
 



 



 



 



 



 



 



 



 





 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



https://www.aboutbajajfinserv.com/about-us

Corporate Office: 6th Floor, Bajaj Finserv Corporate Office, Off Pune - Ahmednagar Road, Viman Nagar, Pune - 411 014, Maharashtra, India 
Registered Office: C/o Bajaj Auto Limited Complex, Mumbai - Pune Road, Akurdi, Pune - 411 035, Maharashtra, India

Corporate ID No.: L65923PN2007PLC130075 | Tel: +91 20 7150 5700 | Fax: +91 20 7150 5792 | Email ID: investors@bajajfinserv.in

STRICTLY PRIVATE AND CONFIDENTIAL

Date: 24-01-2026

Dear MUPPIDATHI THALAVAI,

SUBJECT: FIXED TERM OFFER CUM EMPLOYMENT LETTER

With reference to your application and the subsequent discussions with you; we are pleased 
to offer you an appointment at Bajaj Finance Limited (“Company”) on the following terms:

1. DESIGNATION & BAND:

You will be designated as “Officer.”

2. JOB ROLE:

Explained in detail as Annexure - A.

3.FIXED TERM OF EMPLOYMENT:

Basis your confirmation that you were relieved from the services of your previous 
employer as of the date of your joining with Bajaj Finance Limited, please note that, your 
employment with Bajaj Finance Limited will commence tentatively on 02-02-2026 (or any 
other date as may be agreed by BFL, in its sole discretion) and will expire on 01-02-2028.

4.HOURS AND PLACE OF WORK:

a. You shall be based at an assigned location, as may be informed from time to time. 

b. You will be required to work such hours as may reasonably be expected of you and as 
is consistent with an appointment of this nature.
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5.SALARY:

a. Your basic salary will be Rs. 9,210/- (Rupees Nine Thousand Two Hundred Ten only)
and your house rent allowance will be Rs. 4,605/- (Rupees Four Thousand Six 
Hundred Five only) per month. Your emoluments from the Company will be subject 
to tax deductions at source and other withholdings as required by law.

b. A detailed break-up of your compensation is attached as Annexure – B to this 
Employment Letter.

c. You hereby authorise the Company to deduct from your salary (including any salary, 
leave pay, sick pay and pay in lieu of notice period) all debts or sums owed by you to 
the Company, its subsidiaries, or associate companies, including any outstanding 
loans (and interest thereon) due to the Company, its subsidiaries or associate 
companies from you.

6.TERMINATION OR RESIGNATION FROM SERVICE:

a. Upon expiry of the term of employment referred in Clause 3, without any further 
notice, your employment shall stand terminated, without any further notice period.

b. During the term of employment, it can be terminated by either party by serving          30 
(Thirty) days written notice to the other party. 

c. The Company reserves the right to accept/ reject the notice pay in lieu of notice period 
mentioned hereinabove. The Company reserves the absolute right to terminate your 
services at any time, without assigning any reason whatsoever, by giving you notice 
in writing or pay in lieu of notice period.

d. The Company reserves the right, at its discretion and at any time during the notice 
period to announce to employees, clients, suppliers and customers of the Company, 
its subsidiaries or associate companies of your termination/ resignation. However, you 
expressly agree hereby, not to make any announcement of your termination/ 
resignation, unless the same has been formally intimated to you or accepted by the 
Company in writing, as the case may be.
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e. Obligations arising out of termination, you hereby agree that on or before the date of 
your termination from employment with the Company, you will delete any information, 
connection or reference between you and the Company, any client or customer of the 
Company, or any prospective client or customer of the Company stored / exchanged 
on social media (such as Twitter, Skype, Facebook, YouTube, Flickr, LinkedIn, Wikis, 
Google+ etc.) or any other networking platform, online communication tool which 
facilitates the creation, publication, storage and/or exchange of user-generated 
content (“Digital Media”).

f. After termination of employment, all or any information of the company shall be 
considered to be Confidential Information and you will continue to be under an 
obligation to maintain confidentiality about any tangible or intangible information of 
the Company. Accordingly, you shall restrain from indulging in spreading of any false 
/ defamatory / instigating / abetting / unlawful content on “Digital Media” (as 
described in Clause 6.e above) which may prejudicially impact (directly or indirectly) 
the reputation of the Company and /or its group companies, subsidiaries, affiliates, or 
other partnerships.

7. ANNUAL SALARY REVISION:

a. We follow a May to April performance cycle. All salary revisions come up for review in 
the month of May at the sole discretion of the Company.

b. Employees who have joined the organization on or before 31st July in the current 
calendar year, may be eligible for a proportionate salary review during May of next 
calendar year. The increment if any, is dependent on various factors including 
performance of employee and would be proportionate to the months’ of service 
rendered by the employee. Those joining after 31st July, will not be eligible for the 
same.
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8. PERFORMANCE BASED VARIABLE BONUS/ INCENTIVE:

a. You will be eligible to participate in the Company’s variable pay programs/ incentive 
schemes. The payment under this program depends on your performance, the 
Company’s performance and other parameters as the Company may decide from time 
to time. Please note that there is no minimum payment under this program.

b. Payment of this amount is subject to your being in the Company’s employment and 
also subject to your not having resigned or serving your notice period.

c. You will declare your relationship, if any, with any of the directors of the Company as 
required by the Companies Act, 2013.

d. In case you are or become related to any employee of the Company, then, in the former 
case you will inform the Company immediately and in the latter case within 7 days of 
your becoming so.

e. You will abide by all the policies and disclosure norms of the Company that are in effect 
and by any amendments thereto carried out by the Company from time to time.

9.COMPANY POLICIES AND PROCEDURE:

a. You will devote all your working time to the business of the Company at the Dealer 
location and shall carry out your duties diligently and properly. You will do your best to 
promote, protect and develop the interests of the Company and will not knowingly do 
or willingly permit to be done anything that causes prejudice, loss or injury to the 
Company or its subsidiaries and associate companies.

b. You shall be required at all times to comply with the Company’s rules, policies and 
procedures as may be amended by the Company from time to time, and the same are 
to be considered as part of terms and conditions of this Employment Letter. You are 
also required to comply generally with the standards reasonably expected of an 
appointment of your nature.
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c. Without any limitations on your obligations under Clause 9.a above, you are also 
required to comply with the Company’s disciplinary and grievance procedures which 
would be applicable to you, a copy of which is available with the Company’s HR 
Department. For the avoidance of any doubt, whilst the Company’s disciplinary rules 
form part of your contract of employment with the Company, the disciplinary and 
grievance procedures do not and as such, the Company is not under any contractual 
obligation to apply those procedures in any particular case.

10. EXCLUSIVE EMPLOYMENT:

While employed by the Company, you will not:

a. Be an employee of, or be engaged in any other capacity by, any other company or 
organisation other than the Company, for remuneration and/ or otherwise, whether 
full time or part time, without the prior written permission from the Company;

b. Be involved in any capacity in providing services directly or indirectly to any other 
person, in respect of any business which is similar to or which does or might 
reasonably be expected to compete or conflict with any aspect of the business of the 
Company, its subsidiaries and associate companies or which may otherwise affect the 
proper and efficient performance of your duties;

c. Be entitled to receive or obtain directly or indirectly any discount, rebate, commission 
or other benefit in respect of any business transacted (whether or not by you) by or 
on behalf of the Company or its subsidiaries and associate companies. This prohibition 
also extends to your immediate relatives. If you, any of your immediate relatives or any 
other company or other business entity in which either you or they are interested 
directly or indirectly obtain any such discount, rebate, commission or other benefit, 
you will immediately account to the Company, its subsidiaries and associate 
companies for the amount received or the value of benefit obtained; and/ or
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d. Make contact or communicate with any member of the press or media or anyone so 
connected on behalf of the Company, its subsidiaries and associate companies, or 
publish any articles or letters or post any content on any Social Media platform on 
behalf of the Company or its subsidiaries and associate companies other than as 
required for the purposes of carrying out your duties and in strict compliance with the 
Company’s media policy.

11. INTELLECTUAL PROPERTY:

a. All intellectual property including but not limited to any discovery, model, concept, 
idea, know- how, method, database, computer programme or software (including 
related preparations and design materials), invention, improvement in procedure, 
trade mark, trade name, design, logo, copyright and all similar rights or get-up made, 
discovered or created by you during your employment (whether alone or with others 
and whether or not in the course of your employment) in connection with or relating 
to the business of the Company, its subsidiaries or associated companies or capable 
of being used or adapted for use in it shall belong to and be the absolute property of 
the Company. If required to do so by the Company (whether during or after the 
termination of your employment), you will, at the expense of the Company, promptly 
execute all instruments and do all things necessary to vest ownership of all other 
rights, title and interests (including any registered rights in the same) in such 
discovery, model, concept, idea, know-how, method, database, computer programme 
or software (including related preparations and design materials), invention, 
improvement in procedure, trade mark, trade name, design, logo, copyright and all 
similar rights or get-up in the Company (or its nominee) absolutely and as sole 
beneficial owner.

b. You acknowledge that your remuneration and all consideration paid to you by the 
Company, under this Employment Letter and as may be revised from time to time, 
includes compensation for the assignment (if any) to the Company of all intellectual 
property rights and that the rights and obligations under this Clause shall continue in 
force after the termination of this Employment Letter in respect of any intellectual 
property created during your employment with the Company and shall be binding upon 
your legal representatives.
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12. CONFIDENTIALITY AND NON-DISCLOSURE:

a. You hereby agree that without the prior written consent of the Company, either during 
or after the period of employment and except as required by you in the course of your 
employment, you shall not divulge, directly or indirectly, or otherwise use, disseminate, 
disclose, reveal, report, copy, transfer, lecture upon or publish articles concerning any 
confidential information, including but not limited to all and any intellectual property 
under Clause 11.a. above which may come to your knowledge during the term of your 
employment and/ or otherwise, and shall maintain complete secrecy in respect of all 
such confidential information and/ or intellectual property entrusted to you and shall 
not use or attempt to use such confidential information and/ or intellectual property 
in any manner which may or may be likely to injure or cause loss either directly or 
indirectly to the Company or its business. You hereby agree that this restriction shall 
continue to apply even after the term of your employment with the Company, your 
termination from employment with the Company and/ or your resignation from the 
Company without limit as to a point in time, excepting when such confidential 
information and/ or intellectual property becomes available in the public domain. 

b. You hereby agree and acknowledge that in the event of your being in violation of 
Clause 12.a. above, the Company is at liberty to initiate appropriate civil and criminal 
legal action against you including but not limited to prosecution for data theft and 
criminal breach of trust.

c. For the purposes of this Employment Letter, “confidential information” includes and is 
not limited to all trade secrets and confidential information relating to the Company, 
its subsidiaries or associate companies, or their businesses and its or their past, 
current or prospective clients, Dealer and their respective businesses, and further 
includes and is not limited to all intellectual property of the company as under Clause 
11.a. above.

13. COMPANY’S IMAGE:

You will be always alive to the duties and responsibilities attached to your employment and you 
shall conduct yourself accordingly and protect and project the image of the Company.
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14. FALSE RECORDS/INFORMATION/ MISREPRESENTATION:

a. You are required to submit certain documents/details pertaining to your identity, 
references, employment records and academic records for verification purpose and 
which shall be carried out by BFL prior to your joining date. Your employment with BFL 
would be subject to satisfactory outcome of such verification and reference checks 
done by us.

b. If any document or information furnished by you to the Company is false or if you are, 
at any time, found to have suppressed any material information, or if you made any 
misrepresentation, you will be liable for termination without notice and the notice 
period contemplated under clause 6.b will NOT apply in such situation.

15. GENERAL:

a. This Employment Letter and the annexures to this Employment Letter and the various 
documents referred to in this Employment Letter constitute the sole record of this 
Employment Letter between the parties with regard to the subject matter hereof and 
shall substitute any other agreement/ understanding between the parties in respect 
of the subject matter of this Employment Letter.

b. If any provision of this Employment Letter is held to be illegal, invalid or unenforceable 
for any reason, such provision may be unenforceable between the parties but without 
affecting, impairing or invalidating any of the remaining provisions of this Employment 
Letter which shall continue to be of full force and effect.

c. The expiry or termination of this Employment Letter (for any reason) shall not operate 
to affect any of its provisions which, in accordance with their terms, are expressed to 
operate or have effect after such expiry or termination.
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d. Notices must be given by either party by letter or e-mail addressed to the other party 
at, in the case of the Company its registered office for the time being, and in your case, 
to your last known address and e-mail address issued by the Company. Notices may 
also be issued by you to the Company. Any notice given shall be deemed to have been 
given at the time of delivery to and/ or receipt by the intended recipient.

e. This Employment Letter shall be governed by the laws of India and the parties submit 
to the exclusive jurisdiction of the Courts in Pune. Any reference to a statutory 
provision shall be deemed to include a reference to any statutory modification or re-
enactment of it.
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Annexure - A
Job Description

Responsible for promoting and selling the Financial products & Services to potential customers. This 
role involves identifying leads, explaining product features, assisting customers through the 
application process, documentation, verification and meeting sales targets. The individual will work 
closely with both customers and channel partners / Providers

Key Responsibilities:

Lead Generation: Identify and generate leads through various channels such as referrals, providers, 
and direct outreach. 

Customer Engagement: Approach potential customers to discuss their auto financing needs and 
present suitable product options.

Product Knowledge: Maintain a thorough understanding of the financial products & services, 
including interest rates, terms, and eligibility criteria. Provide timely and accurate information on 
products, pricing, and promotions to providers.

Sales Process Management: Guide customers through the entire sales process, including application, 
documentation, verification of documentation and approval. Collaborate with internal teams to 
address provider and customer inquiries and resolve issues.
Provide support to providers throughout the sales process, including loan processing and after-sales 
service.
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Relationship Building: Develop and maintain relationships with customers to ensure high levels of 
satisfaction and potential for future business. 
Build and maintain strong relationships with authorized providers. Regularly communicate with 
providers to understand their needs, concerns, and sales objectives.

Sales Targets: Achieve and exceed monthly and quarterly sales targets. Identify and pursue new 
business opportunities with existing and potential providers. Conduct market analysis to stay 
informed about industry trends, competitor activities, and provider needs.

Compliance: Ensure all sales activities comply with the Bajaj’s policies, procedures, and regulatory 
requirements.
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Annexure - B 
Detailed Salary Structure

Date : 24-01-2026
Name : MUPPIDATHI THALAVAI

Component Monthly Yearly

Basic 9,210 110,514

House Rent Allowance 4,605 55,257

Statutory Bonus 2,828 33,941

Special Allowance 332 3,984

Employer PF Contribution 1,145 13,740

Employer ESIC Contribution 299 3,592

Total Fixed Salary 18,419 221,028

Gratuity 0

Cost to Company 221,028

# The exact sum of all elements may mismatch up to Rs.10/-. In the event there is any enhancement 
in the total emoluments to be paid to you on account of change in any statute or notification, then 
the said enhanced payment will be adjusted from the total CTC payable to you as shown hereinabove. 
In such a case the company will have the right to restructure your emoluments within the specific 
CTC.
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Other Benefits:
Gratuity Benefit will be provided as per the provisions Payment of Gratuity Act, 1972.
Provident fund will be provided as per the provisions of the Employees' Provident Funds and 
Miscellaneous Provisions Act, 1952.
If your employment is terminated by you for any reason prior to completion of twelve months of 
services, then you will pay back to the Company the entire joining expense incurred if any, by 
the Company.
You would be covered under the Group Term Life Insurance scheme, with a sum insured of Rs. 
2,50,000/- (Rupees Two Lacs Fifty Thousand only). Additionally, you would be covered under 
the Group Accident Insurance Scheme, with a sum insured of                         Rs. 10,00,000/- 
(Rupees Ten Lacs only).
Further, you would be entitled to a hospitalization claim policy of up to Rs. 2,50,000/- (Rupees 
Two Lacs Fifty Thousand only) the premium for which will be borne by the Company. You have 
the option to include spouse, parents, and up to two children (Group subsidized premium borne 
by the employee).

Welcome to Bajaj Finance Limited and wish you a very successful career with the group.

Encl: Annexure
I have fully read and understood the terms of this Employment Letter. I accept the same on 
the above terms and conditions, and as appointed, I agree to abide by the Policies, rules and 
regulations of the company and will be joining on 02-02-2026.

By entering the one-time password (“OTP”) sent by Bajaj Finance Limited or by submitting 
physical signature, I hereby confirm that I have read, understood and unconditionally agree and 
acknowledge to be bound by the terms of this letter 

Name and OTP Acceptance, confirming acceptance of the above terms and conditions 
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WELCOME ABOARD 
  
 

MS ANITTA JOICE ANTONY  

  
It gives me great pleasure to welcome you to Team; you are joining us in at a 

very-exciting phase as the road ahead is paved to guarantee success under our massive 
expansion plan. We are looking forward to working together, here at Alza we encourage 
an open environment and are always welcome to new ideas and extremely approachable 
towards any queries that you might have or if in any way we can make your journey more 
enjoyable. 

As we discussed during your interview, we are projecting massive growth this year, and we 
would like to congratulate you on being a part of this journey. 
When you arrive on  22nd ,  MAY   2025, look  for         ELDHOSE      who will show you 
around the office and introduce you to the various members of our team, who will eventually 
play a key role in your success with us. 

We are all looking forward to working with you and are certain that you'll be a great fit for this 
team. 

 
Yours Truly 

 
 
 
 
 
Ahammed Althaf Potachola  

Business Head 

 
TC23/279, NEDUVACCATTU BUILDING, PIPELINEROAD, KOWDIAR PO, 

THIRUVANANTHAPURAM, KERALA 695003. 
CONTACT:9074442571, alza.incorporationtvm@gmail.com 
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No, 60 Gitson Bulding, Industrial Estate, Perungudi, Chennai - 600096

PROVISIONALOFFER LETTER

SARATHGOPALAN S B.Com (CS)
ST XAVIER'S COLLEGE - Tirunelveli

11.03.2025

Dear Sarathgopalan.S,

Congratulations! With reference to the interview with us for a career in our organization, we 
are pleased to inform you that you have been selected for free training in our organization as 
trainee.

You will be joining and performing your training with us. You will be provided training for a
period of 1 months from the date of your joining in Fundamentals of Banking and you will never
have been charged even a single rupee in the period of this training. After the training you will be 
assisted for placements in different banking partners whom we have tied-up based on your 
performance.

On the date of joining, you would be required to submit the following documents with this letter.

1. College ID card copy.

2. Aadhar card copy.

3. One passport size photo.

4. Updated Resume 

Welcome to our Organization!

We are looking forward to have you onboard on or before the month of April at Elewayte.

Sincerely.

Gopikrishna R
Manager Business Development
Elewayte

Hereby, I accept the offer and Read related terms and conditions. I will join on
( _____________)





 



 



 



 



 



 



 



 



 



 



 



 



 



 



 

 



 



 

 



 



 

 



 



 



 



 



 



 



 



 

                          

 Fleet Track Telematics Solutions 

 

STRICTLY PRIVATE & CONFIDENTIAL 

Issued on: 08/12/2025 

 

 Dear Vinoth M, 

 We would like to thank you for meeting us to discuss a career opportunity with Fleet Track 

Telematics Solutions. Service Engineer. You will be expected to carry out duties appropriate 

to this appointment.  

Although your normal work will consist of the duties assigned to you from time to time, you 

may be called upon to discharge any other duties which in the opinion of the Fleet track are 

within capacity to discharge and you will forthwith undertake to discharge those duties with 

diligence and care.  

Your Gross Annual Total Fixed Pay will be ₹ 1,80,000 (One Lakhs Eighty Thousand Only)  

Your salary will be revised annually in accordance with the Company policy. The Company 

on a performance based Bonus/ Incentive pay plan for employees, the payment and level of 

which is as per the company policy. Any such payment is contingent upon your performance 

on the job and in accordance with the scheme established by the Company. 

Your salary is confidential and should be discussed only with your Functional Head and 

Human Capital Management Department. 

 

 

 
 

 

 

                       

 

 



 

                     Fleet Track Telematics Solutions  
 
                                               Human Resources Policy 

 

 

1. Introduction 

This HR Policy outlines the rules and guidelines governing employee behaviour, rights, 

responsibilities, and the company’s commitment to a positive work environment. These 

policies apply to all employees of Fleet Track and compliance is expected at all times. The 

policies contained herein are subject to change, and employees will be informed of any 

updates. 

 

2. Equal Opportunity Employment 

Fleet Track is an equal opportunity employer. We are committed to providing a workplace 

free from discrimination, harassment, and retaliation. Employment decisions, including 

hiring, promotions, and compensation, are made without regard to race, religion, gender, age, 

disability, nationality, or any other legally protected category. 

  

3. Probation Period: 

 You will be on probation for an initial period of three months from the date of your 

joining. 

 

 If an employee resigns from their position or is relieved of their duties within one 

month of joining the organization, they will not be entitled to any salary for the 

period worked, 

4. Attendance and Work Hours 

 The standard workweek at Fleet Track is 54 hours, typically from 9.15 AM to 6.00 

PM, Monday to Saturday. Employees are expected to report to work on time and be 

present during scheduled working hours.  

 

 Emergency Leave or lateness should be communicated to the Concern Department. 

 

 

 Causal Leave should be request through mail 10 days before and get it approval 

 

 



5. Allowance Eligible for Bill-based Reimbursement: 

 Employees required to travel for work will be reimbursed for travel expenses 

incurred, including transportation (e.g., train, bus, and bike), lodging, and meals. 

 

 The employee must submit a copy of the travel bill/receipt for the specific expenses 

they wish to claim. 

 

 Employees using their personal bikes for official purposes (e.g., commuting to work-
related meetings or transporting work-related materials) may claim reimbursement 
for bike servicing costs 

 

 The company will reimburse up to 50% of the total cost of the bike service, provided 

the service is directly related to the maintenance of the bike for work purposes. 

 

 Employees must submit the original service bill or invoice from the service centre for 

reimbursement. The bill should clearly indicate the total cost of the service and the 

details of the service performed. 

 

 The bill will be reviewed by Finance department for approval. Once approved, 70% 

of the total service cost will be reimbursed to the employee. 

6. Performance and Development 

Fleet Track encourages continuous learning and growth. Employees will undergo regular 

performance reviews, typically every months, to assess job performance, provide feedback, 

and set goals. Training and development opportunities may also be provided to improve 

employees' skills. 

7. Health, Safety, and Wellness 

Fleet Track is committed to maintaining a safe and healthy work environment. Employees are 

expected to comply with all safety rules, report workplace hazards, and use equipment 

properly. The company will provide necessary training to ensure employees understand 

safety protocols. 

8. Disciplinary Action 

       Failure to comply with the company’s policies may result in disciplinary action, which                

could include counselling, warnings, suspension, or termination, depending on the severity of 

the violation. 

 

 

 



9. Grievance Procedure 

   Employees who believe they have been treated unfairly or have concerns about their work         
   Conditions should use the following process: 

1. Report the issue to their direct supervisor or HR. 
2. If the issue is unresolved, the employee may submit a formal grievance in writing. 
3. HR will investigate the matter and take appropriate action. 

10. Confidentiality 

 Employees must maintain confidentiality regarding sensitive company 

information, client data, and internal matters. Any unauthorized disclosure of 

confidential information may lead to disciplinary action, including termination. 

11. Notice Period /Separation /Termination: 

 All employees required to provide notice period before resigning from their 

position. The standard notice period for resignation is 30 days. 

 

 Employee immediate relieving from organization have to pay one month salary. 

 

 

 You will not be entitled to avail privilege leave while serving the notice period. 

 

 On leaving the services of the Organization, for whatsoever reason, you will 

immediately handover office mobile phone and complete pending leads. 

 

 

 Employment at Fleet Track is at-will, meaning either the employee or the 

company may terminate the employment relationship at any time, with or without 

cause and with or without notice, unless otherwise specified in the employment 

agreement. Upon termination, employees must return all company property and 

complete an exit interview. 

12. Social Media and Internet Usage 

 Employees should use company resources (e.g., internet, email) responsibly and 

for work-related purposes. Personal use of company internet should be kept to a 

minimum and must not interfere with job responsibilities. Employees are expected 

to maintain professionalism online and avoid actions that could harm the 

company’s reputation. 

 

 

 



13. Company Property 

 Employees are responsible for the proper use and maintenance of company 

property, including computers, phones, and other equipment. Any loss, damage, or 

theft of company property must be reported immediately. 

14. Amendments to the Policy 

 Fleet Track reserves the right to amend, modify, or update this HR policy at any 

time. Employees will be notified of any significant changes, and updated policies 

will be communicated in a timely manner. 

 

 

 

Acknowledgment of Receipt and Understanding 

By signing below, the employee acknowledges receipt and understanding of Fleet Track HR 

Policy. 

Employee Name: ________________________ 

Employee Signature: _____________________ 

Date: _____________________________ 

 

 

 

 

 

 

 



 



 



 

 

           Date 22-Sep-2025 

Letter of Employment 

Dear Siva Perumal S, 
Address : 2/50,MIDDLE STREET,PADUGAIY PADUGAIYUR,MURRAPANADU.THOOTHUKUDI ,TAMIL NADU 
_628252 
 
We are pleased to offer you employment in our organization Core Integra Consulting Services Ltd. (“Company”) in 
Tirunelveli- Tamilnadu as System Operator for a fixed period of employment (“Contract”), on the following terms and 
conditions. 

1. The term of your employment shall be valid from 22-Sep-2025 till 21-Sep-2026. Notwithstanding this, in the event of the 
project/work/deputation for which you are being employed terminates before the aforementioned period, this Contract shall be 
co-terminus with the project/work. Unless otherwise extended by mutual consent, this contract shall stand terminated on its 
expiry i.e., on 21-Sep-2026. 

2. You will be deputed by the company to work at the clients’ office / premises at their locations on 22-Sep-2025. 

3. Details of your salary break up with components are as per the enclosure attached herewith. 

4. This contract shall be terminable by either party giving 30 days’ notice in writing or salary in lieu of notice, to the other party. 

5. This offer is subject to background and police clearance. As a condition of accepting this offer of employment, you may be 
required to submit to a background screening. Unsatisfactory results from, refusal to cooperate with, or any attempt to affect the 
results of this check may result in termination of employment. 

6. You will, with effect from 22-Sep-2025 be deputed by the Company to work at the Client’s office/ premises at any of their 
locations, either onsite or offshore. The working week will be 6 (six) days. It is expressly understood that at all times you are an 
employee of the Company and there is no employee employer relationship between you and the client.  

7. You will be governed by the policies of the Client's organization with respect to holidays. You will be entitled to 23 (Twenty-
Three) days annual leave. In addition, to the terms of appointment mentioned above, you are also governed by the standard 
employment rules of the company, which are attached along with this letter. The combined rules and procedures as contained in 
this letter and the annexure will constitute the standard employment rules and you are required to read both of them in 
conjunction. Your net salary / reimbursement amounts due, if any, shall be credited to your savings bank account opened for this 
purpose. 

Here’s wishing you the very best in your assignment with us and as a token of your understanding and accepting of the standard 
terms of employment, you are requested to sign the duplicate copy of this letter and return to us within a day.                          
With warm regards, Yours truly, 
For Core Integra Consulting Services Ltd 

 

Authorized Signatory                                  
  



 

 

                                                                       

STANDARD TERMS OF EMPLOYMENT 

1. VALIDITY TERM OF EMPLOYMENT: Notwithstanding anything above, depending upon the aforementioned 
project/work/deputation, the Company reserves it’s right to extend/renew your temporary appointment for such period or periods 
as may be necessary depending upon the exigencies relatable to the work for which you are hereby engaged. In that event, the 
Company shall in writing extend/renew your temporary assignment on the term as may be indicated in such letter and in the event 
of your acceptance of such extension/renewal of the assignment; you shall be governed by such terms and conditions as may be 
indicated therein. 

It is specifically understood by you that during your term of your employment, you shall neither seek nor accept to be employed, 
engaged, hired by or in any manner whatsoever, render services to any third party either in India or abroad whether on deputation 
or otherwise. This obligation shall be binding on you whether the said third party is engaged in similar business as the Company 
or otherwise. 

1.3 Your appointment is being made on the basics of your particulars such as qualifications, etc. as given in your application for 
employment and in case any information, as given by you, is found false or incorrect, your appointment will be deemed void initio 
and liable for termination without notice. 

1.4 In case there is any change in your residential address, you will intimate the same in writing to our Operations Team within 
three days from the date of such change and get such change of address recorded. 

2. COMPENSATION: 

2.1. As detailed in Annexure I.  

3. TERMINATION: 3.1. At the time of termination of the employment either due to termination by either you or the Company 
or upon the lapse of the term of employment, if there are any dues owing from you to the Company or if you do not return equipment 
that has been assigned to you, the same may be adjusted against any monies due to you by the Company on account of salary, 
bonus or any other payment owed to you under the terms of your employment. If at any time during the course of this Contract, 
you engage in any act that is illegal or in violation of the Rules / Policies of the Client, you will be terminated without notice.  

4. DISCRETION: 4.1. During the period of this Contract, your services could be deputed at the sole discretion of the Company to 
any of the company’s clients to do work pertaining to or incidental to such Client’s business. Such deputation will be communicated 
to you by way of a letter from the Company, and this will be effective from the date mentioned in such letter. 

5. DEPUTATION: 5.1. During the tenure of the deputation, you will continue to be an employee of the Company and your 
compensation and applicable allowances shall be payable only by the Company. In this regard, you shall not be entitled to receive 
any payments, either as fees, expenses, reimbursement or such other allowance, directly from the Client to whose site you may be 
deputed. 

6. RULES/POLICIES OF THE CLIENT: 

6.1. In the day-to-day functioning or carrying out your responsibilities and duties, and will undertake to abide by any suggestions, 
etc. given by any assigned person(s). 

6.2. You shall also abide by any training that may be offered to you by the Client. 

6.3. Your work schedule would be as per the business Requirements. 
                                                                                                                  



 

 

7. NON-DISCLOSURE: 7.1. You shall take care not to disclose or divulge confidential information/trade secrets, etc. belonging 

either to the Company or to the Client, that you may come across in the course of your responsibilities either to the Company 
and/or to the Client or to anyone outside the Client’s organization and you shall use such confidential Information only in 
connection with the services provided by you to such Client.  

7.2. Further, you shall not utilize any Confidential Information acquired in consequence of your employment for you benefit or 
for the benefit of any third party other than the Company or its Client who has disclosed such Confidential Information or for 
whom you have created the Confidential Information. 

8. ASSIGNMENT OF INTELLECTUAL PROPERTY RIGHTS: 8.1. You are employed by the company on the express 
understanding that all services provided by you whether at the Company site(s) or on deputation, are being done on behalf of the 
company or its clients. Consequently, any and all intellectual property rights (including but no limited to patents, copyrights, 
trademarks, etc.) arising therein shall be owned exclusively by the Company or its clients to whom you may be providing the 
services on deputation. In this regard, it shall be deemed that you have provided your consent for the assignment of any and all 
intellectual property rights developed either solely by you or jointly with the Company or its clients exclusively and solely either 
in favor of the Company or its clients and you shall do all such acts as may be necessary to ensure that the ownership of all such 
intellectual property rights vests solely with the company or its clients, as the case may be. 

9. LIABILITY: 9.1. You shall at no point of time make any claim or assert any right to employment, damage, loss or compensation 
of any sort whatsoever against the Client. This arrangement of deputation is purely a contractual agreement between the Company 
and the Client for the time specified. 

9.2. Further upon the lapse of your term of employment with the Company or earlier termination thereof, you shall have no right 
or claim against the Company for continued employment and in this regard, the Company does not guarantee or warrant any 
continued employment after the term of employment or earlier termination thereof. 

9.3. You shall not engage in any act subversive of discipline in the course of your duty/ies for the Client either within the Client’s 
organization or outside it, and if you were at any time found indulging in such act/s, the Company shall reserve the right to initiate 
disciplinary action as is deemed fit, against you. 

10. INDEMNITY: 10.1 You shall indemnify and hold harmless the Client, its subsidiaries, affiliates, third-parties and their 
respective officers, directors, agents and employees from any claim or demand, or actions including reasonable attorneys' fees, 
made by any third party or penalty imposed due to or arising out of your breach of this Contract, or the documents they incorporate 
by reference, or your violation of any law, rules or regulations or the rights of a third party.  

You shall be responsible for protecting any property of the Client entrusted to you in the due discharge of your duties and you shall 
indemnify the client if there is a loss of any kind to the said property.  

All othiner terms and conditions of your employment remain unchanged. 

We want you to understand that this is a rapidly growing company. It is a challenging environment that will require a lot of time 
and effort on your part. The Company is an evolving organization that can provide opportunities to individuals with talent that are 
committed to reaching our corporate goals. The Company provides a work environment that inspires creativity, outstanding client 
service, attention to detail and personal advancement. This is the kind of work environment that brings the best out in our employees 
and in turn brings the best in our clients. We welcome your experience and skills to our term and expect your effort and talent to 
be a part of our growth and success. 

 

 
                                                                                                              



 

 

     

CLIENT ASSETS POLICY   

Asset Usage & Security 

 

All assets acquired for or on behalf of the company shall be deemed Client property. Each employee issued with an asset 
is responsible for the security of that asset & related accessories, regardless of whether the asset is used in the office, at 
the employee’s place of residence, or in any other location such as a hotel, conference room, car or airport etc. The Core 
Integra may recover costs from the employee towards loss, damage or non-return of the asset.  

Reporting loss/damage of asset 

 
In the event of loss of asset, the employee will be required to lodge an FIR with the concerned police station. 

 

Asset loss or damage should also be immediately reported to the IT and Administration departments for further 
formalities. 

Installation of unauthorized/ illegal software. 

 

Employees are prohibited from installing unauthorized/ illegal software on Client provided assets. It’s also recommended 
that use of the asset for personal requirements be kept to a minimum. 
 

Policy ownership and implementation 

 

The policy will be owned by HR/IT who will be responsible for making suitable amendments, if any, from time to time. 
The IT department will be responsible for the implementation of the policy 

               Termination of services 

 
The employee will be required to return the asset to the IT Department on termination of services with the Company in 
good working condition. In the event of an employee absconding or any other unauthorized absenteeism, post availing 
the facility, the same will be deemed as offence and the Company will initiate legal action against such employee. 
 
 
 
 
 
 
 

 
 
 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Professional Tax: As per government rule 

                      Gratuity: - Paid As per Gratuity Act, 1972.                  Income Tax: - Will be Deducted As per income tax rule 
                                      Bonus if applicable & payable, will be paid as provisions of Payment of Bonus Act, 1965 

                           For Coreintegra Consulting Services Ltd                                                 I agree and accept the above terms   

 

                            Authorized Signatory                                                                         Signature of the Employee 
 

Annexure I 
Name: Siva Perumal S 
Designation: System Operator 
Joining Date: 22-Sep-2025 
Salary Head Amount Per Month 
    
Earnings   
Monthly Component   
Basic 14193 
HRA 0 
Conveyance 0 
Other ALLOWANCE 0 
MEDICAL ALLOWANCE 0 
Gross Salary (A) 14193 
Deductions  
PF (Employee contribution) 1703 
Professional Tax 208 
E.S.I.C. 106 
Income Tax As Applicable 
Gross Deductions (B) 2017 
Net Take Home Pay (A - B) 12176 
Company Contributions  
PF (Company contribution) 1703 
Admin @1.00% 142 
ESIC 461 
Total (C) 2306 
Cost To Company - CTC (A + C) 16499 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 

 

 

PRINCEGROUPOFCOMPANIES 
(20BranchAllOverinKaniyakumari–TheOneBrandforyourallNeeds) 

 

 

Prince Group 
Anbu Complex, Opposite Bharath Hospital, 
 Thingal Nager, 
629802. 

 

Subject: OfferofEmployment–DataEntry&CustomerSupportExecutive 

Dear, Pooja R. 

We are pleased to offer you the position of Data Entry & Customer 
Support Executive at Prince Group. Based on your experience and qualifications, we 
believe you will be valuable additional our team. 
 

Position Details 

 Job Title: Data Entry & Customer Support Executive 
 EmploymentType:Full-time 
 StartDate:15/12/2025 

Job Responsibilities 

In this role, you will be expected to: 
 

 Assist customers via phone, email, chat, or other support channels. 
 Resolve customer queries promptly and professionally. 
 Maintain accurate records of customer interactions. 
 Escalate complex issues to senior members where necessary. 
 Follow Company data rules and work with accuracy and attention to detail 
 Work with team members and assist with basic administrative asks when needed. 
 Handle all information care fully and follow data protection guidelines. 

 
Warm regards, 
Priya Dharshini.A 
Department of Human Resources, 
Prince Group.



 



 



 



 



 





























 



 

TCS EMPLOYMENT APPLICATION FORM

BASIC DETAILS

Reference # DT20256501152

Source Type DIRECT APPLICANT

PERSONAL DETAILS

College/Institute St. Xavier's College, Palayamkottai

Name Ms. Judith Suba L

Mother's Name Ms.Sahayam Alias Malini

Father's Name Mr.Leon Mohanraj R

Date Of Birth 07/12/2004

Nationality India

Gender Female

SSC Roll Number

CONTACT DETAILS

PERMANENT ADDRESS

House No./Apartment Name/Block No 39c

Road/Street/Lane West Street

Area/Landmark Authoor

City Thoothukkudi

State Tamilnadu

PIN Code 628151

Country India

PRESENT ADDRESS

House No./Apartment Name/Block No 43

Road/Street/Lane Seevalaperi

Area/Landmark Sakthi Nagar

City Palayamkottai

State Tamilnadu

PIN Code 627002

Country India



ACADEMIC DETAILS:

Degree Course

Name

Duration

From

Duration

To

Course

Type

University/Institute Board Of

Education

Specialization CGPA/Marks

Obtained

Total

Marks/CGPA

Percentage

Graduate Bachelor

Of

Commerce

20/07/2022 14/05/2025 Full Time St. Xavier'S College,

Palayamkottai

Accounts 70.0 100.0 70.0

XII 14/07/2021 18/05/2022 Full Time Child Jesus Girls

Hr.Se School

State Board Commerce 404.0 600.0 67.33

X 05/06/2019 25/03/2020 Full Time Ssn Hr. Sec School State Board 318.0 500.0 63.6

Others Tally 03/01/2024 25/04/2024 Part Time St. Xavier S College Others 69.0 100.0 69.0

Are there any break in studies ? No

Rewards Or Scholarships : No

Academic Projects Undertaken: No

Have you done any other course ? No

Do you have any pending backlogs

currently ?
No



 

Declaration

 1. You have taken all subject marks into consideration for calculating the obtained/Total Marks/CGPA in each

of the above mentioned academic qualifications :

Yes

 2. The "Marks/CGPA Obtained" entered by you for each of the above mentioned academic qualifications has

been secured in the first attempt :

Yes

 3. You have considered only the Marks/CGPA obtained during the normal duration of the course for calculating

Obtained/Total Marks/CGPA :

Yes

 4. You have completed each of the above mentioned academic courses in the stipulated time as specified by

your University/Institute and as per TCSL selection guidelines and do not have any extended education:

No

 5. You have declared break in studies/work experience and pending backlogs,if any, during your academics:

No

 6. You have not attended the TCSL Selection Process in the last 6 months:

No

 7. You have read the TCSL eligibility criteria and understand that your candidature/application/offer/ on

boarding is subject to fulfillment of the specified criteria :

Yes

 I Ms. Judith Suba L  solemnly declare that the information in this form is truly stated and correct and I am competent to

furnish as well as verify it with adequate details whenever requested for by TCSL.



CONTACT DETAILS

E-mail ID ljs071204@gmail.com

Mobile Number 91 - 9962496046

Alternate E-Mail ID ljsuba0712@gmail.com

Alternate Contact Number 91 - 8248887694

LANGUAGE DETAILS:

Language Mother Tongue Read Speak Write

Tamil Yes Yes Yes Yes

English No Yes Yes Yes



 

Pan Number

DDAPJ4211A

Aadhar Number Aadhar Name

6629-1664-2359 Judith Suba L

TCS RELATED DETAILS:

Have you appeared for TCS Test / Interviews earlier? No

REFERENCES

Reference 1

Name: Dr K Thanga Glara

Designation: Asst Professor

Contact Number: 9487847487

Email ID: thangaglara09@gmail.com

Reference 2

Name: Dr T Asma

Designation: Asst Professor

Contact Number: 7598458226

Email ID: asmatu1994@gmail.com

Security Details

Are you involved in any pending and / or closed Civil / Criminal / case / proceedings / charges / enquiry prior to joining

TCS.

No

Are you involved in any pending and / or closed Disciplinary / malpractices and / or any other charges / proceedings /

enquiry / case pending against me in any University or any other educational authority / institution prior to joining TCS.

No

''If the answer to any of the above mentioned question is YES give full particulars of the case / arrest /detention / fine

/conviction / sentence / punishment etc. and / or the nature of the case pending in the Court / University / Educational

authority etc. at the time of filling this form.''



 
TCS Terms and Conditions
 
In connection with my application to render services to Tata Consultancy Services Ltd (the "Company"), I hereby agree as

follows:I certify that the information furnished in this form as well as in all other forms filled-in by me in conjunction with my

traineeship is factually correct and subject to verification by TCS including Reference Check and Background Verification. I

accept that an appointment given to me on this basis can be revoked and/ or terminated without any notice at any time in

future if any information has been found to be false, misleading, deliberately omitted/suppressed. As a condition of

Company's consideration of my application for traineeship with the Company, I hereby give my consent to the Company to

investigate or cause to be investigated through any third parties my personal, educational and pre or post joining history. I

understand that the background investigation will include, but not be limited to, verification of all information given by me to

the Company. I confirm that the Company is entitled to share such investigation report with its clients to the extent necessary

in connection with the Services, which I may be required to provide to such clients. I confirm and undertake that the

Company shall incur no liability or obligation of any nature whatsoever resulting from such investigation or sharing of the

investigation results as above. I certify that I am at present in sound mental and physical condition to undertake employment

with TCS. I also declare that there is no criminal case filed against me or pending against me in any Court of law in India or

abroad and no restrictions are placed on my travelling anywhere in India or abroad for the purpose of business of the

Company.

 
 
 
Your Electronic Signature is:

 
 
Name:Ms. Judith Suba L

 
 
Date:23/01/2025

 
 
Place:Palayamkottai

 
 
TCS is an equal opportunity employer that aims to integrate global diversity and inclusion at each level within our

organization. Hiring decisions are solely made on the capability of an individual to perform a role. Any personal details like

gender, age and nationality that may be provided by you during the course of application or selection process will be used for

administrative records and all qualified applicants will receive consideration for employment without regard to this

information.



 



 



 



 



 





 



 



Welcome to Fed Bank Financial Services Limited Mr Suresh .
1 message

Joshua A <joshua.a@fedfina.com> Sat, Jun 21, 2025 at 4:50 PM
To: royalsuresh262@gmail.com <royalsuresh262@gmail.com>
Cc: K Samynathan <k.samynathan@fedfina.com>, Vargies Lenin V <vargies.lenin@fedfina.com>, Padma Kumar T
<padmakumar.t@fedfina.com>, Suresh L <suresh.lenin@fedfina.com>, Bhuvaneshwaran <bhuvaneshwaran@fedfina.com>, Subashree A
<subashree.a@fedfina.com>

Dear Suresh .

Congratulations on being part of the team!

The whole company welcomes you, and we look forward to a successful journey with you at Fedbank Financial Services Ltd.

Welcome aboard!

System Access Rights :-

Imran Sakkaf  - imran.sakkaf@fedfina.com

Employee Code

Employee Code Employee Name

APT00462 Suresh .

HRMS – Alt-worklife

Please download Alt-worklife application from Google Playstore, Once done please use the below mentioned steps for
login

HRIS (HR Buddy) details:-

Domain Id – fedfina.peoplestrong.com

•             User ID: Employee Code

•             Password: First character of employee first name and date of birth in DDMMYY format.

•             For instance: If Employee name is Manish and his date of birth is 01-Feb-1982 then password will be
“m010282” (first character is in lower case).

mailto:imran.sakkaf@fedfina.com
http://fedfina.peoplestrong.com/


[Quoted text hidden]
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Prime Institute

SRM Nagar, Trichy to Chennai Highway. , Trichy
Trichy , Tamil Nadu

India - 621105

 

Payslip for the Month October-2025

Employee Code : PRI0067 Employee Name : Lakshmi Devi V

Department : Prime Institute Designation : Data Analyst

Date of Joining : 06-10-2025 Loss of Pay : 0.00

Salary Days : 26.00    

Earnings Amount (Rs.) Fixed Value (Rs.) Deductions Amount (Rs.)

Earned Basic Pay 8,387.00 10,000.00

Earned HRA 6,290.00 7,500.00

Earned DA 6,290.00 7,500.00

Gross Total 20,967.00 25,000.00 Deduction Total 0.00

Net Pay 20,967.00      

TWENTY THOUSAND NINE HUNDRED AND SIXTY SEVEN

 

 
"This is a computer generated Payslip. Hence, Signature is not required."



BalaSubramaniam 
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I am delighted to welcome you as an AI developer role to our MavePizon
Technologies. We specialize in real-time website development, mobile app
development, and desktop application services and AI projects. I look forward
to your collaboration and your best contributions.

OFFER LETTER

04/09/25

https://www.mavepizon.com/

info@mavepizon.com

Terms and conditions
WORKING HOURS

Standard office hours [9.30 am to 6.30 pm], Meet business objectives and
productivity target .Being on time is crucial ,it shows reliability. We will provide
the accomodation for you

INCREMENT

Your Joining date will be 08/09/2025 Your salary increase is tied to your
project performance, Meeting project goals and delivering excellent results can
lead to a salary bump for every 6 months

Rules & Regulations

Adapting to new technology based on your project work, Being receptive to
learning new technology. Using mobile phone during working hours strictly
prohibited

Being responsible on office whatsapp group & mail ,Respecting and
responsible for staffs is most important.

Pollachi

MAVEPIZON TECHNOLOGIES

Our Lord Makes Opportunities

To : 

Periyanayagi M

+91  9025336723

periyanayagi2028@gmail.com
29th plot meenachi nagar,
Arockiyanathapuram



OFFER LETTER

CEO & FOUNDER

Warm Regards,

IMMANUEL JEBABALAN

https://www.mavepizon.com/

info@mavepizon.com

NOTICE PERIOD

You will undergo a 3-month training/probation period, after which you will be
confirmed as an employee. Upon confirmation, you are required to serve a
minimum 6-month agreement with the company. If you decide to resign after
completing this 6-month period, you must provide a 2-month prior notice.
Giving a 2 months notice before leaving a job is important.

Our Lord Makes Opportunities

MAVEPIZON TECHNOLOGIES

Probation and Training Period

You will be appointed under a probation period of 3 (three) months. During this
period:

You will be engaged in real time projects in AWS with AI (Data science, Data
Analytics)
You will receive a stipend of ₹3,000 per month during probation. 

Post-Probation Employment

Upon successful completion of the probation period, and based on
satisfactory performance in AI you will be confirmed as a full-time employee
from the third month onwards.

Your monthly salary will be in the range of ₹10,000 to ₹15,000, depending on
your performance evaluation.



 

 

December 30,2025 

 
Ms. Aparna Murugan  

     aparnamurugan30@gmail.com  

 

Dear Aparna, 

Further to our interactions with you, we are pleased to offer you a position at FACE Prep (a unit of Focus4D Career 

Education Private Limited known as FACE) as Computer Science Mentor in our Campus Division. 

1. You will be governed by Terms& Conditions of employment and company policies of FACE Prep. 

2. You will be reporting to Mr. Karthick G (Training Manager) or anyone whom he may depute 

3. Your date of joining will be 5th January 2026. Your base location will be Thoothukudi. 

4. Your annual CTC will be Rs. 3,14,577/- The break-up of the same is provided in Annexure I. 

5. The standard duration of the probation period is three months from your date of joining. The said period may be 

extended or shortened based on your performance during the course of probation. Should the management feel 

that your performance during your employment is not satisfactory; the same may be terminated with 

immediate effect. 

6. You will be able to terminate your services with us towards the end of an academic year to avoid minimum 

disruptions to the academic delivery. 

7. You work timings will be a pre-agreed time slot of 8.5 hours in duration per day. In case if you are required to 

work on a holiday due to business requirements, you will be entitled for a compensatory off. 

8. You will not be eligible for any earned leaves during your probation period and upon successful completion of 

your probation you will be eligible for 1 days earned leave (EL) per month as per the EL policy and you will be 

eligible for any two Saturday (subject to change based on business requirements) week off and additionally all 

Sundays week off. You will also be eligible for 14 holidays as per the policy which will be prorated as per your 

date of joining. 

9. You will have to submit the original copy of 10th, 12th and UG Degree certificate (or equivalent) along with the 

signed copy of this letter for verification which will be kept in our safe custody. Non submission of these 

documents will be treated as non-acceptance of this offer. 

10. You will have to use your own laptop. 

11. This letter is a communication of an employment offer and is not a letter of appointment. Your letter of 

appointment will be issued after your joining. You are required to submit signed copy of this letter on date of 

joining. Non-submission of the same will be treated as non-acceptance of this offer. 



 

 

 

Annexure I: Annual Compensation Break up 

Name Mr. Aparna Murugan Position & Department Computer Science Mentor  

# Compensation Head Annual (in INR) 

1 Basic Pay 2,52,012 

2 House Rent Allowance 47,988 

  Total Fixed Pay  3,00,000 

3 Gratuity 12,116 

  Total Retirement Benefits 12,116 

4 Medical Insurance Premium 2,028 

5 Accidental Insurance Premium 433 

  Total Other Benefits 2,461 

  Total Cost to Company 3,14,577 

 Note: 

1. *Performance Linked Pay (PLP)(Monthly/Quarterly) 

- Performance Linked Pay will be paid out Monthly if any PLP component is mentioned in the annexure I 
- Any Associate who has worked till the last working day of the period in consideration will receive this payout 

irrespective of the resignation date or last working date. 

- For Sales Associates who have a target based PLP (Monthly / Quarterly), the same will be paid out based on 

target achievement as on the Last Working Date of the Associate (The Payout will happen irrespective of the 

resignation date or last working date). 

2. Indicative Value and Actual Payout Value 
-The PLP or ARB mentioned in your Compensation Structure is an Indicative Value and refers to 

the maximum eligible PLP or ARB that you are entitled for. 

-The Actual Payout Value depends on various factors including your individual performance, your team/unit 

performance and the overall company performance. 

3. Insurance Details 
- All associates will be covered under the company group accidental insurance policies for 

Life Cover (Rs.10,00,000) - Full time associates will be eligible Medical Cover (Rs.2,00,000 

per annum). 

- The premium details are mentioned above. 
4. Employees will be eligible for gratuity as per the Gratuity Act 1972 which mandates that an employee has to 

serve minimum of 5 years to be eligible for the same. 

Thank you 

Yours sincerely 

 
For Focus4–D Career Education Pvt Ltd. 

Arumugam N Vadivelu 

HR Business Partner 

ACCEPTANCEOFOFFER 

                                              I hereby confirm that I accept the above offer with all its terms and conditions of employment. 



 



 



 







 

 



 



Date: 09-06-2025 

To, 
Kishorkumar 
Location: Tamil Nadu Tirunelveli 

Email id: pkishorehr@gmail.com 
Mob no.: +9080799351 

Dear Kishorkumar. 

We are pleased to offer you the position of "DOCO Sales Executive" on deputation with our client 
"Berger Paints India", for a fixed period of employment. This assignment is purely a contractual 
assignment from 20-06-2025 to 30-06-2026. 

We are enclosing the details of the salary package, payable to you. 

As per the terms discussed, a formal Appointment Letter will be issued on completing onboarding 
formalities on LSS HRMS portal and submission of scanned copy of following documents on the 
portal: 

CV 

Passport size Photo 
Aadhaar Card (Mandatory) 
PAN Card Copy (Mandatory) 

Sub: Offer Letter 

Certificate of Educational Qualifications (10th, 12th and Degree) 
Experience Certificates, Relieving Letter & Salary slips from previous employer 
I cancelled chq of the bank in which you want the salary to be transferred 

Previous UAN no & ESIC No. (Mandatory) 

Kindly note this offer is subject to your furnishing the above mentioned supporting documents and 
affirmative reference check response. In case you fail do so or if we find any of the documents 
submitted are false then this offer will become invalid and stands withdrawn. 

This offer is open up to 20-06-2025 and will stand withdrawn thereafter automatically. 

Kindly sign the duplicate copy of this letter as a token of your acceptance. 

With Warm Regards, 

For Lobo Staffing Solutions Pvt. Ltd 

Authofized Signatory 



 

 

 

 

 

 

Lr.No.DACC/AMK/27/2025 03.10.2025 

APPOINTMENT ORDER 

Mr. Siva A, MSW, No. 1/52, Gayathri amman 

kovil street, thiruvannathapuram pottal, Tirunelveli, is 

appointed as a Counsellor at AMK De-Addiction Centre for 

Children, Tirunelveli on a salary of Rs. 15,000/- per mensum, 

with effect from the full day of 03.10.2025. This appointment is 

purely temporary and He may be terminated from service with 

one month notice or without notice in the event of misconduct. 

 

 

 

To 

Mr. Siva A, 

1/52, gayathri amman kovil  

street, 

Thiruvannathapuram 

pottal, Tirunelveli,. 



 

 

Declaration 

 
I, Mr. Siva A, MSW, Counsellor at AMK De-Addiction 

Centre for Children, Tirunelveli, do here by promise, that I shall discharge 

my duties to the best of my ability, sincerity and consciousness. Also 

promise that I will obey the rules and regulations stipulated in the code of 

conduct of the employees of the institution. Promise that I will never 

give room for bringing ill-repute or discredit to the institution. 

I do hereby declare that no capitation or deposit amount was given 

by me for this appointment. I agree that I shall receive my salary only 

after the grant to the institution is received. If any problem arises, I 

will seek solution through the governing body of the institution. 

 

 
Tirunelveli, Yours faithfully, 

03.10.2025 

( A. SIVA



 



Lr.No.DACC/AMK/25/2025 03.05.2025 

APPOINTMENT ORDER 

Ms.A.DIVYA, MSW, No.25A, Agasthiyar Nagar, 

Kanikudiyiruppu, karaiyar, Tirunelveli, is appointed as a  Counsellor 

at AMK De-Addiction Centre for Children, Tirunelveli on a salary 

of Rs. 11,300/- per mensum, with effect from the fore-noon of 

03.05.2025. This appointment is purely temporary and she may be 

terminated from service with one month notice or without notice in 

the event of misconduct. 

To 

Ms. A.Divya, 
No.25A, Agasthiyar Nagar,  
Kanikudiyiruppu, karaiyar, 
Tirunelveli,. 



Declaration 

I, Ms.A.Divya, MSW, Counsellor at AMK De-Addiction 

Centre for Children, Tirunelveli, do here by promise, that I shall discharge 

my duties to the best of my ability, sincerity and consciousness. Also 

promise that I will obey the rules and regulations stipulated in the code of 

conduct of the employees of   the institution. Promise that I will never 

give room for bringing ill-repute or discredit to the institution. 

I do hereby declare that no capitation or deposit amount was given 

by me for  this appointment. I agree that I shall receive my salary only 

after the grant to the institution is received. If any problem arises I will 

seek solution through the governing body of the institution. 

Tirunelveli,  Yours faithfully, 
03.05.2025 

 ( A.Divya ) 



 









 







 



 



 



 



 



 



Apr 04,2025
GS10410385

Offer Date :
Offer No:

FIXED TERM EMPLOYMENT CONTRACT  

Dear Allwin Jose

We are pleased to offer you (“you” /Employee”) employment at QUESS Corp Limited (“Quess or “the Company”) for a fixed period 
of employment. This contract commencing from Apr 28,2025 and ending on Mar 27,2026
as per the following terms:  

Fixed Term Employment (FTE) Contract:
FTE is defined hereby to cover an Employment Contract for a definite term as specified herein. Your employment with the company is 
for a fixed period of time commencing from Apr 28,2025 (Date) and ending on Mar 27,2026 (Date). On expiry of the definite period 
of your contract term by efflux of time or otherwise as stated herein your  Employment Contract shall end on the end date of the FTE 
Contract. Any extension of your Employment Contract with the employee shall be only through a fresh FTE Contract on each occasion 
of extension on mutually agreed terms. However, your employment with the Company for initial term does not provide you a right of 
extension thereof. Any extension thereof shall be at the sole discretion of the Company.  
In the event the employee/associate hired or placed after hiring for deputation on Client project / Client business, and the client 
projects ends prior to the end date of your employment contract mentioned above, in that event your employment contract  shall co 
terminus with the client Agreement. For the removal of any doubt in the event the client terminates the Agreement with Quess during 
the FTE contract of the employee prior to the end date of FTE contract with the Employee. 

DEPUTATION: 
You will be deputed to the Client THE INDIA CEMENTS LIMITED or its associate/subsidiary entities under this Contract. Your 
terms of employment is exclusively with QUESS, the employee shall never be treated as or deemed to be the 
employee/consultant/retainer of the client, where you have been deputed under this Contract.   
You will perform the assigned work/render your services at the Office/Premises of the Company Client at any of their specified 
locations within the territory of India or at any International locations as per the sole discretion of the company and its requirement.  

You will with effect from Apr 28,2025 be deputed by QUESS, to work at client's office / premises at any of their locations. 

During the tenure of your contract, you may be transferred to a different location within the territory of India as and required by Quess 
for rendering the services under this contract

During the term of this FTE contract, you shall not be engaged in any services or employment /assignment with any other company or 
self employment directly or indirectly, whether with competitor of Client in any capacity or otherwise whatsoever. Any breach of this 
clause will be treated as material breach of the Agreement which shall result in immediate termination of your employment contract 
without any notice period and and also liable to proceeded against and punished accordingly as per the policy of the Company and 
under the process of law.

You are bound by the relevant provisions of the applicable labour laws/codes and will not be treated as a worker within the ambit of 
labour codes in the event your remuneration is beyond the limit prescribed thereof by the competent authority (ies) and/or having 
regard to your administrative, supervisory and managerial nature of work.

TENURE: 
The term of your Contract shall be valid from Apr 28,2025 till Mar 27,2026 unless terminated earlier under the provisions of this 
Agreement  

COTERMINOUS: 
You agree and accept that notwithstanding the Tenure of this Contract, in the event of the project / work / deputation of the client for 
which you are being employed terminates before the expiry of your Contract end period, this Contract shall be coterminous with the 
project / work.

LOCATION: 
You are required to work at client's location at Sankari West , for the time being. Further, you are required to work at any other 
location as per requirements of Quess / Client, which will be intimated to you from time to time.

POSITION: 
You are appointed as Team Member - Primary Logistics .

Name :Allwin Jose

QUESS Corp Limited  
                                                                                                                                       3/3/2, Bellandur Gate, Sarjapur Road, Bangalore - 560103, Karnataka, India  

                                                                                                                                              http//:www.quesscorp.com | Toll Free No: 1800-572-3333   
                                                                                                -----------------------------------------------------------------------------------------------------------------
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RESPONSIBILITIES:
You must always be well groomed and present a professional appearance at all times. You must always be courteous and display 
positive conduct. You must always respect your colleagues and display team work.

Upon expiry of this Contract, you shall return, deliver all deeds, documents, assets and papers in your possession which relate to the 
activities of Client and the Company as well, including all matters either completed or in progress, without making any charge 
thereafter, as and when called upon by QUESS to do so.

CONFIDENTIALITY AND DATA SECRECY:
Company and Client will furnish you all the relevant information and documents as required by you in performance of your services 
on any business related issue. It is expressly agreed and accepted by you that any and all proprietary information of Company and 
client, their know-how, information, data and secrets and the like of / or relating to the business activities and operations of QUESS, 
its Client  and/or its affiliates or associate persons, firms, companies or bodies corporate and/or their business, activities and 
operations including customers and Clientele is extremely valuable, but also secret and proprietary and you undertake that you shall 
not during the period of this employment or at any time after the expiry or termination of your employment thereof, directly or 
indirectly make any use thereof or retain any part thereof for any purpose except for the fulfilment of the terms and conditions of this 
contract and shall not directly or indirectly disclose or divulge to any third party any knowledge, information or data disclosed to you 
and / or to which you shall have or may have had access in any manner relating to QUESS’s Client and/or its affiliates or associate 
persons, firms, companies or bodies corporate and/or their business, activities and operations including customers and Clientele, 
pursuant to or by virtue of this contract of employment. You shall abide strictly to the QUESS’s Client’s data privacy and data secrecy 
at all times. This clause shall survive the expiry/termination of this Contract for any reason whatsoever.

REMUNERATION & APPLICABLE STATUTORY ENTITLEMENTS: 
You be paid the agreed remuneration and also entitled to all the applicable statutory entitlements/benefits. The details of your 
remuneration break up with aforesaid components are as per the enclosure attached herewith.  

EXTENSION: 
Any extension of the contract with the employee shall be only through a fresh FTE contract on each occasion of extension on mutually 
agreed terms.  You shall have no right of extension which is solely at the sole discretion of the Company  which extension can be 
depending on the client and QUESS's requirements without any intimation or explanation thereof to you. The extension of contract 
period shall be only on the execution of a fresh contract on mutually agreed terms as agreed between you and QUESS through a 
separate mutually executed fixed term contract of employment. QUESS shall inform you in writing any such extension requirements.  
In the event Quess does not inform you the  extension requirement your existing contract term shall be deemed to have determined/ 
ended at the end date of the contract mentioned hereof.

WORKING HOURS: 
The Company follows a strict time schedule and late in attending to office timings is discouraged, unless otherwise prior approval is 
taken vide advance notification by you.  The Company's policy with regard to attendance will apply to your employment.

You may have to work on shifts, based on the client's requirement. Your attendance will be maintained by the Reporting Officer of 
the client, which needs to be mandatorily sent to the contact person at QUESS within the cut-off date as mutually agreed for pay-roll 
processing. 

QUESS Corp Limited  
                                                                                                                                       3/3/2, Bellandur Gate, Sarjapur Road, Bangalore - 560103, Karnataka, India  

                                                                                                                                              http//:www.quesscorp.com | Toll Free No: 1800-572-3333   
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TERMINATION & SUSPENSION: 
This Contract shall come to an end immediately after expiry of the fixed contract period mentioned herein above, unless and until 

the same is renewed at the sole discretion of the Company on such terms and conditions as may be mutually agreed upon between the 
parties by executing a fresh fixed term employment contract.

At the time of termination of the employment either due to termination by either you or the Company or upon the lapse of the term of 
employment, if there are any dues owing from you to the Company, the same may be adjusted against any monies due to you by the 
Company on account of salary including bonus or any other payment owned to you under the terms of your employment.  (Consent 
for recovery from Gratuity?) 
The Company may terminate your employment immediately upon summary notice, without notice or compensation if it is found that
you have prima facie

i. Wilfully disobeyed a lawful or reasonable order from the Company / Client or the Company's / Client’s Rules and 
Regulations applicable to you; or

ii. Conducted yourself in any way that is inconsistent with the due and faithful discharge of your duties; or

iii. Committed a crime involving moral turpitude (whether such crime was committed in connection with the Company's 
business) or committed any other act or omission involving theft, embezzlement, dishonesty, disloyalty or  fraud with 
respect to the Company or any of its customers; or

iv. Breached a fiduciary duty, were grossly negligent, or have committed willful misconduct with respect to the Company  
in connection with the performance of your duties; or

v. Breached any terms and conditions of this letter or the Intranet/Employee Portal (Peopledesk).
vi.Committed any act or omission which would entitle the Company to terminate your employment forthwith under 
applicable law; or

vii.Been found guilty of any other act of misconduct.

viii.Your employment with the Company shall be terminated automatically if you are absent from work without the 
Company's written consent for a continuous period of five working days or if you exceed the number of leaves granted to 
you in a year without obtaining the Company's prior written consent, unless your absence is due to circumstances beyond 
your control: Provided that the Company has the right to investigate your absence and apply fair procedures to determine  
if the termination is to be made effective even if such absence is due to circumstances beyond your control.

ix.Your employment with the Company shall be terminated immediately forthwith in the event you are found to be under 
the age of 18 years and anything done thereof by you shall be considered null and void.

NOTICE PERIOD: 
In the eventuality if you wish to separate from the organization you will need to give 30 day's notice in writing. The Contract can be 

terminated at the discretion of QUESS subject to30 day's notice.  Notwithstanding the above, the contract shall terminate on expiry of 
the employment contract period by efflux of time unless extended by a fresh FTE on mutually agreed terms.

However, in the event of any breach of code of conduct, misbehavior  or indiscipline etc., QUESS will have / reserve the right to 
terminate your employment contract immediately without giving any notice period. 

INDEMNITY: 
You shall be responsible for protecting any property of the Client and Quess entrusted to you in the due discharge of your duties and 

you shall indemnify the client and Quess their respective Directors, KMPs and other officials if there is a loss or damage of any kind 
to the said property other client or Quess, as the case may be. 

QUESS Corp Limited  
                                                                                                                                                3/3/2, Bellandur Gate, Sarjapur Road, Bangalore - 560103, Karnataka, India  

                                                                                                                                                    http//:www.quesscorp.com | Toll Free No: 1800-572-3333   
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CODE OF CONDUCT: 
You shall not engage in any act subversive of discipline in the course of your duty/ies for the Client either within the Client's 

organization or outside it, and if you were at any time found indulging in such act/s, the Company shall reserve the right to initiate 
disciplinary action as is deemed fit against you and shall be liable to be proceeded against in accordance with its policies, rules, 
regulations and under the process of applicable laws as may be advised.

You shall not disclose and/or share and/or retain any confidential, business related information of Quess and Client and their 
employees (including related to their operations and related information), which shall be kept secret and confidential. Breach of this 
obligation shall be also treated as material breach of your contract and your services will liable to be liable to be terminated 
immediately. 
You agree to abide by Insider Trading regulations prescribed by the company in accordance with SEBI’s rules, regulations and 
guidelines as may be applicable to you. Besides that, you also agree to be bound by the other policies of the Company and/or Client 
you will be deputed including rules and regulations and code of conduct of the company and/or Client, as may modified from time to 
time, will also be applicable to you. These policies including code of conduct policy and other key policies are available on 
company’s intranet / HR platform.

HOLIDAYS, LEAVES & OTHER BENEFITS: 
You will be entitled to paid holidays, leaves and other benefits having regard to the period of your employment as applicable which 

will be  notified to you by the company from time to time. 

ADDRESS FOR COMMUNICATION: 
The address of communication for the purpose of service of notice and other official communication to the company shall be the 

registered address of the company. The address of communication and service of notice and other official communication is the
address set out as above and your present residential address. . In the event there is a change in your address, you shall inform the 
same in writing to the Management and that shall be the address last furnished by you, shall be deemed to be sufficient for 
communication and shall be deemed to be effective on you. 
Additionally, any communication sent to your electronic mail ( E-mail) id / message on your Mobile phone, shared by you at the time 
of joining or any amendment thereof, shall be deemed as a valid communication.

BACKGROUND VERIFICATION: 
The company reserves the right to have your back ground verified directly or through an outside agency. If on such verification it is 

found that you have furnished wrong information or concealed any material . You hereby agree and accept to provide the Company / 
Client to your consent for such background verification. 
If any information or declaration given by you to the Company or Client  proves to be false or if you are found to have wilfully 
suppressed any material information, you will be liable to be discharged from the services of the Company without any notice or 
compensation.

Information, and/or if a material breach (in the Company's opinion) is discovered at any time the contract will be null and void and 
your services are liable to be terminated immediately. Any any kind of offences at your personal capacity shall be ground of 
termination at the sole discretion of the Company.

You agree and undertake that you have not been involved in any criminal proceedings  and no any criminal case is pending or 
subsisting against you.  Breach of this obligation shall be treated as material breach of your contract and your services will liable to 
be liable to be terminated immediately. 

ABSENTEEISM: 
You should be regular and punctual in your attendance. If you remain absent for 5 consecutive working days or more without 

sanction of leave or prior permission or if you over stay sanctioned leave beyond 5 consecutive working days or more it shall be 
deemed that you have voluntarily abandonment your employment with the company and your services are liable to be terminated 
accordingly. In any such situation where you haven’t reported to duty, your last working day shall be the last day when you were 
present in the location of your deployment.

QUESS Corp Limited  
                                                                                                                                                3/3/2, Bellandur Gate, Sarjapur Road, Bangalore - 560103, Karnataka, India  
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POLICIES, RULES AND REGULATIONS: 
You shall be bound by the applicable Policies, Rules & Regulations framed by the company from time to time in relation to conduct, 

discipline and other service conditions which will be deemed as Rules, Regulation and order and shall form part and parcel of this 
Fixed Term Contract of Employment. 

OTHER TERMS OF CONTRACT: 
In addition to the terms of appointment mentioned above, you are also governed by the standard employment rules of QUESS 

including privacy, IT and security policies (as per Associate Manual). The combined rules and procedures as contained in this
employment contract will constitute the part and parcel of your employment contract and you are required to abide by them in 
conjunction. 
ADHERENCE TO THE APPLICABLE STANDING ORDERS AND SEBI GUIDELINES
You agree to adhere the applicable Standing Orders and SEBI guidelines as may be applicable. Any breach thereof will lead to 
disciplinary action as per the policy of the Company and/or Client under the process of laws as may be advised having regard to the 
severity of such violation. 

NON-DISCLOSURE UNDERTAKING AND REPRESENTATION
You acknowledge and agree that during the course of your employment with THE INDIA CEMENTS LIMITED (“Client”), you 
have been entrusted with confidential and proprietary information, including but not limited to business ideas, strategies and business 
plans, financial data, customer data, trade secrets, other sensitive information or other information which is not available in the public 
domain (collectively referred to as “Confidential Information”). you understand and hereby undertake the following:

a. You shall maintain the confidentiality of all Confidential Information after the termination of your employment with Client. 
You will not, directly, or indirectly, disclose, publish, or make use of any Confidential Information for any purpose.

b. Upon the termination of your employment with Client, whether voluntary or involuntary, you shall promptly return to Client all 
documents, records, materials, or any other property containing or pertaining to the Confidential Information and shall not retain any 
copies or reproductions of or extracts of such materials in any mode, medium or form nor will you use any of such confidential 
information that you are aware of on account of your employment contract with Client Ltd./group.

c. You understand that any unauthorized disclosure of Confidential Information may cause irreparable harm to Client, and in 
the event of breach of this undertaking, Client reserves the right to pursue any and all legal remedies available, including but 
not limited to initiating criminal action against me. Further you hereby contractually agree to give Client Ltd the right to hold 
back your full and final settlement and any other formalities as they deem fit in case of any such leakage or potential leakage 
of such confidential information.

d. This confidentiality and non-disclosure undertaking shall survive the termination of your employment with Client and shall 
continue to be binding upon you.

NON-SOLICITATION UNDERTAKING AND REPRESENTATION
a. During the course of your employment and for a period of 1 year after the termination of your employment, whether 
voluntary or involuntary, you shall not, directly, or indirectly.

i. solicits, entice, or attempt to solicit or entice, any customer or client of Client with whom you had direct contact with or 
about whom you had knowledge of during your employment, for the purpose of providing products or services that are 
competitive with those offered by Client.

ii. recruit, solicit, or attempt to recruit or solicit any employee or contractor or client of Client directly or indirectly. Provided 
that companies or entities placing any general recruitment advertisement, and Client employees responding to the same, shall 
not be deemed to be solicitation.

b. You understand and acknowledge that any violation of this non-solicitation undertaking may cause harm to Client, and in 
the event of a breach of this undertaking, Client reserves the right to pursue all legal remedies available.

c. The non-solicitation undertaking shall survive the termination of your employment with Client and shall continue to be 
binding upon you for the specified period as may be determined by Client.

d. You hereby undertake to always comply with the privacy policies and confidentiality policies of the Company as well as be 
compliant with the Digital Personal Data Protection Act 2023 in your capacity as an employee of the Company and hence 
follow all necessary policies and practices to this effect.

QUESS Corp Limited  
                                                                                                                                                3/3/2, Bellandur Gate, Sarjapur Road, Bangalore - 560103, Karnataka, India  
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AGE OF SUPERANNUATION:
You will automatically retire from the Company on attaining the age of superannuation during the tenure of this fixed term 
employment contract, i.e. the last working day of the month after completion of Fifty eight (58) years of age during the tenure of this 
fixed term employment contract or any other age limit as defined/specified by the company from time to time on the basis of the 
Date of Birth furnished to the Company at the time of joining.

DEALING WITH CLIENTS & UN-AUTHORISED TRADE:
You agree and consent that, you shall not engage in any trading activities and/or dealings in Clients account without obtaining prior 
written consent of the concerned client. Any deviation from this clause shall attract a penalty, as determined by the Company, and 
may also result in disciplinary action/ legal action against you including but not limited to termination of your employment with 
immediate effect besides Company resort for taking civil and/or criminal action against you as per law. 
Financial losses (If any) arising out of such unauthorized trading, will be recovered from your salary/future salaries, dues payable to 
you, incentives/Bonuses (if applicable), which have either been paid or would become payable in future. In the event of and 
remaining outstating dues not being fully recoverable from the aforementioned accounts, the company, as it may deem appropriate, 
will be free to initiate necessary legal (including criminal) action to recover the same, for which you will have no objection 
whatsoever.

You further agree that you shall present yourselves for such proceeding as may be required and provide all necessary 
support/testimony/statement in connection there to before such judicial and/or quasi-judicial authority including internal committee 
and/or concerned regulatory authorities /Police, Courts of law etc. as may be required without any protest or demur of any sort.

JURISDICTION: 
Notwithstanding the place of working or placement or the normal or usual residence of the employee concerned or the place where 
this instrument is signed or executed this Contract shall only subject to the EXCLUSIVE jurisdiction of the  Courts at the Judicature 
of Karnataka at Bangalore, India. 

DEEMED CANCELLATION OF CONTRACT: 
The Contract stands  cancelled and revoked if you do not report to duty with the client within 3 days from the date of joining Quess 
& your omission to report duty at client’s specified location will be construed as deemed and implied rejection of the offer of 
Contract of employment from your end; hence no any obligation would arise on the part of the company in lieu of such Employment 
Contract issued on such omission on your part within the specified time period. 

You shall report to work on Apr 28,2025 at the client’s place.  
  
You are requested to bring the following documents at the time of joining:  
  
1. Educational Certificates   
2. Experience Letter / Relieving letter   
3. Latest month pay slip   
4. Photo ID proof   
5. Address Proof   
6. 2 passport size photographs   
7. PAN card   
8. UAN Card   
9. Aadhaar Card   

Here's wishing you the very best in your assignment with us and as a token of your understanding and accepting of the standard terms 
of employment, you are requested to sign the duplicate copy of this letter and return to us within a day.  
  
With warm regards,  

For QUESS Corp Limited.  

           
Authorised Signatory
  
I have read, understood and agree the above mentioned terms and conditions of the Contract. I voluntarily accept the same and I 
shall abide to the terms and conditions mentioned therein and any amendments thereof from time to time.  Any material amendment 
to the Contract shall be on mutual agreement after giving 21 days advance notice to you.

        All the above mentioned terms and conditions will come in force from your date of joining, in case of no acceptance received 
before the first salary it would be deemed as acknowledged and accepted by you on receipt of your first salary. 

Name: Allwin Jose                                                                     Signature:
  

QUESS Corp Limited  
                                                                                                                                                3/3/2, Bellandur Gate, Sarjapur Road, Bangalore - 560103, Karnataka, India  

                                                                                                                                                    http//:www.quesscorp.com | Toll Free No: 1800-572-3333   
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Compensation Sheet 
Offer No       :

Designation :

GS10410385

Team Member - Primary Logistics

Associate Name :

Location              :

Allwin Jose

Sankari West

Pay Heads Rs. Monthly Pay Rs. Annual Pay
Basic 10000 120000

House Rent Allowance 5000 60000

City Compensatory Allowance 5290 63478

Statutory Bonus 583 6996

Gross Salary 20872.86 250474

Employer's Contribution Rs. Monthly Pay Rs. Annual Pay
Gratuity 481 5772

Employer Esi 679 8148

Employer Pf 1950 23400

Total Contribution 3110 37320
Cost to Company: (CTC) 23983 287794

Deduction: (Subjected to change) Rs. Monthly Pay Rs. Annual Pay
Employee Esi 157 1884

Provident Fund 1800 21600

Total Deduction 1957 23484
Net Take Home 18915.86 226990.32

                    Note – Professional Tax, Labour Welfare Fund and Income Tax will applicable as per Statutory compliances. 
                                  Bonus is applicable as per the Payment of Bonus Act.

For Quess Corp Limited.

          
Nitin Dave 
CEO Staffing 

QUESS Corp Limited  
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Dear Associate,

Please download the WorQ App on your mobile for a host of benefits 

• Access all your HR Documents (PaySlip, Offer Letter, PF/ESIC/Insurance Nos, Form 16 
• Get Digital ID Card 
• Get Easy Access to Quess helpline 
• Get access to Quess Marqet to get lucrative offers specifically for Quess Associates 
• Get host of learning opportunities 

You will receive your User Id / Password & Company ID by SMS to your registered mobile No. 

    QUESS Corp Limited (Formerly IKYA Human Capital Solutions Limited)   
                           3/3/2, Bellandur Gate, Sarjapur Road, Bangalore - 560103, Karnataka, India   

QUESS Corp Limited  
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Offer Letter

Dear USIL VIGRAM susil,

Congratulations! We are pleased to confirm that you have been selected to work for Pon Pure Chemical India Private 

Limited. We are delighted to make you the following job offer:

The position we are offering you is that of Executive - Sales -Chennai with an annual cost to company of 3,16,320 

This position reports to Meera.

We would like you to start work on 24-Apr-2025. Please report to Meera for documentation and orientation. On 

joining, you will be onboard to our HR Portal in which you may be required to upload your documents.

Please sign the enclosed copy of this letter and return it to me within 7 Days of offer to indicate your 

acceptanceof this offer.

We are confident you will be able to make a significant contribution to the success of Pon Pure Chemicals and 

lookforward to working with you.

Annexure- A and B are part of the offer letter which will be binding on you strictly

You’re sincerely,

K Sai Prawin

Authorized Signatory 

Pon Pure Chemical India Private Limited
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Annexure A of Offer letter

1. You have to submit the copies of all certificates and originals for verification on the day of joining. 

This letter of offer is based on the information furnished in your application for employment and 

during the interviews you had with us. If any declaration given, or information furnished by you, to 

the company proves to be false, or if you are found to have willfully suppressed any material 

information, in such cases,you will be liable to removal from services without any notice

2. Your services are liable to be transferred, at the sole discretion of Management, in such other capacity 

as the company may determine, to any department / section, location, associate, sister concern or 

subsidiary, at any place in India, whether existing today or which may come up in In such a case, you will 

be governedby the terms and conditions of the service applicable at the new placement location.

3. That you will be on probation for a period of six The period of probation can be extended at the 

discretion of the Management and you will continue to be on probation till an order of confirmation has 

been issued inwriting. If you wish to exit from the company during the probation period for any reason, 

you have to give 45 days’ notice period, in the absence of said notice period, you will not be entitled 

to get any benefit, including Full and final settlement.

4. Your position is a whole time employment with the Company and you shall devote yourself 

exclusively tothe business and interests of the You will not take up any other work for remuneration 

(part time or otherwise) or work in an advisory capacity, or be interested directly or indirectly, in 

any other trade or business during your employment with the company. You will also not seek 

membership of any local or public bodies.

5. You will not, at any time, during the employment or after, without the consent of the Management 

disclose or divulge or make public, except on legal obligations, any information regarding the 

Company’s affairs or administration or research carried out, whether the same is confided to you or 

becomes known to you in the course of your service or And you shall never post anything related to 

the company and your employment in the social media for any reason whatsoever.

6. Your work in the organization will be subject to the rules and regulations of the organization as laid 

down in relation to conduct, discipline and other you will always be alive to responsibilities and duties 

attached to your office and conduct yourself accordingly. You must effectively perform to ensure 

results. You have to read and understand all the policies available in the HRMS, from time to time, 

violation of any company policy will be amount to termination.
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7. Termination of employment.

During the probationary period and any extension thereof, your services may be terminated without 

givingany notice or salary in lieu thereof. However, on confirmation the services can be terminated from 

either side by giving 45 (Forty-five days’ notice or salary in lieu thereof.

Upon resignation/termination of employment, you will immediately hand over to the Company all 

correspondence, specifications, formulae, books, documents, market data, cost data, drawings, affects or 

records belonging to the Company or relating to its business and shall not retain or make copies of these 

items.

Upon resignation/termination of employment, you will also return all company property, which may be 

inyour possession.

Notwithstanding the above condition, the contract of service may also be terminated because of under

mentioned stipulations. This will be without payment of any compensation

 If you fail, refuse or neglect to carry out and perform your duties assigned to you by 

the for loss ofconfidence in you by the company for any of the act committed by you.

 If you are found to be guilty of fraud, insubordination or misconduct whether in course of 

performance ofduties entrusted to you or

 If you are found unfit for being entrusted with the responsible work commensurate with 

your position in consequences of any misconduct, moral * If you commit any act 

prejudicial to the continuing good relationship between you and the company.

 If you commit breach of any of the terms of this letter of offer

 Absence from the work without approval is not entailed to get any payment or compensation 

for the periodof absence from the work without approval

8. No authority is vested upon you to make any financial commitment and enter into 

agreements/contracts/understandings of any nature with any second party and third party without 

seeking the prior permission/approval of the any violation to exceed your specified authority as 

mentioned will be seriously viewed and termination /appropriate legal action will be taken. All the 

conditions in the offer letter and the appointment letter will be binding on you during the term of the 

employment with the company.
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Annexure B of offer letter 

This is your expected monthly salary structure.

Pay Component Monthly Amount Annual Amount

Guaranteed

FIXED 26,360 3,16,320

Basic 10,525 1,26,300

HRA 5,263 63,156

Special Allowance 5,263 63,156

Employer PF 1,800 21,600

Bonus 3,509 42,108

Total Guaranteed 26,360 3,16,320

Total CTC 26,360 3,16,320

Note: You will receive salary, and all other benefits forming part of your remuneration package subject to, and

after, deduction of TDS, PF, ESI and professional taxes in accordance with applicable laws.



 

 Date: 02/01/2025

PRIVATE AND CONFIDENTIAL

 

Mr. V. Subramanian Subramanian Venkatesh,
317/17B kattu puthu street, Ambai Road, Mela Karungulam, Tirunelveli-627005,
Palayamkottai, Tamil Nadu

We are pleased to offer you the position of Senior Executive Corporate Sales in Corporate Sales Naukri with Info Edge India
Ltd.

This Letter of Intent is being issued subject to the following terms:  1.
You shall join the company on or before 27/01/2025.a.
Accuracy of the testimonials and information provided by you.b.
Your being free from any contractual restrictions preventing you from accepting this offer or starting work onc.
above mentioned date.
Successful background verification and reference check. In the event the background verification is notd.
satisfactory in the sole opinion of the Company, the Company reserves the right to revoke the offer letter at any
time without assigning any reason.
 

On your date of joining, you will be issued a formal Appointment Letter.2.
 
You shall be based in Trichy but will serve the company or any of its subsidiaries or associated companies in any3.
location within or outside of India.
 
As an employee of the company, you will receive an annual CTC (Cost to the Company) as mentioned in Annexure.4.
 
In case you decide to leave the services of the organization, you will be required to give 30 days notice. The5.
organization in its sole discretion can decide to waive off/ reduce the notice period depending upon the exigencies. In
such case, you would be required to pay the organization the gross salary for the notice period so reduced/ waived off.
 
You agree that, during the term of this Agreement or any extensions and for a period of two (2) years thereafter, you will6.
keep confidential any information which you obtains from the Company or any of said entities' subsidiaries, sister
corporations or concerns, now or hereafter existing or created, concerning their client data properties, assets, content of
this letter of intent, particular or detail of products, developing process, technical knowhow, administrative or
organizational matters, proprietary assets, source codes, copyrights, business methods, and trade secrets.
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Upon termination of employment, all company documents, information and property, business cards, office keys must7.
be returned to the office prior to leaving.
 
Mode of Work- Depending on your business requirement and your job role, your work mode can be any one of these -8.
Hybrid, Work From Home or Complete Work From Office. Hybrid mode of work at Infoedge means, you are required to
be operational from the city of your work location and should report to office on business predefined 2/3 days a week.
You may get in touch with your manager/recruiter regarding confirmation on the same. Irrespective of your work mode
you shall adhere to the company wide guidelines to ensure business continuity.

Kindly sign and return a copy of this letter as a token of your acceptance.

Yours sincerely,                                                                           I accept the terms and conditions of this letter.

       
Sharmeen Khalid
Chief Human Resources Officer
Info Edge India Ltd 
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 Entitlement Per Month₹ Per Annum₹
 Basic Salary 15,018.00  180,216.00
 House Rent Allowance (HRA)  7,509.00 90,108.00
 Special Allowance 6,789.00 81,468.00

 Statutory Bonus  2257.00  27084.00 

         

 Sub Total 1 31,573.00 378,876.00
 Company's Contribution to PF 1,800.00 21,600.00
 Sub Total 2 33,373.00 400,476.00
 Annual Entitlement    
 Group Mediclaim Insurance **   14,520.00 
 Gratuity (Estimated) ***   8,668.00
 Sub Total 3   23,188.00 
 Gross Annual Fixed (Grand Total)   423,664.00 
 Annual Variable Pay^   135000  
 Total Cost to Company ^^^ (at 100% payout)   558,664.00 

ANNEXURE

 Name :  V. Subramanian Subramanian Venkatesh   Designation : Senior Executive Corporate Sales 
 Location :  Trichy   Band :  B1-C 

^^^Total Cost to Company :
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100%
payout as per the figure mentioned above .

**Group Mediclaim Insurance :
You will be entitled to Medical & Accidental Insurance as per the company policy. As per the policy, you are mandatorily covered under the
base plan. The annual premium for the base plan is a part of your overall CTC. Apart from the base plan, organization offers multiple flex
plans which can be opted basis your requirement. The additional premium for the same is adjusted as a onetime payment from your payroll.
Our Mediclaim policy gets renewed effective 1st April every year & the revision of premium is subject to renewal terms & conditions.

***Gratuity :
You are entitled to retiral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972” The amount indicated is equivalent to 15
days Basic Salary on a base of 26 days in a month, for every completed year as part thereof in excess of Six months. The payment shall be
contingent upon continuous Service of 5 years with the company. As per the act, the gratuity payable at the end of service shall not exceed
twenty lakh rupees.

Due to change in minimum wages according to “The Minimum Wage Act 1948”, there can be a change in the salary components in the
Appointment Letter due to salary restructure. There will be zero impact on Total CTC shared in the offer letter.
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Following statutory deduction will be made from your monthly salary (apart from PF Deduction) to comply with different State & Central Acts :

Income Tax will be deducted as per slabs specified in IT Act.
Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you
are working.
ESI will be deducted, if you gross salary does not exceeds the limit specified in ESI Act for ESI Coverage. 

^Annual Variable Pay:
The indivative range of Annual Performance Incentive at your band is Rs. 0/- to Rs. 135000 /-. Please note:

This amount will be paid on pro-rata basis on the target achievement.
This is not a guaranteed component of your compensation and that actual pay out shall be calculated based on
parameters as fixed for measuring Individual, Department and Company performance. 
The incentive plan will be revised from time to time. 
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OFFER LETTER 

 

​
OL No: LD25-543 ​ ​ ​ ​ ​ ​ ​      Date : 21 January 
2025 

 

Dear Amala Dharshini A, 

We are thrilled to extend an offer for you to join Launched as an Business Development 
Executive. Our hiring team was thoroughly impressed during the interview process, and we 
are confident that you will be a great asset to our team. 

We eagerly anticipate your contributions and are excited to welcome you to our organization. 
Below are the key details regarding your employment with Launched: 

●​ Date of Joining: 15 May 2025 
●​ OJT Start Date: 25-May-2025 
●​ OJT End Date: 24 November 2025 

Training Location: Bangalore​
Stipend: INR 20000 per month​
Incentives: INR 12000​
Target: INR 300000 per month 

Pre-Placement Offer: 6+3 LPA LPA (Upon successful completion of training) 

I acknowledge the terms and conditions outlined and accept this offer as described. I will join 
on 15 May 2025. 

 

 

 

 

 

SIGNATURE:______________________ DATE:__________________ (Candidate’s Signature) 

 



 
This is a system-generated offer letter and does not require a signature. 

Training Policy 

●​ By accepting this offer, you confirm your readiness to fulfill the assigned duties with 
professionalism and adherence to company standards. 

●​ Acceptance of this offer indicates your commitment to work a 9-hour shift from 11 am 
to 8 pm (including breaks), with one weekly day off (on a weekday). 

●​ During the training period, you will be eligible for benefits available to trainees. 
●​ Should you choose to discontinue the training program for personal reasons, please 

follow the company's resignation procedures, which require a 1-month notice period. 
If unable to serve the notice, you will need to compensate for 1 month’s stipend, and 
you will be released from your responsibilities. 

●​ All personal and work-related information shared with Launched will be kept 
confidential. You are expected to refrain from using or sharing this information for 
personal purposes or with third parties. 

●​ Upon termination or conclusion of your employment, all company property, including 
documents and electronically stored data, must be returned immediately. 

●​ You must comply with Launched's policies and practices, contributing to the mutual 
development of both you and the company. 

●​ Successful completion of the training period may lead to attractive pre-placement 
offers from Launched. 

●​ The stipend cycle will begin alongside your OJT period. 

 
 
 
 

 

 

 

 

Please indicate your acceptance of this offer by signing below: 

We at Launched are excited to have you on board and look forward to a fruitful working 
relationship. 

 

SIGNATURE:_____________________ DATE:__________________ (Candidate’s Signature) 

 



 
This is a system-generated offer letter and does not require a signature. 

ANNEXURE 

As part of your onboarding process, please bring the following documents with you on your 
first day: 

●​ A colored copy of the Offer Letter. 
●​ SSLC (X Std) Marks Card & 12th Marks Card. 
●​ Degree/Diploma/Highest qualification certificate along with marks card (if applicable). 
●​ Two passport-sized photographs. 
●​ Scanned copies of PAN Card, Voter ID, and Driving License. 
●​ Bank account details: Bank Name, Your Name as per Bank records, Account 

Number, and IFSC Code. 

Please ensure to bring the original documents for verification, such as education 
certificates/mark sheets (10th or 12th) or a government-issued ID (PAN Card/Driving 
License). 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 

 

SIGNATURE:_____________________ DATE:__________________ (Candidate’s Signature) 

 



 
This is a system-generated offer letter and does not require a signature. 

 



 

OFFER LETTER 

 

​
OL No: LD25-545 ​ ​ ​ ​ ​ ​ ​      Date : 21 January 
2025 

 

Dear Leveil Rahul J, 

We are thrilled to extend an offer for you to join Launched as an Business Development 
Executive. Our hiring team was thoroughly impressed during the interview process, and we 
are confident that you will be a great asset to our team. 

We eagerly anticipate your contributions and are excited to welcome you to our organization. 
Below are the key details regarding your employment with Launched: 

●​ Date of Joining: 15 May 2025 
●​ OJT Start Date: 25-May-2025 
●​ OJT End Date: 24 November 2025 

Training Location: Bangalore​
Stipend: INR 20000 per month​
Incentives: INR 12000​
Target: INR 300000 per month 

Pre-Placement Offer: 6+3 LPA LPA (Upon successful completion of training) 

I acknowledge the terms and conditions outlined and accept this offer as described. I will join 
on 15 May 2025. 

 

 

 

 

 

SIGNATURE:______________________ DATE:__________________ (Candidate’s Signature) 

 



 
This is a system-generated offer letter and does not require a signature. 

Training Policy 

●​ By accepting this offer, you confirm your readiness to fulfill the assigned duties with 
professionalism and adherence to company standards. 

●​ Acceptance of this offer indicates your commitment to work a 9-hour shift from 11 am 
to 8 pm (including breaks), with one weekly day off (on a weekday). 

●​ During the training period, you will be eligible for benefits available to trainees. 
●​ Should you choose to discontinue the training program for personal reasons, please 

follow the company's resignation procedures, which require a 1-month notice period. 
If unable to serve the notice, you will need to compensate for 1 month’s stipend, and 
you will be released from your responsibilities. 

●​ All personal and work-related information shared with Launched will be kept 
confidential. You are expected to refrain from using or sharing this information for 
personal purposes or with third parties. 

●​ Upon termination or conclusion of your employment, all company property, including 
documents and electronically stored data, must be returned immediately. 

●​ You must comply with Launched's policies and practices, contributing to the mutual 
development of both you and the company. 

●​ Successful completion of the training period may lead to attractive pre-placement 
offers from Launched. 

●​ The stipend cycle will begin alongside your OJT period. 

 
 
 
 

 

 

 

 

Please indicate your acceptance of this offer by signing below: 

We at Launched are excited to have you on board and look forward to a fruitful working 
relationship. 

 

SIGNATURE:_____________________ DATE:__________________ (Candidate’s Signature) 

 



 
This is a system-generated offer letter and does not require a signature. 

ANNEXURE 

As part of your onboarding process, please bring the following documents with you on your 
first day: 

●​ A colored copy of the Offer Letter. 
●​ SSLC (X Std) Marks Card & 12th Marks Card. 
●​ Degree/Diploma/Highest qualification certificate along with marks card (if applicable). 
●​ Two passport-sized photographs. 
●​ Scanned copies of PAN Card, Voter ID, and Driving License. 
●​ Bank account details: Bank Name, Your Name as per Bank records, Account 

Number, and IFSC Code. 

Please ensure to bring the original documents for verification, such as education 
certificates/mark sheets (10th or 12th) or a government-issued ID (PAN Card/Driving 
License). 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 

 

SIGNATURE:_____________________ DATE:__________________ (Candidate’s Signature) 

 



 
This is a system-generated offer letter and does not require a signature. 

 



@CARISMA SOLUTIONS 
OFFER LETTER 

CSPL\lnt.HR\HR-20250320-003 

Mr. Sivamani P (CSPLI0119), 
Plot No: 123, 1323e, Bharathi Nagar 4th Street, KTC Nagar, 
Tirunelveli, Tamilnadu, India 627011 

Dear Sivamani P, 

20-Mar-2025 

We are delighted to appoint you in our organization as Intern, operating out of Chennai 

from 20-Mar-2025 for a period of three months. Your performance will be reviewed during 

this period, and you may be offered full time employment. 

You will be paid a fixed stipend of INR 15,000/ month (Rupees Fifteen thousand) during 

internship period. 

The internship period may be subject to change based on your performance and business 

needs. 

On confirmation as a Full-time employee Your Total Remuneration (TR) per annum is 

INR 3,00,000 / (Rupees Three Lakhs) which will be subject to the statutory deductions and 

will be signing the Employment and Confidentiality Agreement 

The details of this offer letter should be kept confidential and should not be disclosed to 

any third party. 

Please return the signed duplicate copy of this letter on all sheets at the bottom on the right 

corner to the undersigned as a token of acceptance and acknowledgement 

We welcome you and look forward to a mutually rewarding association. 

NB: Refer our email communication 'Offer letter - Carisma Solutions' and your acceptance. 

Thanking you, 
Yours sincerely, 

~2. --
2-0 I::!>/ )._: 

Badri Nara I 
Authorized atory 

Carisma Solutions Private Limited 

~ 
uthuswamy SR 
uthorized Signatory 

Registered office: 4th Floor, Buhari Towers, No. 4 Moores Road, Thousand Lights, Chennai - 600 006 India 

+9144 2826 0205 I www.carisma-solutions.com.au 

CIN: U72400TN2006PTC058804 I GSTIN: 33AACCC7623G1ZV 

CSPL/HR/002/Rev 12 dl: 02/0 I /2024 
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OL No: AM18524 Date :
22-December-2024

Dear A. Regish,

Our hiring team was excited to get to know you during the interview call. It is our pleasure to

offer you a position as a Business Development Associate. You will be reporting to the office

on 07-April-2025.
We believe you will be an excellent addition to our team and are very much looking

forward to having you onboard.

Below are the details of your employment with ACADEMOR:

Date of Joining : 07-April-2025

Training Period : 07-April-2025 to 16-April-2025 - (Unpaid)
On the Job Training Start Date: 17-April-2025
On the Job Training End Date: 16-October-2025
Location of Training: Bangalore

Stipend: INR 18000 Per Month and Incentives : INR 12000
Target: 240000 INR per month.

You will be eligible for a pre-placement offer of 6 to 8 LPA after the completion
of the on-the-job training period, subject to your performance throughout its duration.

I have read and understood the terms and conditions, and accepted this offer as
set forth above with ACADEMOR, and I will report on 07-April-2025.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

● Acceptance of this offer indicates that you agree to perform the given
responsibilities with due care and diligence, and in compliance with
management norms.

● Your acceptance of this offer also demonstrates your enthusiasm to work a
9-hour shift from 11 AM to 8 PM (including breaks). You will be entitled to one
day off per week. Depending on circumstances, we may ask you to stay a little
longer after your scheduled logout time.

● If you wish to discontinue the training for personal reasons, you must follow the
company’s resignation procedures.

● The resignation procedure includes a one-month notice period. If you are
unable to serve this notice period, you will be required to pay compensation
equal to one month’s stipend, and you can then be relieved from the company.

● All your information will be kept safe and confidential by Academor. Similarly,
all information acquired during the course of your employment shall remain
confidential, and you shall refrain from using it for personal purposes or
disclosing it to any third party.

● Upon the conclusion of your employment, you will immediately return all
company property, equipment, and documents, including electronically stored
information.

● You will need to cooperate with and follow all policies and practices of
Academor for both your development and that of Academor.

● Upon successful completion of the training tenure, you will be eligible for
exciting pre-placement offers from Academor.

● The stipend cycle will begin concurrently with your On-the-Job Training (OJT).

Please indicate your acceptance of this offer by signing below.

We at Academor extend a warm welcome to you and look forward to a
mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________
(Candidate’s Signature)



ANNEXURE

Sl. No Particulars

1. Professional / Educational Certificates and Mark Sheets towards:

● 10th standard or equivalent examination.
● 12th standard or equivalent
● Graduation
● Post-graduation / Doctorate

Other relevant educational or skill certifications

2. One original certificate (10th/12th or Degree Consolidated) for
employment documentation

3. COLOUR SCANNED COPY OF YOUR PHOTOGRAPHS.

4. PAN Card, Voter ID or Driving Licence Scanned Copy.

5. Bank Account Details: Bank Name, Your Name as per Bank records,
Account
Number, IFSC Code.

6. Mandatory fully covid vaccinated report

Please bring one original document, either an educational certificate/mark sheet (10th
or 12th) or a government-issued ID card (Driving License/PAN Card), for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



 
 

 
 

EMPLOYMENT OFFER LETTER 

                                                                                                                                      Date: 22.2.2025 

 

Ramalaxmii M  

18th, North Utchini Mahali Amman Kovil Street 

Palayamkottai, Tirunelveli - 627 002 

 

Dear Ramalaxmii M, 

 

I am pleased to confirm our provisional offer of employment to you for a HR and Operations 

Executive regular full-time position with NIZCARE PRIVATE LIMITED, effective from 5th 

March 2025. As discussed, this offer is conditional upon completion of satisfactory references 

that could include, but is not necessarily limited to, a review of past employment and education 

records. 

The details of our offer, including the terms and conditions of your employment, are attached 

as Schedule A. 

Please take the time to carefully review our offer. This letter, along with the enclosed schedules, 

outlines the obligations of both Company and yourself with respect to your employment 

conditions, and is governed by the laws of India. It details the terms and conditions of your 

employment with Company and will form our agreed upon employment contract with you once 

signed.   

Accepting employment will be conditional upon agreeing to and signing the attached copy of 

this letter and the attached Schedule(s), initialling each page in the right-hand corner, and 

returning it to the Human Resource team of Company upon your earliest convenience, but prior 

to your first day of employment. 

Ramalaxmii M, we look forward to welcoming you to the NIZCARE PRIVATE LIMITED 

team and wish you a successful and rewarding career with us. 

Sincerely, 

 

Signing Authority 

Name: Dr. Arham 

Designation: Chief Operating Officer 



 
 

 
 

 

I, Ramalaxmii M acknowledge that I have read, understood and accept this offer and the terms and 

conditions contained in the attached Schedule(s), and agree to be bound by the terms and conditions of 

employment as outlined therein. 

 

 

__________________________________________  

Signature                                                                                  

 

_______________________ 

Date 

  



 
 

 
 

SCHEDULE A 

M/s NIZCARE PRIVATE LIMITED 

Terms and Conditions of Employment 

The following outlines the terms and conditions of employment with NIZCARE PRIVATE                                            

LIMITED The Company reserves the right to change these terms and conditions as necessary, with 

due notice. 

1. Designation 

HR and Operations Executive  

Your designation is to support our organization's human resources and operational functions. The 

successful candidate will be responsible for providing administrative support, coordinating HR initiatives, 

and ensuring seamless day-to-day operations. 

Initial Reporting to Mr. Bipin Singh, Chief Business Officer 

Responsibilities 

Your primary duties will include but not limited to Recruitment, employee onboarding, HR Record – 

Keeping, Employee Engagement and policy Administration. A copy of your position description is 

attached as Schedule “B.” 

While employed by the Company, you agree to work on a full-time basis exclusively for the Company 

and agree that you shall not, while you are employed by the Company, be employed or engaged in any 

capacity, in promoting, undertaking or carrying on any other business that competes with the Company or 

interferes or could reasonably interfere with your duties to the Company without our prior written 

permission. 

Compensation 

Amount (Rs.1,80,000/-) Per Annum CTC. 

Your compensation package includes with food and accommodation sponsored by Nizcare at our Trichy 

Premises: 

Rs. 7500 monthly training fee (5th March 2025 till reporting to Trichy) 

Rs. 15000 monthly salary will be given once reported to Trichy   

Your salary would be subject to all statutory deductions and Taxes as applicable and consistent with the 

Statutory laws and Indian Tax regulations. You will be responsible for your Tax liabilities under all 

applicable Tax Laws and Regulations. 



 
 

 
 

Status  

Full-time / Permanent  

You will be required to report at our Trichy Corporate Office located at Nizcare Private Limited, M.A.M 

Nagar, Siruganur, Trichy, Tamilnadu-621105. Further, your services are transferable to any place in 

the country or abroad or to any of the associates/sister concerns or its subsidiary, whether existing or 

acquired later on, at the sole discretion of the management. 

Payroll Schedule  

Your salary will be paid to you on a monthly basis, less required deductions, through direct deposit to 

your bank account provided by you to the Company. 

Abandonment 

Absence from work for a continuous period of three (03) days (including absence upon leave though 

applied, but not granted) or overstayed for a period of three (03) days after expiry of sanction leave, shall 

make you lose your lien on the job and your services shall be automatically come to an end without any 

notice or intimation. 

Probationary Period 

To assess your fit within the Company, the first six (06) months of your employment will constitute a 

probationary period. At any time during this probationary period, Company may terminate your 

employment without cause and without advance notice. If this occurs, we would have no further obligation 

to you, financial or otherwise. 

Policies and Standards 

Company has established a variety of policies and standards that ensure a safe, enjoyable working 

environment. During the period of your employment with us, you agree to be bound by these policies and 

standards, and any future policies and standards that are reasonably introduced by the Company. It is 

agreed that the introduction and administration of these policies is within the sole discretion of Company 

and that these policies do form a part of this Agreement. It is agreed that if Company introduces, amends 

or deletes employment-related policies as conditions warrant that such introduction, deletion or 

amendment does not constitute a breach of this Agreement. 

Assets and Properties  

Company may provide you company or company’s client owned assets as a part of the services and 

requirement; you shall be responsible for the care and maintenance of the equipment. You shall have right 

to use the Company assets only for Company purpose till the last day of your employment at the Company, 



 
 

 
 

upon return of the Assets to the HR department of the Company, full & final settlement shall be settled 

and paid. In case that the equipment is, damaged, lost, stolen, while outside the office premises, you shall 

be responsible for its cost for its replacement. 

Confidentiality and Intellectual Property 

Our offer of employment is conditional upon you agreeing to and abiding by the “Non-Disclosure and 

Proprietary Information Agreement.”  Attached Schedule C. 

Non – Solicitation 

You hereby agree that, while you are employed by Company and for three (03) years following the 

termination of your employment with Company, you will not (i) recruit, attempt to recruit or directly or 

indirectly participate in the recruitment of, any Company employee or (ii) directly or indirectly solicit, 

attempt to solicit, canvass or interfere with any customer or supplier of Company in a manner that conflicts 

with or interferes in the business of Company as conducted with such customer or supplier. This clause 

forbids an ex-employee from interacting with or soliciting the clients or customers of his previous 

employer regardless of which party has given the proposition. 

Representation 

You hereby represent and warrant to Company that you are not party to any written or oral agreement with 

any third party that would restrict your ability to enter into this Agreement or the Confidentiality and 

Proprietary Information Agreement or to perform your obligations hereunder and that you will not, by 

joining Company, breach any non-disclosure, proprietary rights, non-competition, non-solicitation or 

other covenant in favor of any third party. 

Changes to Duties and/or Compensation  

If your duties or compensation should change during the course of your employment with Company, the 

validity of this agreement will not be affected. In addition, if one or more of the provisions in our 

agreement are deemed void by law, then the remaining provisions will continue in full force and effect. 

Resignation 

You are free to resign your employment with Company at any time subject to prior written notice period 

of three (03) Months written notice to enable us transition your work. 

Termination 

Termination by Company:  



 
 

 
 

The Company may, at any time and without notice, terminate you for "cause". Termination by the 

Company of the Employee for "cause" shall include but not be limited to termination based on any of the 

following grounds: (a) failure to perform the duties of the Employee's position in a satisfactory manner; 

(b) fraud, misappropriation, embezzlement or acts of similar dishonesty; (c) conviction of a felony 

involving moral turpitude; (d) illegal use of drugs or excessive use of alcohol in the workplace; (e) 

intentional and wilful misconduct that may subject the Company to criminal or civil liability; (f) breach 

of the Employee's duty of loyalty, including the diversion or usurpation of corporate opportunities properly 

belonging to the Company; (g) wilful disregard of Company policies and procedures; (h) breach of any of 

the material terms of this Agreement; and (i) insubordination or deliberate refusal to follow the instructions 

of the Company. 

Termination by the Company Without Cause: 

Company may terminate your employment at any time during this agreement by giving 30days notice 

(“Notice Period”). During the notice period, you must fulfil all assigned duties and responsibilities set 

forth above and use Failure of Employee to comply with this requirement may result in Termination for 

Cause described above. 

Termination by Employee: 

You may terminate his employment at any time during the course of this agreement by giving 60days 

notice period in writing to the Company. During the notice period, you must fulfil all your duties and 

responsibilities set forth above and use his best efforts to train and support his replacement, if any. Failure 

to comply with this requirement may result in withhold of your salary and full and final settlement at 

Companies sole discretion.  

During the Probationary period and or after the end of your probationary period, Company may terminate 

your employment without cause at any time by providing you with the minimum notice or pay in lieu of 

such notice (from date of notice till last day of working) and no additional payment shall be liable by the 

Company.  

Immediately upon termination of this Agreement, you shall return all the Assets & Property (papers, 

documents, software, hardware, Laptop etc.,) belonging to the Company in the possession of you during 

employment with the Company. Employee is liable to any repercussions for using any outside systems to 

perform the job. 

Governing Law and Jurisdiction and Dispute Resolution  

This Agreement shall in all respects be governed and interpreted by, and construed in accordance with the 

laws of India, and shall be subject to the exclusive jurisdiction of the courts in Chennai. 

In the event of any dispute arising howsoever in connection with the interpretation or implementation of 

this Agreement, the Parties shall attempt to resolve such dispute amicably failing which the dispute shall 

be referred to arbitration by a single arbitrator mutually appointed by the Parties. The arbitration shall be 



 
 

 
 

governed by the Arbitration and Conciliation Act, 1996. The award by the arbitrator shall be final and 

binding on the Parties. 

 

Kindly note that any action of yours, contrary to any of the above-mentioned clauses shall render you 

liable to termination with immediate effect, notwithstanding any other terms and conditions of your 

appointment. 

 

Yours sincerely, 

For NIZCARE PRIVATE LIMITED 

 

Signing Authority 

Name: Dr. Arham 

Designation: Chief Operating Officer 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 
 

SCHEDULE B 

 

Job Description 

 

Key Responsibilities but not limited to: 

1. Manage recruitment, employee relations, benefits, training, and development, while ensuring 

compliance with HR policies and procedures. 

2. Develop and implement operational processes and procedures to drive efficiency and 

scalability. 

3. Create and maintain employee handbooks, policies, and procedures. 

4. Provide operational support, including managing office administration, coordinating travel 

arrangements, and maintaining records and databases. 

5. Collaborate with cross-functional teams to drive business growth, employee engagement, and 

operational efficiency. 

6. Analyze HR and operational metrics to inform business decisions and drive continuous 

improvement. 

7. Maintain confidentiality and handle sensitive information with discretion. 

8. Develop and implement employee engagement initiatives to boost morale and motivation. 

9. Coordinate company events, seminars, and workshops to promote team building and 

professional development. 

10. Manage vendor relationships and contracts, including IT, facilities, and other operational 

vendors. 

11. Develop and maintain operational reports, dashboards, and analytics. 

12. Develop and maintain the company's intranet and internal communication channels. 

13. Conduct market research and competitor analysis to inform operational strategies. 

14. Ensure compliance with health tech regulations, including data privacy and security. 

15. Develop and implement processes for managing electronic health records (EHRs) and other 

sensitive health data. 

16. Collaborate with the development team to ensure operational processes are integrated with 

health tech platforms. 

 

 

 

 

 

 



 
 

 
 

Annexure I - Employment Details 

 

Tentative Start Date: 05.03.2025 (Date of Joining) 

Role: HR and Operations Executive  

Salary:( Rs. Rs.1,80,000/-) - per Annum 

 

Employment Location: Nizcare Private Limited, M.A.M College of engineering, Siruganur, Trichy, 

Tamilnadu-621105 

Office: Nizcare Private Limited 

Working Days and Hours: Monday to Saturday 9am to 6pm  

Holidays: Public holiday will be provided as per state rules, and list and holidays shall be informed by 

HR team on the date of Joining.  

  

Reporting Manager: Chief Business Officer, Mr. Bipin Singh 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 
 

Non – Disclosure & Proprietary Information Agreement 

 

SCHEDULE C 

 

Employee Covenants 

 

In consideration of employment as an employee or engagement as an independent contractor with 

NIZCARE PRIVATE LIMITED (the “Company”), the undersigned (the “Employee”) agrees and 

covenants as follows: 

 

1. General Acknowledgments: The Company possesses, or may in the future possess, certain valuable 

trade secrets, proprietary data and confidential information that has been created, discovered or 

developed by, or has otherwise become known to, the Company (including, without limitation, 

information created, discovered, developed by or made known to the Employee in the course of his 

or her employment by the Company), or in which the Company has proprietary rights (whether by 

license, assignment or otherwise).  All such information, whether known on the date hereof or 

become known hereafter, is collectively referred to as “Confidential Information”, which term 

shall include, without limitation, trade secrets, unpublished patent / trademark / design applications, 

processes, formulae, data, know-how, discoveries, developments, designs, improvements, 

inventions, techniques, laboratory notebooks, marketing, research and development, clinical and 

business development plans, regulatory filings and correspondence, strategies, forecasts, new 

products, software, software documentation, unpublished financial statements, budgets, 

projections, contract terms, licenses, prices, costs and customer and supplier lists; provided, 

however, that “Confidential Information” shall not include information (i) in the public domain 

by publication through no fault of the Employee or (ii) lawfully received by the Employee from a 

third party who was under no obligation of confidentiality with respect thereto. In view of the 

foregoing, the Employee acknowledges that it is reasonable and necessary for the protection of the 

goodwill and Confidential Information of the Company that he/she undertake the obligations 

contained in this Agreement regarding his/her conduct during and subsequent to his/her 

employment by the Company. 

 

2. Non - Disclosure / Non-Use: The Employee acknowledges and agrees that all Confidential 

Information and rights relating thereto shall be and remain the sole and exclusive property of the 

Company.  The Employee, while in the employ of the Company and at all times, thereafter, will 

not, without the express prior written consent of the Company, directly or indirectly, communicate 

or divulge to, or use for the benefit of himself/herself or of any person, firm, partnership, entity or 

corporation, or permit others to use or disclose, any of the Confidential Information. The Employee 

shall not use Confidential Information in any way or in any capacity other than as an employee of 

the Company to further the interests of the Company.  Notwithstanding the foregoing, the Employee 

may disclose or use such Confidential Information only to the extent that disclosure or use thereof 



 
 

 
 

is required (1) in the course of his/her employment with the Company and consistent with the 

promotion of its best interests, or (2) by a court or other governmental agency of competent 

jurisdiction, provided the Employee promptly notifies the Company and cooperates fully with the 

Company in obtaining any available protective order or the equivalent thereof prior to the disclosure 

of such information; provided, further that any Confidential Information shall continue to be subject 

to this Agreement for other purposes to the extent it is subject to a protective order or the equivalent.  

The Employee agrees that any property situated on the Employer’s premises, including memory 

sticks and other storage media, filing cabinets or other work areas, is subject to inspection by 

Company personnel at any time with or without notice. At any time upon request of the Company, 

and in any event promptly upon termination of his/her employment with the Company, the 

Employee shall transfer and deliver all documents and other materials relating to the Employee’s 

work for the Company, without retaining any copies, notes or excerpts thereof, in any medium or 

form.  The Employee will destroy any related computer entries on equipment or media not owned 

by the Company.  The Company shall be under no obligation to pay to the Employee any sums of 

money then due to the Employee from the Company or becoming due thereafter until the Employee 

has complied with the provisions of this Paragraph 2. 

 

3. Ownership of Inventions and Intellectual Property Rights: The Employee agrees that all activities 

in which he/she is or will be engaged by the Company during the course of his or her employment 

with the Company are being conducted for the benefit of the Company.  Any and all inventions, 

designs, creations, conceptions, discoveries, processes, compounds, applications, devices, 

formulae, and improvements or refinements of current or future Company products or services, 

whether or not patentable or copyrightable, that the Employee may solely or jointly conceive, 

discover, make or reduce to practice during the period of his or her employment with the Company 

or after termination of his or her employment with the Company (whether or not conceived, 

discovered, made or reduced to practice by the Employee at the Company’s facilities or during 

regular business hours or utilizing resources of the Company), and which relate in any way to or 

arise out of the Company’s actual and/or anticipated scientific, development or business activities 

or products, including planned or proposed activities or products (collectively hereinafter referred 

to as “Inventions”), and the benefits and/or rights resulting thereof, shall be or shall immediately 

become the sole and exclusive property of the Company.  The Employee shall promptly and fully 

disclose to the Company each such Invention and shall communicate to the Company, without cost 

or delay, all available information and data with respect thereto to the Company.  The Employee 

further agrees that all original works of authorship, including, but not limited to, any and all reports, 

protocols, publications, software, systems and writing or compilations of data of every kind and 

description prepared or devised by the Employee or under his discretion while employed by the 

Company, and which relate to or arise out of the actual and/or anticipated scientific, development 

or business activities or products of the Company (collectively hereinafter referred to as “Works”) 

shall be the sole and exclusive property of the Company. The Employee acknowledges that all such 

Works that may be protectable by copyright constitute “works made for hire” as that term is 

defined in the Indian Copyright Act, 1957.  The Employee hereby irrevocably assigns any and all 

rights, title and interest the Employee may have or acquire in such Inventions and/or Works, and 

benefits and/or rights resulting therefrom, solely and exclusively to the Company. The undersigned 

acknowledges that the assignment of his/her rights, title and interest in and to any and all such 

Inventions and/or Works, and benefits and/or rights resulting therefrom, is deemed effective upon 

conception of such Inventions and/or Works. Notwithstanding the foregoing, the Employee agrees 



 
 

 
 

to execute such instruments of transfer, assignment, conveyance or confirmation and such other 

documents as the Company may request to evidence, confirm or perfect the assignment of all of the 

Employee’s right, title and interest in and to any Inventions and/or Works. 

 

4. Securing, Protecting and Enforcing Intellectual Property: The Employee, without further 

consideration and upon request by the Company, agrees to cooperate and assist the Company, or its 

designee, at the Company’s expense, in every reasonable way to secure, protect and enforce the 

Company’s rights in the Inventions and/or Works and any copyrights, patents, trademarks, trade 

secrets, mask work rights or other intellectual property rights in any and all countries, including the 

disclosure to the Company of all pertinent information and data with respect thereto and the 

execution of any and all applications, specifications, oaths, assignments and all other instruments 

and/or documents that the Company may deem necessary in order to secure, protect and enforce 

such rights. In the event the Company is unable, after reasonable effort, to secure the Employee's 

signature on any assignments, letters patent, copyright or other analogous protection relating to an 

Invention and/or Work, for whatever reason, the Employee hereby irrevocably designates and 

appoints the Company, and its duly authorized officers and agents, as the Employee's agent and 

attorney-in-fact, to act for and in his/her behalf and stead to execute and file any such instruments 

and/or documents and to do all other lawfully permitted acts to further the ownership, prosecution 

and issuance of letters patent, copyright or other analogous protection thereon with the same legal 

force and effect as if executed by the Employee. This power of attorney is coupled with an interest 

on the part of the Company and is irrevocable. 

 

5. Absence of Restrictions Upon Disclosure and Competition: The Employee represents and warrants 

that: (i) his/her performance of all of the terms of this Agreement and as an employee of the 

Company does not and will not breach any agreement to (A) keep in confidence proprietary 

information or trade secrets acquired by him/her in confidence or in trust prior to his/her 

employment by the Company, or (B) refrain from competing, directly or indirectly, with the 

business of any previous employer or other party; (ii) the Employee has returned all documents and 

materials belonging to any of his/her former employers;  (iii) the Employee will not disclose to the 

Company or induce any of the Company's employees to use proprietary information or trade secrets 

of any of his/her former employers;  and (iv) the Employee has not entered into, and hereby agrees 

that he/she will not enter into, any agreement either written or oral in conflict herewith. 

 

6. Pre-Existing Employee Materials: The Company acknowledges that the Employee has or may 

have ownership rights in inventions, patents, patent applications, discoveries, processes, 

compounds, applications, devices, and formulae, works of authorship, including, but not limited to, 

any and all reports, protocols, publications, software, systems and writing or compilations of data 

of every kind and description prepared or devised by him or her prior to his or her employment with 

the Company (hereinafter collectively referred to as “Pre-Existing Employee Materials”) and that 

such Pre-Existing Employee Materials are or may be embodied in various documents, publications 

or digital form. The Employee represents and warrants that he/she has identified in writing and 

attached as Exhibit A to this Agreement any and all Pre-Existing Employee Materials in which the 

Employee claims, and intends to retain, ownership rights (hereinafter “Employee-Owned 

Materials”).  To the extent that the Employee, in the course of his or her employment, or anyone 



 
 

 
 

working at the Employee’s direction, directly or indirectly incorporates any and/or all Employee-

Owned Materials in any creation of the Company, the Employee hereby grants to the Company, 

and the Company shall have, a non-exclusive, royalty-free, irrevocable, perpetual, sub-licensable, 

worldwide license to make, have made, import, use and sell such incorporated Employee-Owned 

Materials as part of or in connection with such Company creations. In addition, the Employee agrees 

that, in the event that the Employee intends to sell or license any such incorporated Employee-

Owned Materials, the Employee will give the Company sixty (60) days prior notice of the proposed 

transfer of rights in such incorporated Employee-Owned Materials, including in the notice 

reasonable specificity as to the substance of Employee-Owned Materials to be transferred, together 

with evidence reasonably satisfactory to the Company that only Employee-Owned Materials are 

included in the proposed transfer. 

 

7. Confidential Information of Third Parties: The Employee acknowledges that the Company has 

received and in the future will receive from third parties their confidential or proprietary information 

subject to a duty on the Company’s part to maintain the confidentiality of such information and, in 

some cases, to use it only for certain limited purposes. The Employee agrees that he/she owes the 

Company and such third parties, while in the employ of the Company and at all times thereafter, a 

duty to hold all such third-party confidential or proprietary information in the strictest confidence 

and not to disclose it to any person, firm or corporation (except in a manner that is consistent with 

the Company’s agreement with the third party) or use it for the benefit of anyone other than the 

Company or such third party (consistent with the Company’s agreement with the third party), unless 

expressly authorized in writing to act otherwise by an officer of the Company. 

 

8. Non-Solicitation: The Employee agrees that, while in the employ of the Company and for a period 

of three (03) years following the end of his/her employment with the Company, the Employee will 

not, without the express prior written consent of the Company, either directly or indirectly, for 

himself/herself or through, on behalf of or in conjunction with any other person, persons, 

partnership or corporation:  (i) divert or attempt to divert any business or any customer of the 

Company to any competitor by direct or indirect inducements or otherwise; or (ii) employ or seek 

to employ or engage as an independent contractor any person who is at that time employed by the 

Company, or otherwise to induce such person to leave his or her employment thereafter. This 

particular covenant prevents an ex-employee from dealing or soliciting the clients or customers of 

his/her former employee; regardless of which party has given the proposition. It also prevents the 

employee from soliciting his/her colleagues to quit the job for example trying to recruit them away 

from the organization. 

 

9. Miscellaneous: 

 

9.1 Certain Remedies: The parties agree that any breach of this Agreement by the Employee would 

cause substantial and irreparable harm to the Company for which the Company would have no 

adequate remedy at law and for which an award of monetary damages would be wholly 

inadequate. In the event of any such breach or threatened breach, the Company shall have the 

right to an injunction, specific performance or other equitable relief, in addition to any other 



 
 

 
 

legal rights or remedies which it may have available, and the Employee shall be responsible for 

the Company's costs and expenses, including, without limitation, reasonable attorneys' fees and 

court costs, incurred in enforcing any of the covenants of this Agreement. 

 

9.2 Notification: The Employee hereby consents to the Company’s notification, during and at any 

time after the termination or expiration of Employee’s employment with the Company, of any 

employer or other third party of the Company’s rights and his/her obligations under this 

Agreement. 

 

9.3 Severability: Each provision of this Agreement shall be treated as a separate and independent 

clause, and the unenforceability of any one clause shall in no way impair the enforceability of 

any of the other clauses herein. 

 

9.4 Survival, Assignment and Benefit:  This Agreement may not be assigned by Employee.  The 

terms of this Agreement shall survive the termination of the Employee’s employment by the 

Company and shall inure to the benefit of and be binding upon the parties hereto and their 

respective successors, heirs and assigns. The Employee expressly consents to be bound by the 

provisions of this Agreement for the benefit of the Company or any subsidiary or affiliate 

thereof to whose employ the Employee may be transferred without the necessity that this 

Agreement be re-signed at the time of such transfer. 

 

9.5 Entire Agreement: The Employee acknowledges receipt of this Agreement and agrees that with 

respect to the subject matter hereof it contains the entire understanding and agreement with the 

Company, superseding any previous oral or written communication, representation, 

understanding or agreement with the Company or any representative thereof. 

 

9.6 Amendments and Waiver:  This Agreement may not be altered, modified, or waived in whole 

or in part, except in writing, signed by the Employee and the Company. No failure or delay by 

either party in exercising any rights, power, or remedy under this Agreement shall operate as a 

waiver of any such right, power, or remedy.  The Employee agrees that any change or changes 

in his or her duties, salary or compensation after the signing of the Agreement shall not affect 

the validity or scope of this Agreement. 

 

9.7 Governing Law and Forum: This Agreement shall in all respects be governed and controlled 

by the laws of India without application of its choice of law principles, and all claims and/or 



 
 

 
 

lawsuits in connection with this Agreement must be brought in the Courts of Chennai, and both 

parties hereby submit to the jurisdiction and venue of mentioned court. 

 

THE EMPLOYEE HEREBY ACKNOWLEDGES THAT HE/SHE HAS READ THE 

FOREGOING AGREEMENT AND UNDERSTANDS AND AGREES TO EACH AND EVERY 

PROVISION: 

 

Dated: ____________________________Employee Signature: __________________________ 

 

Agreed to Accepted By 

NIZCARE PRIVATE LIMITED 

Sincerely, 

 

Signing Authority 

Name: Dr. Arham 

Designation: Chief Operating Officer 

 



 

OFFER LETTER 

 

​
OL No: LD25-544 ​ ​ ​ ​ ​ ​ ​      Date : 21 January 
2025 

 

Dear Jerlin Infancia. P, 

We are thrilled to extend an offer for you to join Launched as an Business Development 
Executive. Our hiring team was thoroughly impressed during the interview process, and we 
are confident that you will be a great asset to our team. 

We eagerly anticipate your contributions and are excited to welcome you to our organization. 
Below are the key details regarding your employment with Launched: 

●​ Date of Joining: 15 May 2025 
●​ OJT Start Date: 25-May-2025 
●​ OJT End Date: 24 November 2025 

Training Location: Bangalore​
Stipend: INR 20000 per month​
Incentives: INR 12000​
Target: INR 300000 per month 

Pre-Placement Offer: 6+3 LPA LPA (Upon successful completion of training) 

I acknowledge the terms and conditions outlined and accept this offer as described. I will join 
on 15 May 2025. 

 

 

 

 

 

SIGNATURE:______________________ DATE:__________________ (Candidate’s Signature) 

 



 
This is a system-generated offer letter and does not require a signature. 

Training Policy 

●​ By accepting this offer, you confirm your readiness to fulfill the assigned duties with 
professionalism and adherence to company standards. 

●​ Acceptance of this offer indicates your commitment to work a 9-hour shift from 11 am 
to 8 pm (including breaks), with one weekly day off (on a weekday). 

●​ During the training period, you will be eligible for benefits available to trainees. 
●​ Should you choose to discontinue the training program for personal reasons, please 

follow the company's resignation procedures, which require a 1-month notice period. 
If unable to serve the notice, you will need to compensate for 1 month’s stipend, and 
you will be released from your responsibilities. 

●​ All personal and work-related information shared with Launched will be kept 
confidential. You are expected to refrain from using or sharing this information for 
personal purposes or with third parties. 

●​ Upon termination or conclusion of your employment, all company property, including 
documents and electronically stored data, must be returned immediately. 

●​ You must comply with Launched's policies and practices, contributing to the mutual 
development of both you and the company. 

●​ Successful completion of the training period may lead to attractive pre-placement 
offers from Launched. 

●​ The stipend cycle will begin alongside your OJT period. 

 
 
 
 

 

 

 

 

Please indicate your acceptance of this offer by signing below: 

We at Launched are excited to have you on board and look forward to a fruitful working 
relationship. 

 

SIGNATURE:_____________________ DATE:__________________ (Candidate’s Signature) 

 



 
This is a system-generated offer letter and does not require a signature. 

ANNEXURE 

As part of your onboarding process, please bring the following documents with you on your 
first day: 

●​ A colored copy of the Offer Letter. 
●​ SSLC (X Std) Marks Card & 12th Marks Card. 
●​ Degree/Diploma/Highest qualification certificate along with marks card (if applicable). 
●​ Two passport-sized photographs. 
●​ Scanned copies of PAN Card, Voter ID, and Driving License. 
●​ Bank account details: Bank Name, Your Name as per Bank records, Account 

Number, and IFSC Code. 

Please ensure to bring the original documents for verification, such as education 
certificates/mark sheets (10th or 12th) or a government-issued ID (PAN Card/Driving 
License). 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 

 

SIGNATURE:_____________________ DATE:__________________ (Candidate’s Signature) 

 



 
This is a system-generated offer letter and does not require a signature. 

 



 
 

 
 

EMPLOYMENT OFFER LETTER 

                                                                                                                                      Date: 22.2.2025 

Harshitha J, 

36/3, 12th Street Balabakiya Nagar, 

Tirunelveli Junction   

 

Dear Harshitha J, 

 

I am pleased to confirm our provisional offer of employment to you for a HR and marketing 

executive for a regular full-time position with NIZCARE PRIVATE LIMITED, effective from                               

March 5th 2025. As discussed, this offer is conditional upon completion of satisfactory 

references that could include, but is not necessarily limited to, a review of past employment 

and education records. 

The details of our offer, including the terms and conditions of your employment, are attached 

as Schedule A. 

Please take the time to carefully review our offer. This letter, along with the enclosed schedules, 

outlines the obligations of both Company and yourself with respect to your employment 

conditions, and is governed by the laws of India. It details the terms and conditions of your 

employment with Company and will form our agreed upon employment contract with you once 

signed.   

Accepting employment will be conditional upon agreeing to and signing the attached copy of 

this letter and the attached Schedule(s), initialling each page in the right-hand corner, and 

returning it to the Human Resource team of Company upon your earliest convenience, but prior 

to your first day of employment. 

Harshitha J, we look forward to welcoming you to the NIZCARE PRIVATE LIMITED team 

and wish you a successful and rewarding career with us. 

Sincerely, 

 

 

Signing Authority 

Name: Dr. Arham 

Designation: Chief Operating Officer 

 



 
 

 
 

I, Harshitha J acknowledge that I have read, understood and accept this offer and the terms and 

conditions contained in the attached Schedule(s), and agree to be bound by the terms and conditions of 

employment as outlined therein. 

 

 

__________________________________________  

Signature                                                                                  

 

_______________________ 

Date  



 
 

 
 

SCHEDULE A 

M/s NIZCARE PRIVATE LIMITED 

Terms and Conditions of Employment 

1. The following outlines the terms and conditions of employment with NIZCARE PRIVATE                                            

LIMITED The Company reserves the right to change these terms and conditions as necessary, with due 

notice. 

2. Designation 

3. HR and Marketing Executive 

 

Your designation is to support our organization's HR and Marketing Functions. The successful candidate 

will be responsible for supporting our human resources and marketing functions, ensuring the effective 

execution of HR initiatives and marketing strategies. 

Initial Reporting to Mr. Bipin Singh, Chief Business Officer 

Responsibilities 

Your primary duties will include but not limited to Recruitment, Employee Onboarding, HR Record-

Keeping, Employee Engagement, Policy Administration, Digital Marketing, Content Creation, Brand 

Management, Event Planning and Analytics and Reporting. A copy of your position description is attached 

as Schedule “B.” 

While employed by the Company, you agree to work on a full-time basis exclusively for the Company 

and agree that you shall not, while you are employed by the Company, be employed or engaged in any 

capacity, in promoting, undertaking or carrying on any other business that competes with the Company or 

interferes or could reasonably interfere with your duties to the Company without our prior written 

permission. 

Compensation  

Amount (Rs.240000/-) Per Annum CTC. 

Your compensation package includes with food and accommodation sponsored by Nizcare at our Trichy 

Premises: 

- Training Period (March 5th, 2025 - Trichy reporting date): ₹7,500/month 

- Probationary Period (6 months post-Trichy reporting): ₹15,000/month 



 
 

 
 

- Post-Probation (after 6 months): ₹20,000/month 

Your salary would be subject to all statutory deductions and Taxes as applicable and consistent with the 

Statutory laws and Indian Tax regulations. You will be responsible for your Tax liabilities under all 

applicable Tax Laws and Regulations. 

Status  

Full-time / Permanent  

You will be required to report at our Trichy Corporate Office located at Nizcare Private Limited, M.A.M 

Nagar, Siruganur, Trichy, Tamilnadu-621105. Further, your services are transferable to any place in 

the country or abroad or to any of the associates/sister concerns or its subsidiary, whether existing or 

acquired later on, at the sole discretion of the management. 

Payroll Schedule  

Your salary will be paid to you on a monthly basis, less required deductions, through direct deposit to 

your bank account provided by you to the Company. 

Abandonment 

Absence from work for a continuous period of three (03) days (including absence upon leave though 

applied, but not granted) or overstayed for a period of three (03) days after expiry of sanction leave, shall 

make you lose your lien on the job and your services shall be automatically come to an end without any 

notice or intimation. 

Probationary Period 

To assess your fit within the Company, the first six (06) months of your employment will constitute a 

probationary period. At any time during this probationary period, Company may terminate your 

employment without cause and without advance notice. If this occurs, we would have no further obligation 

to you, financial or otherwise. 

Policies and Standards 

Company has established a variety of policies and standards that ensure a safe, enjoyable working 

environment. During the period of your employment with us, you agree to be bound by these policies and 

standards, and any future policies and standards that are reasonably introduced by the Company. It is 

agreed that the introduction and administration of these policies is within the sole discretion of Company 

and that these policies do form a part of this Agreement. It is agreed that if Company introduces, amends 

or deletes employment-related policies as conditions warrant that such introduction, deletion or 

amendment does not constitute a breach of this Agreement. 



 
 

 
 

Assets and Properties  

Company may provide you company or company’s client owned assets as a part of the services and 

requirement; you shall be responsible for the care and maintenance of the equipment. You shall have right 

to use the Company assets only for Company purpose till the last day of your employment at the Company, 

upon return of the Assets to the HR department of the Company, full & final settlement shall be settled 

and paid. In case that the equipment is, damaged, lost, stolen, while outside the office premises, you shall 

be responsible for its cost for its replacement. 

Confidentiality and Intellectual Property 

Our offer of employment is conditional upon you agreeing to and abiding by the “Non-Disclosure and 

Proprietary Information Agreement.”  Attached Schedule C. 

Non – Solicitation 

You hereby agree that, while you are employed by Company and for three (03) years following the 

termination of your employment with Company, you will not (i) recruit, attempt to recruit or directly or 

indirectly participate in the recruitment of, any Company employee or (ii) directly or indirectly solicit, 

attempt to solicit, canvass or interfere with any customer or supplier of Company in a manner that conflicts 

with or interferes in the business of Company as conducted with such customer or supplier. This clause 

forbids an ex-employee from interacting with or soliciting the clients or customers of his previous 

employer regardless of which party has given the proposition. 

Representation 

You hereby represent and warrant to Company that you are not party to any written or oral agreement with 

any third party that would restrict your ability to enter into this Agreement or the Confidentiality and 

Proprietary Information Agreement or to perform your obligations hereunder and that you will not, by 

joining Company, breach any non-disclosure, proprietary rights, non-competition, non-solicitation or 

other covenant in favor of any third party. 

Changes to Duties and/or Compensation  

If your duties or compensation should change during the course of your employment with Company, the 

validity of this agreement will not be affected. In addition, if one or more of the provisions in our 

agreement are deemed void by law, then the remaining provisions will continue in full force and effect. 

Resignation 

You are free to resign your employment with Company at any time subject to prior written notice period 

of three (03) Months written notice to enable us transition your work. 



 
 

 
 

Termination 

Termination by Company:  

The Company may, at any time and without notice, terminate you for "cause". Termination by the 

Company of the Employee for "cause" shall include but not be limited to termination based on any of the 

following grounds: (a) failure to perform the duties of the Employee's position in a satisfactory manner; 

(b) fraud, misappropriation, embezzlement or acts of similar dishonesty; (c) conviction of a felony 

involving moral turpitude; (d) illegal use of drugs or excessive use of alcohol in the workplace; (e) 

intentional and wilful misconduct that may subject the Company to criminal or civil liability; (f) breach 

of the Employee's duty of loyalty, including the diversion or usurpation of corporate opportunities properly 

belonging to the Company; (g) wilful disregard of Company policies and procedures; (h) breach of any of 

the material terms of this Agreement; and (i) insubordination or deliberate refusal to follow the instructions 

of the Company. 

Termination by the Company Without Cause: 

Company may terminate your employment at any time during this agreement by giving 30days notice 

(“Notice Period”). During the notice period, you must fulfil all assigned duties and responsibilities set 

forth above and use Failure of Employee to comply with this requirement may result in Termination for 

Cause described above. 

Termination by Employee: 

You may terminate his employment at any time during the course of this agreement by giving 60days 

notice period in writing to the Company. During the notice period, you must fulfil all your duties and 

responsibilities set forth above and use his best efforts to train and support his replacement, if any. Failure 

to comply with this requirement may result in withhold of your salary and full and final settlement at 

Companies sole discretion.  

During the Probationary period and or after the end of your probationary period, Company may terminate 

your employment without cause at any time by providing you with the minimum notice or pay in lieu of 

such notice (from date of notice till last day of working) and no additional payment shall be liable by the 

Company.  

Immediately upon termination of this Agreement, you shall return all the Assets & Property (papers, 

documents, software, hardware, Laptop etc.,) belonging to the Company in the possession of you during 

employment with the Company. Employee is liable to any repercussions for using any outside systems to 

perform the job. 

Governing Law and Jurisdiction and Dispute Resolution  

This Agreement shall in all respects be governed and interpreted by, and construed in accordance with the 

laws of India, and shall be subject to the exclusive jurisdiction of the courts in Chennai. 



 
 

 
 

In the event of any dispute arising howsoever in connection with the interpretation or implementation of 

this Agreement, the Parties shall attempt to resolve such dispute amicably failing which the dispute shall 

be referred to arbitration by a single arbitrator mutually appointed by the Parties. The arbitration shall be 

governed by the Arbitration and Conciliation Act, 1996. The award by the arbitrator shall be final and 

binding on the Parties. 

 

Kindly note that any action of yours, contrary to any of the above-mentioned clauses shall render you 

liable to termination with immediate effect, notwithstanding any other terms and conditions of your 

appointment. 

 

Yours sincerely, 

For NIZCARE PRIVATE LIMITED 

 

Signing Authority 

Name: Dr. Arham 

Designation: Chief Operating Officer 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 
 

SCHEDULE B 

 

Job Description 

 

Key Responsibilities but not limited to: 

 

1. Manage recruitment, employee relations, benefits, training, and development, while ensuring 

compliance with HR policies and procedures. 

2. Develop and execute marketing strategies and campaigns to drive business growth and 

engagement. 

3. Create engaging content, manage social media, and generate leads to support business 

objectives. 

4. Provide operational support, including managing office administration, coordinating travel 

arrangements, and maintaining records and databases. 

5. Collaborate with cross-functional teams to drive business growth, employee engagement, and 

operational efficiency. 

6. Analyze HR and marketing metrics to inform business decisions and drive continuous 

improvement. 

7. Maintain confidentiality and handle sensitive information with discretion. 

8. Develop and implement employee engagement initiatives to boost morale and motivation. 

9. Coordinate company events, seminars, and workshops to promote team building and 

professional development. 

10. Implement and manage employee recognition and reward programs. 

11. Develop and maintain the company's intranet and internal communication channels. 

12. Conduct market research and competitor analysis to inform marketing strategies. 

 

 

 

 

 

 

 

 

 



 
 

 
 

Annexure I - Employment Details 

 

Tentative Start Date: March 5th 2025 (Date of Joining) 

Role: HR and Marketing Executive  

Salary:( Rs. Rs.2,40,000/-) - per Annum 

 

Employment Location: Nizcare Private Limited, M.A.M College of engineering, Siruganur, Trichy, 

Tamilnadu-621105 

Office: Nizcare Private Limited 

Working Days and Hours: Monday to Saturday 9am to 6pm  

Holidays: Public holiday will be provided as per state rules, and list and holidays shall be informed by 

HR team on the date of Joining.  

  

Reporting Manager: Mr. Bipin Singh, Chief business officer 

 

Deliverables: 

Daily work status reports with time hours sent along with daily task performed to Project Manager (PM) 

Weekly status reports and timecards sent to PM for approval and CC. 

 

 

 

 

 

 

 

 

 

 



 
 

 
 

Non – Disclosure & Proprietary Information Agreement 

 

SCHEDULE C 

 

Employee Covenants 

 

In consideration of employment as an employee or engagement as an independent contractor with 

NIZCARE PRIVATE LIMITED (the “Company”), the undersigned (the “Employee”) agrees and 

covenants as follows: 

 

1. General Acknowledgments: The Company possesses, or may in the future possess, certain valuable 

trade secrets, proprietary data and confidential information that has been created, discovered or 

developed by, or has otherwise become known to, the Company (including, without limitation, 

information created, discovered, developed by or made known to the Employee in the course of his 

or her employment by the Company), or in which the Company has proprietary rights (whether by 

license, assignment or otherwise).  All such information, whether known on the date hereof or 

become known hereafter, is collectively referred to as “Confidential Information”, which term 

shall include, without limitation, trade secrets, unpublished patent / trademark / design applications, 

processes, formulae, data, know-how, discoveries, developments, designs, improvements, 

inventions, techniques, laboratory notebooks, marketing, research and development, clinical and 

business development plans, regulatory filings and correspondence, strategies, forecasts, new 

products, software, software documentation, unpublished financial statements, budgets, 

projections, contract terms, licenses, prices, costs and customer and supplier lists; provided, 

however, that “Confidential Information” shall not include information (i) in the public domain 

by publication through no fault of the Employee or (ii) lawfully received by the Employee from a 

third party who was under no obligation of confidentiality with respect thereto. In view of the 

foregoing, the Employee acknowledges that it is reasonable and necessary for the protection of the 

goodwill and Confidential Information of the Company that he/she undertake the obligations 

contained in this Agreement regarding his/her conduct during and subsequent to his/her 

employment by the Company. 

 

2. Non - Disclosure / Non-Use: The Employee acknowledges and agrees that all Confidential 

Information and rights relating thereto shall be and remain the sole and exclusive property of the 

Company.  The Employee, while in the employ of the Company and at all times, thereafter, will 

not, without the express prior written consent of the Company, directly or indirectly, communicate 

or divulge to, or use for the benefit of himself/herself or of any person, firm, partnership, entity or 

corporation, or permit others to use or disclose, any of the Confidential Information. The Employee 

shall not use Confidential Information in any way or in any capacity other than as an employee of 

the Company to further the interests of the Company.  Notwithstanding the foregoing, the Employee 

may disclose or use such Confidential Information only to the extent that disclosure or use thereof 



 
 

 
 

is required (1) in the course of his/her employment with the Company and consistent with the 

promotion of its best interests, or (2) by a court or other governmental agency of competent 

jurisdiction, provided the Employee promptly notifies the Company and cooperates fully with the 

Company in obtaining any available protective order or the equivalent thereof prior to the disclosure 

of such information; provided, further that any Confidential Information shall continue to be subject 

to this Agreement for other purposes to the extent it is subject to a protective order or the equivalent.  

The Employee agrees that any property situated on the Employer’s premises, including memory 

sticks and other storage media, filing cabinets or other work areas, is subject to inspection by 

Company personnel at any time with or without notice. At any time upon request of the Company, 

and in any event promptly upon termination of his/her employment with the Company, the 

Employee shall transfer and deliver all documents and other materials relating to the Employee’s 

work for the Company, without retaining any copies, notes or excerpts thereof, in any medium or 

form.  The Employee will destroy any related computer entries on equipment or media not owned 

by the Company.  The Company shall be under no obligation to pay to the Employee any sums of 

money then due to the Employee from the Company or becoming due thereafter until the Employee 

has complied with the provisions of this Paragraph 2. 

 

3. Ownership of Inventions and Intellectual Property Rights: The Employee agrees that all activities 

in which he/she is or will be engaged by the Company during the course of his or her employment 

with the Company are being conducted for the benefit of the Company.  Any and all inventions, 

designs, creations, conceptions, discoveries, processes, compounds, applications, devices, 

formulae, and improvements or refinements of current or future Company products or services, 

whether or not patentable or copyrightable, that the Employee may solely or jointly conceive, 

discover, make or reduce to practice during the period of his or her employment with the Company 

or after termination of his or her employment with the Company (whether or not conceived, 

discovered, made or reduced to practice by the Employee at the Company’s facilities or during 

regular business hours or utilizing resources of the Company), and which relate in any way to or 

arise out of the Company’s actual and/or anticipated scientific, development or business activities 

or products, including planned or proposed activities or products (collectively hereinafter referred 

to as “Inventions”), and the benefits and/or rights resulting thereof, shall be or shall immediately 

become the sole and exclusive property of the Company.  The Employee shall promptly and fully 

disclose to the Company each such Invention and shall communicate to the Company, without cost 

or delay, all available information and data with respect thereto to the Company.  The Employee 

further agrees that all original works of authorship, including, but not limited to, any and all reports, 

protocols, publications, software, systems and writing or compilations of data of every kind and 

description prepared or devised by the Employee or under his discretion while employed by the 

Company, and which relate to or arise out of the actual and/or anticipated scientific, development 

or business activities or products of the Company (collectively hereinafter referred to as “Works”) 

shall be the sole and exclusive property of the Company. The Employee acknowledges that all such 

Works that may be protectable by copyright constitute “works made for hire” as that term is 

defined in the Indian Copyright Act, 1957.  The Employee hereby irrevocably assigns any and all 

rights, title and interest the Employee may have or acquire in such Inventions and/or Works, and 

benefits and/or rights resulting therefrom, solely and exclusively to the Company. The undersigned 

acknowledges that the assignment of his/her rights, title and interest in and to any and all such 

Inventions and/or Works, and benefits and/or rights resulting therefrom, is deemed effective upon 

conception of such Inventions and/or Works. Notwithstanding the foregoing, the Employee agrees 



 
 

 
 

to execute such instruments of transfer, assignment, conveyance or confirmation and such other 

documents as the Company may request to evidence, confirm or perfect the assignment of all of the 

Employee’s right, title and interest in and to any Inventions and/or Works. 

 

4. Securing, Protecting and Enforcing Intellectual Property: The Employee, without further 

consideration and upon request by the Company, agrees to cooperate and assist the Company, or its 

designee, at the Company’s expense, in every reasonable way to secure, protect and enforce the 

Company’s rights in the Inventions and/or Works and any copyrights, patents, trademarks, trade 

secrets, mask work rights or other intellectual property rights in any and all countries, including the 

disclosure to the Company of all pertinent information and data with respect thereto and the 

execution of any and all applications, specifications, oaths, assignments and all other instruments 

and/or documents that the Company may deem necessary in order to secure, protect and enforce 

such rights. In the event the Company is unable, after reasonable effort, to secure the Employee's 

signature on any assignments, letters patent, copyright or other analogous protection relating to an 

Invention and/or Work, for whatever reason, the Employee hereby irrevocably designates and 

appoints the Company, and its duly authorized officers and agents, as the Employee's agent and 

attorney-in-fact, to act for and in his/her behalf and stead to execute and file any such instruments 

and/or documents and to do all other lawfully permitted acts to further the ownership, prosecution 

and issuance of letters patent, copyright or other analogous protection thereon with the same legal 

force and effect as if executed by the Employee. This power of attorney is coupled with an interest 

on the part of the Company and is irrevocable. 

 

5. Absence of Restrictions Upon Disclosure and Competition: The Employee represents and warrants 

that: (i) his/her performance of all of the terms of this Agreement and as an employee of the 

Company does not and will not breach any agreement to (A) keep in confidence proprietary 

information or trade secrets acquired by him/her in confidence or in trust prior to his/her 

employment by the Company, or (B) refrain from competing, directly or indirectly, with the 

business of any previous employer or other party; (ii) the Employee has returned all documents and 

materials belonging to any of his/her former employers;  (iii) the Employee will not disclose to the 

Company or induce any of the Company's employees to use proprietary information or trade secrets 

of any of his/her former employers;  and (iv) the Employee has not entered into, and hereby agrees 

that he/she will not enter into, any agreement either written or oral in conflict herewith. 

 

6. Pre-Existing Employee Materials: The Company acknowledges that the Employee has or may 

have ownership rights in inventions, patents, patent applications, discoveries, processes, 

compounds, applications, devices, and formulae, works of authorship, including, but not limited to, 

any and all reports, protocols, publications, software, systems and writing or compilations of data 

of every kind and description prepared or devised by him or her prior to his or her employment with 

the Company (hereinafter collectively referred to as “Pre-Existing Employee Materials”) and that 

such Pre-Existing Employee Materials are or may be embodied in various documents, publications 

or digital form. The Employee represents and warrants that he/she has identified in writing and 

attached as Exhibit A to this Agreement any and all Pre-Existing Employee Materials in which the 

Employee claims, and intends to retain, ownership rights (hereinafter “Employee-Owned 

Materials”).  To the extent that the Employee, in the course of his or her employment, or anyone 



 
 

 
 

working at the Employee’s direction, directly or indirectly incorporates any and/or all Employee-

Owned Materials in any creation of the Company, the Employee hereby grants to the Company, 

and the Company shall have, a non-exclusive, royalty-free, irrevocable, perpetual, sub-licensable, 

worldwide license to make, have made, import, use and sell such incorporated Employee-Owned 

Materials as part of or in connection with such Company creations. In addition, the Employee agrees 

that, in the event that the Employee intends to sell or license any such incorporated Employee-

Owned Materials, the Employee will give the Company sixty (60) days prior notice of the proposed 

transfer of rights in such incorporated Employee-Owned Materials, including in the notice 

reasonable specificity as to the substance of Employee-Owned Materials to be transferred, together 

with evidence reasonably satisfactory to the Company that only Employee-Owned Materials are 

included in the proposed transfer. 

 

7. Confidential Information of Third Parties: The Employee acknowledges that the Company has 

received and in the future will receive from third parties their confidential or proprietary information 

subject to a duty on the Company’s part to maintain the confidentiality of such information and, in 

some cases, to use it only for certain limited purposes. The Employee agrees that he/she owes the 

Company and such third parties, while in the employ of the Company and at all times thereafter, a 

duty to hold all such third-party confidential or proprietary information in the strictest confidence 

and not to disclose it to any person, firm or corporation (except in a manner that is consistent with 

the Company’s agreement with the third party) or use it for the benefit of anyone other than the 

Company or such third party (consistent with the Company’s agreement with the third party), unless 

expressly authorized in writing to act otherwise by an officer of the Company. 

 

8. Non-Solicitation: The Employee agrees that, while in the employ of the Company and for a period 

of three (03) years following the end of his/her employment with the Company, the Employee will 

not, without the express prior written consent of the Company, either directly or indirectly, for 

himself/herself or through, on behalf of or in conjunction with any other person, persons, 

partnership or corporation:  (i) divert or attempt to divert any business or any customer of the 

Company to any competitor by direct or indirect inducements or otherwise; or (ii) employ or seek 

to employ or engage as an independent contractor any person who is at that time employed by the 

Company, or otherwise to induce such person to leave his or her employment thereafter. This 

particular covenant prevents an ex-employee from dealing or soliciting the clients or customers of 

his/her former employee; regardless of which party has given the proposition. It also prevents the 

employee from soliciting his/her colleagues to quit the job for example trying to recruit them away 

from the organization. 

 

9. Miscellaneous: 

 

9.1 Certain Remedies: The parties agree that any breach of this Agreement by the Employee would 

cause substantial and irreparable harm to the Company for which the Company would have no 

adequate remedy at law and for which an award of monetary damages would be wholly 

inadequate. In the event of any such breach or threatened breach, the Company shall have the 

right to an injunction, specific performance or other equitable relief, in addition to any other 



 
 

 
 

legal rights or remedies which it may have available, and the Employee shall be responsible for 

the Company's costs and expenses, including, without limitation, reasonable attorneys' fees and 

court costs, incurred in enforcing any of the covenants of this Agreement. 

 

9.2 Notification: The Employee hereby consents to the Company’s notification, during and at any 

time after the termination or expiration of Employee’s employment with the Company, of any 

employer or other third party of the Company’s rights and his/her obligations under this 

Agreement. 

 

9.3 Severability: Each provision of this Agreement shall be treated as a separate and independent 

clause, and the unenforceability of any one clause shall in no way impair the enforceability of 

any of the other clauses herein. 

 

9.4 Survival, Assignment and Benefit:  This Agreement may not be assigned by Employee.  The 

terms of this Agreement shall survive the termination of the Employee’s employment by the 

Company and shall inure to the benefit of and be binding upon the parties hereto and their 

respective successors, heirs and assigns. The Employee expressly consents to be bound by the 

provisions of this Agreement for the benefit of the Company or any subsidiary or affiliate 

thereof to whose employ the Employee may be transferred without the necessity that this 

Agreement be re-signed at the time of such transfer. 

 

9.5 Entire Agreement: The Employee acknowledges receipt of this Agreement and agrees that with 

respect to the subject matter hereof it contains the entire understanding and agreement with the 

Company, superseding any previous oral or written communication, representation, 

understanding or agreement with the Company or any representative thereof. 

 

9.6 Amendments and Waiver:  This Agreement may not be altered, modified, or waived in whole 

or in part, except in writing, signed by the Employee and the Company. No failure or delay by 

either party in exercising any rights, power, or remedy under this Agreement shall operate as a 

waiver of any such right, power, or remedy.  The Employee agrees that any change or changes 

in his or her duties, salary or compensation after the signing of the Agreement shall not affect 

the validity or scope of this Agreement. 

 

9.7 Governing Law and Forum: This Agreement shall in all respects be governed and controlled 

by the laws of India without application of its choice of law principles, and all claims and/or 



 
 

 
 

lawsuits in connection with this Agreement must be brought in the Courts of  Chennai, and both 

parties hereby submit to the jurisdiction and venue of mentioned court. 

 

THE EMPLOYEE HEREBY ACKNOWLEDGES THAT HE/SHE HAS READ THE 

FOREGOING AGREEMENT AND UNDERSTANDS AND AGREES TO EACH AND EVERY 

PROVISION: 

 

Dated: ____________________________Employee Signature: __________________________ 

 

Agreed to Accepted By 

NIZCARE PRIVATE LIMITED 

Sincerely, 

 

Signing Authority 

Name: Dr. Arham 

Designation: Chief Operating Officer 

 



Date: 11/04/2025 

To
Ms. Shinolin  Ratna T.L 
Plot No. 4 Apollo Colony Extension, Nehru Nagar, Perumalpuram, Tirunelveli  Tirunelveli
Tirunelveli

Dear Shinolin ,

Sub: Intimation of Selection at Tata Power

 We are pleased to inform that you have been Selected by Tata Power for the role of FY26- Executive Trainee- HR .

This offer is subject to you clearing the qualifying examination in your 10th, 12th and Graduation with a First Class (60%), not having an
active backlog and being certified medically fit by our Chief Medical Officer. You would be informed regarding the medical examination in due
course of time. Detailed appointment letter will be sent separately.

In case you join Tata Power before your results are announced and you do not clear the qualifying examination of this course with an overall
First Class (60%), then your appointment shall stand terminated and withdrawn forthwith.

Please refer to the Annexure A for the detailed compensation breakup.

We would request you to please confirm and sign the acceptance of the offer in writing in order to enable us to make necessary
arrangements at our end.

Thanking you,
Yours faithfully,

For Tata Power Company Limited

Salima Valjee
Group Head - Cadre Management, Employer Branding & Talent Acquisition CF&I
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ANNEXURE ‘A’

Strictly Private & Confidential

Annexure A: Compensation (Allowances & Benefits)

Name: Shinolin  Ratna T.L 

Sl. Compensation Details (in INR) Monthly Annual

I Basic Pay     20,880              2,50,560

II Fixed Allowances        950                  11,400 

III Superannuation Allowance        3,132                 37,584

IV Flexi Allowances (Allocable) [80% of Basic Pay]     16,704              2,00,448

A (I+II+III+IV) Fixed Compensation     41,666    4,99,992  

V Retirals       3,510               42.120

  Provident Fund     2,506                   30,072

  Gratuity        1,004                12,048  

VI

Performance Pay at P5 Rating     15,660            1,87,920  

Performance Pay at P4 Rating     13,920              1,67,040

Performance Pay at P3 Rating    10,440              1,25,280

B(A+V+VI)

Cost to Company at P5 Rating 60,836          7,30,032  

Cost to Company at P4 Rating 59,096          7,09,152

Cost to Company at P3 Rating    55,616          6,67,392
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VII Other Non-Cash Benefits *

  Insurance Benefits (*indicative amounts) Annual 

1 Group Mediclaim (GMC) Premium
(Coverage – Sum Insured Rs.5 Lacs) 20060

2 Group Term Life Insurance (GTLI) Premium
(Coverage - 1 X CTC with a minimum threshold of Rs.25 lakh to a maximum of 50 lakh) 7198

3 Group Personal Accident (GPA) Insurance Premium
(Coverage - 2 X CTC with a minimum threshold of Rs.25 lakh to a maximum of 2 Crore) 200

  Other Benefits (*indicative amounts)  

4 Annual Leave Encashment @ 15 days in a year 13268

5 Cellular Phone Set & Data Device (Maximum Combined annual) 4500

6 Voice Services Bill reimbursement 4800

7 Data Services Bill reimbursement 6000

8 Housing Benefit  As per Co. Policy

Notes:

1) Benefits (over and above the CTC) are based on role, work location & division and are governed by the Company Policy in force or as
amended from time to time and/or any statutory norms, if applicable.

2) Housing benefit [Hostel Accommodation or Company Leased Accommodation facility (based on approval where there is no hostel
accommodation)] is available, based on the Housing Benefits policy of the company, in order to support housing needs. Self-House
Maintenance Allowance (SHMA) is payable if Hostel Accommodation or Company Leased Accommodation facility is not opted for as per
Housing Benefits policy of the company and depending upon the class of city of base location.
** Deduction from Salary in case of Hostel Accommodation or Company Leased or Owned Accommodation and calculation of SHMA (wherever
applicable) will be as per Company Policy in force or as amended from time to time. The same may change from time to time depending upon
change in Housing Policy, Location and Grade.

3) Breakup of Applicable Fixed Allowances in INR (Sl. II)
    - Food Coupons / Allowance (pm) - 500
    - Additional HRA (pm) - 550
    Total Fixed All. (pm) - 900
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4) You will be eligible for Provident Fund, Superannuation Fund and Gratuity benefits as per the Company schemes in force & as amended,
altered or modified from time to time. Retirals consist of Provident Fund (12% of Basic Pay) and Gratuity (4.81% of Basic Pay) subject to
applicable statutory norms or Company Policy in force or as amended from time to time, as applicable. You may choose to contribute to the
Company Superannuation Fund or receive the Superannuation Allowance (15% of Basic salary) as a monthly cash component subject to
taxation under prevailing tax laws (Sl. III).

5) Flexi Allowance (Allocable) as indicated above is a lump sum amount which can be claimed over various salary heads (as per company
policy in force or as amended from time to time), as per choice of the employee subject to limits specified under prevailing rules / tax laws.
Perquisite Tax, if any, under the below salary heads shall be borne by you:
a) House Rent Allowance (HRA) - In case company accommodation is provided, your total Flexible Allowances will be lower by 15% of your
basic per month, or to the extent as per the applicable policy for the location. In that case, no HRA amount can be claimed against this head if
Company accommodation is provided.
b) Residential Telephone Reimbursement – Up to Rs. 350/- per month.
c) National Pension Scheme
d) Education Aid / Hostel Subsidy
e) Leave Travel Assistance
After allocation of your flexible allowance over the above heads, if there is any balance amount left within your eligible limit, the same will be
paid to you as Balance Cash.

6) Annual Performance Pay is at the discretion of Management and dependent on individual performance as well as other factors as
determined by the Company from time to time. The amounts depicted above are at Performance Rating P5, P4 and P3 and at an Organization
Performance Multiplier (OPM) of 1.00. The same will change depending on Individual and Company performance. Individuals are rated on a 5-
point scale P1 – P5, P5 being the highest (Sl. VII). Performance pay is payable on confirmation of services.

7) All other benefits including LCA, Project Allowances, etc are applicable based on the location of posting and are subject to policy provisions
or norms thereof.

8) Executive health check-up facility is available once every 1/2/3 years, based on the age. Medical facilities are provided as per Health &
Wellness Policy. Medical services like Top-Up Insurance & v-OPD can be availed on chargeable basis.

9) Allowances & Benefits applicable would be governed as per compensation structure agreed between you and the company subject to
prevailing company rules and as amended from time to time.

Compensation details are private and confidential. Recipient is requested not to discuss the contents/details of compensation with anyone
within or outside the organization except with designate authorities.
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OFFER LETTER 

 

​
OL No: LD25-542 ​ ​ ​ ​ ​ ​ ​      Date : 21 January 
2025 

 

Dear Maria Antony Raveena R, 

We are thrilled to extend an offer for you to join Launched as an Business Development 
Executive. Our hiring team was thoroughly impressed during the interview process, and we 
are confident that you will be a great asset to our team. 

We eagerly anticipate your contributions and are excited to welcome you to our organization. 
Below are the key details regarding your employment with Launched: 

●​ Date of Joining: 15 May 2025 
●​ OJT Start Date: 25-May-2025 
●​ OJT End Date: 24 November 2025 

Training Location: Bangalore​
Stipend: INR 20000 per month​
Incentives: INR 12000​
Target: INR 300000 per month 

Pre-Placement Offer: 6+3 LPA LPA (Upon successful completion of training) 

I acknowledge the terms and conditions outlined and accept this offer as described. I will join 
on 15 May 2025. 

 

 

 

 

 

SIGNATURE:______________________ DATE:__________________ (Candidate’s Signature) 

 



 
This is a system-generated offer letter and does not require a signature. 

Training Policy 

●​ By accepting this offer, you confirm your readiness to fulfill the assigned duties with 
professionalism and adherence to company standards. 

●​ Acceptance of this offer indicates your commitment to work a 9-hour shift from 11 am 
to 8 pm (including breaks), with one weekly day off (on a weekday). 

●​ During the training period, you will be eligible for benefits available to trainees. 
●​ Should you choose to discontinue the training program for personal reasons, please 

follow the company's resignation procedures, which require a 1-month notice period. 
If unable to serve the notice, you will need to compensate for 1 month’s stipend, and 
you will be released from your responsibilities. 

●​ All personal and work-related information shared with Launched will be kept 
confidential. You are expected to refrain from using or sharing this information for 
personal purposes or with third parties. 

●​ Upon termination or conclusion of your employment, all company property, including 
documents and electronically stored data, must be returned immediately. 

●​ You must comply with Launched's policies and practices, contributing to the mutual 
development of both you and the company. 

●​ Successful completion of the training period may lead to attractive pre-placement 
offers from Launched. 

●​ The stipend cycle will begin alongside your OJT period. 

 
 
 
 

 

 

 

 

Please indicate your acceptance of this offer by signing below: 

We at Launched are excited to have you on board and look forward to a fruitful working 
relationship. 

 

SIGNATURE:_____________________ DATE:__________________ (Candidate’s Signature) 

 



 
This is a system-generated offer letter and does not require a signature. 

ANNEXURE 

As part of your onboarding process, please bring the following documents with you on your 
first day: 

●​ A colored copy of the Offer Letter. 
●​ SSLC (X Std) Marks Card & 12th Marks Card. 
●​ Degree/Diploma/Highest qualification certificate along with marks card (if applicable). 
●​ Two passport-sized photographs. 
●​ Scanned copies of PAN Card, Voter ID, and Driving License. 
●​ Bank account details: Bank Name, Your Name as per Bank records, Account 

Number, and IFSC Code. 

Please ensure to bring the original documents for verification, such as education 
certificates/mark sheets (10th or 12th) or a government-issued ID (PAN Card/Driving 
License). 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 

 

SIGNATURE:_____________________ DATE:__________________ (Candidate’s Signature) 

 



 
This is a system-generated offer letter and does not require a signature. 
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Offer Letter

Dear MOHAMED AADHIL ZUBAIR M,

Congratulations! We are pleased to confirm that you have been selected to work for Pon Pure Chemical India Private 

Limited. We are delighted to make you the following job offer:

The position we are offering you is that of Executive - Sales -Chennai with an annual cost to company of 3,16,320 

This position reports to Meera.

We would like you to start work on 24-Apr-2025. Please report to Meera for documentation and orientation. On 

joining, you will be onboard to our HR Portal in which you may be required to upload your documents.

Please sign the enclosed copy of this letter and return it to me within 7 Days of offer to indicate your 

acceptanceof this offer.

We are confident you will be able to make a significant contribution to the success of Pon Pure Chemicals and 

lookforward to working with you.

Annexure- A and B are part of the offer letter which will be binding on you strictly

You’re sincerely,

K Sai Prawin

Authorized Signatory 

Pon Pure Chemical India Private Limited
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Annexure A of Offer letter

1. You have to submit the copies of all certificates and originals for verification on the day of joining. 

This letter of offer is based on the information furnished in your application for employment and 

during the interviews you had with us. If any declaration given, or information furnished by you, to 

the company proves to be false, or if you are found to have willfully suppressed any material 

information, in such cases,you will be liable to removal from services without any notice

2. Your services are liable to be transferred, at the sole discretion of Management, in such other capacity 

as the company may determine, to any department / section, location, associate, sister concern or 

subsidiary, at any place in India, whether existing today or which may come up in In such a case, you will 

be governedby the terms and conditions of the service applicable at the new placement location.

3. That you will be on probation for a period of six The period of probation can be extended at the 

discretion of the Management and you will continue to be on probation till an order of confirmation has 

been issued inwriting. If you wish to exit from the company during the probation period for any reason, 

you have to give 45 days’ notice period, in the absence of said notice period, you will not be entitled 

to get any benefit, including Full and final settlement.

4. Your position is a whole time employment with the Company and you shall devote yourself 

exclusively tothe business and interests of the You will not take up any other work for remuneration 

(part time or otherwise) or work in an advisory capacity, or be interested directly or indirectly, in 

any other trade or business during your employment with the company. You will also not seek 

membership of any local or public bodies.

5. You will not, at any time, during the employment or after, without the consent of the Management 

disclose or divulge or make public, except on legal obligations, any information regarding the 

Company’s affairs or administration or research carried out, whether the same is confided to you or 

becomes known to you in the course of your service or And you shall never post anything related to 

the company and your employment in the social media for any reason whatsoever.

6. Your work in the organization will be subject to the rules and regulations of the organization as laid 

down in relation to conduct, discipline and other you will always be alive to responsibilities and duties 

attached to your office and conduct yourself accordingly. You must effectively perform to ensure 

results. You have to read and understand all the policies available in the HRMS, from time to time, 

violation of any company policy will be amount to termination.
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7. Termination of employment.

During the probationary period and any extension thereof, your services may be terminated without 

givingany notice or salary in lieu thereof. However, on confirmation the services can be terminated from 

either side by giving 45 (Forty-five days’ notice or salary in lieu thereof.

Upon resignation/termination of employment, you will immediately hand over to the Company all 

correspondence, specifications, formulae, books, documents, market data, cost data, drawings, affects or 

records belonging to the Company or relating to its business and shall not retain or make copies of these 

items.

Upon resignation/termination of employment, you will also return all company property, which may be 

inyour possession.

Notwithstanding the above condition, the contract of service may also be terminated because of under

mentioned stipulations. This will be without payment of any compensation

 If you fail, refuse or neglect to carry out and perform your duties assigned to you by 

the for loss ofconfidence in you by the company for any of the act committed by you.

 If you are found to be guilty of fraud, insubordination or misconduct whether in course of 

performance ofduties entrusted to you or

 If you are found unfit for being entrusted with the responsible work commensurate with 

your position in consequences of any misconduct, moral * If you commit any act 

prejudicial to the continuing good relationship between you and the company.

 If you commit breach of any of the terms of this letter of offer

 Absence from the work without approval is not entailed to get any payment or compensation 

for the periodof absence from the work without approval

8. No authority is vested upon you to make any financial commitment and enter into 

agreements/contracts/understandings of any nature with any second party and third party without 

seeking the prior permission/approval of the any violation to exceed your specified authority as 

mentioned will be seriously viewed and termination /appropriate legal action will be taken. All the 

conditions in the offer letter and the appointment letter will be binding on you during the term of the 

employment with the company.
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Annexure B of offer letter 

This is your expected monthly salary structure.

Pay Component Monthly Amount Annual Amount

Guaranteed

FIXED 26,360 3,16,320

Basic 10,525 1,26,300

HRA 5,263 63,156

Special Allowance 5,263 63,156

Employer PF 1,800 21,600

Bonus 3,509 42,108

Total Guaranteed 26,360 3,16,320

Total CTC 26,360 3,16,320

Note: You will receive salary, and all other benefits forming part of your remuneration package subject to, and

after, deduction of TDS, PF, ESI and professional taxes in accordance with applicable laws.



OL No: AM18532 Date :
22-December-2024

Dear R. Meenakshi Sundaram,

Our hiring team was excited to get to know you during the interview call. It is our pleasure to

offer you a position as a Business Development Associate. You will be reporting to the office

on 07-April-2025.
We believe you will be an excellent addition to our team and are very much looking

forward to having you onboard.

Below are the details of your employment with ACADEMOR:

Date of Joining : 07-April-2025

Training Period : 07-April-2025 to 16-April-2025 - (Unpaid)
On the Job Training Start Date: 17-April-2025
On the Job Training End Date: 16-October-2025
Location of Training: Bangalore

Stipend: INR 18000 Per Month and Incentives : INR 12000
Target: 240000 INR per month.

You will be eligible for a pre-placement offer of 6 to 8 LPA after the completion
of the on-the-job training period, subject to your performance throughout its duration.

I have read and understood the terms and conditions, and accepted this offer as
set forth above with ACADEMOR, and I will report on 07-April-2025.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

● Acceptance of this offer indicates that you agree to perform the given
responsibilities with due care and diligence, and in compliance with
management norms.

● Your acceptance of this offer also demonstrates your enthusiasm to work a
9-hour shift from 11 AM to 8 PM (including breaks). You will be entitled to one
day off per week. Depending on circumstances, we may ask you to stay a little
longer after your scheduled logout time.

● If you wish to discontinue the training for personal reasons, you must follow the
company’s resignation procedures.

● The resignation procedure includes a one-month notice period. If you are
unable to serve this notice period, you will be required to pay compensation
equal to one month’s stipend, and you can then be relieved from the company.

● All your information will be kept safe and confidential by Academor. Similarly,
all information acquired during the course of your employment shall remain
confidential, and you shall refrain from using it for personal purposes or
disclosing it to any third party.

● Upon the conclusion of your employment, you will immediately return all
company property, equipment, and documents, including electronically stored
information.

● You will need to cooperate with and follow all policies and practices of
Academor for both your development and that of Academor.

● Upon successful completion of the training tenure, you will be eligible for
exciting pre-placement offers from Academor.

● The stipend cycle will begin concurrently with your On-the-Job Training (OJT).

Please indicate your acceptance of this offer by signing below.

We at Academor extend a warm welcome to you and look forward to a
mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________
(Candidate’s Signature)



ANNEXURE

Sl. No Particulars

1. Professional / Educational Certificates and Mark Sheets towards:

● 10th standard or equivalent examination.
● 12th standard or equivalent
● Graduation
● Post-graduation / Doctorate

Other relevant educational or skill certifications

2. One original certificate (10th/12th or Degree Consolidated) for
employment documentation

3. COLOUR SCANNED COPY OF YOUR PHOTOGRAPHS.

4. PAN Card, Voter ID or Driving Licence Scanned Copy.

5. Bank Account Details: Bank Name, Your Name as per Bank records,
Account
Number, IFSC Code.

6. Mandatory fully covid vaccinated report

Please bring one original document, either an educational certificate/mark sheet (10th
or 12th) or a government-issued ID card (Driving License/PAN Card), for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



OL No: AM18525 Date :
22-December-2024

Dear M. Anto George,

Our hiring team was excited to get to know you during the interview call. It is our pleasure to

offer you a position as a Business Development Associate. You will be reporting to the office

on 07-April-2025.
We believe you will be an excellent addition to our team and are very much looking

forward to having you onboard.

Below are the details of your employment with ACADEMOR:

Date of Joining : 07-April-2025

Training Period : 07-April-2025 to 16-April-2025 - (Unpaid)
On the Job Training Start Date: 17-April-2025
On the Job Training End Date: 16-October-2025
Location of Training: Bangalore

Stipend: INR 18000 Per Month and Incentives : INR 12000
Target: 240000 INR per month.

You will be eligible for a pre-placement offer of 6 to 8 LPA after the completion
of the on-the-job training period, subject to your performance throughout its duration.

I have read and understood the terms and conditions, and accepted this offer as
set forth above with ACADEMOR, and I will report on 07-April-2025.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

● Acceptance of this offer indicates that you agree to perform the given
responsibilities with due care and diligence, and in compliance with
management norms.

● Your acceptance of this offer also demonstrates your enthusiasm to work a
9-hour shift from 11 AM to 8 PM (including breaks). You will be entitled to one
day off per week. Depending on circumstances, we may ask you to stay a little
longer after your scheduled logout time.

● If you wish to discontinue the training for personal reasons, you must follow the
company’s resignation procedures.

● The resignation procedure includes a one-month notice period. If you are
unable to serve this notice period, you will be required to pay compensation
equal to one month’s stipend, and you can then be relieved from the company.

● All your information will be kept safe and confidential by Academor. Similarly,
all information acquired during the course of your employment shall remain
confidential, and you shall refrain from using it for personal purposes or
disclosing it to any third party.

● Upon the conclusion of your employment, you will immediately return all
company property, equipment, and documents, including electronically stored
information.

● You will need to cooperate with and follow all policies and practices of
Academor for both your development and that of Academor.

● Upon successful completion of the training tenure, you will be eligible for
exciting pre-placement offers from Academor.

● The stipend cycle will begin concurrently with your On-the-Job Training (OJT).

Please indicate your acceptance of this offer by signing below.

We at Academor extend a warm welcome to you and look forward to a
mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________
(Candidate’s Signature)



ANNEXURE

Sl. No Particulars

1. Professional / Educational Certificates and Mark Sheets towards:

● 10th standard or equivalent examination.
● 12th standard or equivalent
● Graduation
● Post-graduation / Doctorate

Other relevant educational or skill certifications

2. One original certificate (10th/12th or Degree Consolidated) for
employment documentation

3. COLOUR SCANNED COPY OF YOUR PHOTOGRAPHS.

4. PAN Card, Voter ID or Driving Licence Scanned Copy.

5. Bank Account Details: Bank Name, Your Name as per Bank records,
Account
Number, IFSC Code.

6. Mandatory fully covid vaccinated report

Please bring one original document, either an educational certificate/mark sheet (10th
or 12th) or a government-issued ID card (Driving License/PAN Card), for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



HO/HR/TA/269610700

Date:13/02/2025

Mr.	R	Karthia	balan	,
2L/1panniyashankar	nagar	,	Ambasamduram	,	Tirunelveli	,	Tamil	Nadu,	626401

Dear	Mr.	R	Karthia	balan	,	

Sub:	Provisional	Offer	Letter

With	reference	to	your	application	and	further	to	the	interview	and/or	subsequent	discussion	you	had	with	us,	we	are
pleased	to	offer	you	the	position	of	‘Executive	Trainee’	-	Grade	‘B1'.	

By	joining	ESAF	BANK,	you	will	be	part	of	a	fast-paced	and	socially	dedicated	team	that	works	together	to	provide	‘Joy
of	Banking	to	Everyone’.	Also,	you	are	committing	to	the	Bank’s	vision	of	being	India’s	leading	social	Bank	that	offers
equal	opportunities	 for	 the	whole	society	 through	universal	access	and	 financial	deepening,	 thus	promoting	 financial
inclusion,	livelihood	and	economic	development	as	a	whole.	In	turn,	Bank	will	be	providing	you	with	every	opportunity
to	learn,	grow	and	stretch	to	the	highest	level	of	your	ability	and	potential.

The	details	of	the	offer	are	as	follows,	and	shall	be	confidential.

You	will	be	on	training	for	a	period	of	12	months,	which	may	be	extended	or	regularized	based	on	your	performance
and	 the	successful	completion	of	 training	will	be	 followed	by	six	months’	probation.	Your	service	 in	 the	Bank	will	be
confirmed	subject	to	your	performance	being	satisfactory	during	the	probationary	period.	

Your	remuneration	will	be	as	follows:

1.	 Annual	Salary	would	be	Rs.	425000.0
2.	 Apart	 from	the	above,	you	will	be	eligible	for	Performance	Incentive/	Pay	as	per	Bank’s	policy,	applicable	to	the

Role/Grade.

The	 emoluments	 mentioned	 above	 are	 payable	 as	 per	 the	 policies	 of	 the	 bank,	 after	 effecting	 appropriate	 and
applicable	statutory	deductions	if	any.

You	shall	be	eligible	for	TA	&	DA	and	other	payments	as	applicable	to	the	grade,	in	line	with	the	Bank’s	policy.

Your	initial	posting	will	be	at	any	branch/office	anywhere	in	India.	However,	the	Bank	reserves	the	right	to	transfer	you
to	any	Office	/	Department	/	Branch	of	the	Bank,	in	India,	that	is	in	existence	/	or	may	come	into	existence	at	a	future
date,	based	on	the	Bank’s	business	requirements.
You	 shall	 give	 the	acceptance	of	 the	offer	 and	of	 the	above	 terms	and	 conditions	of	 employment	on	 receipt	 of	 this
letter.	This	offer	letter	is	valid	for	7	days	from	the	date	of	this	letter,	for	acceptance.	This	offer	shall	be	effective	from
the	date	of	your	joining	the	Bank.

Your	performance	will	be	reviewed	on	a	regular	basis	as	per	the	performance	parameters	appropriate	to	the	position
mentioned.	You	will	be	governed	by	the	rules,	regulations	and	policies	laid	down	by	the	ESAF	Bank	from	time	to	time,
and	as	applicable	to	your	position.

Notwithstanding	anything	contained	herein,	 if	 you	are	 found	 to	be	 indulging	 in	any	act	of	 commission/omission	 that
may	be	prejudicial	to	the	interests	of	the	Bank,	violation	of	its	code	of	conduct	and/or	policies,	such	act	shall	warrant
disciplinary	action,	as	deemed	fit	by	the	Bank.

Your	appointment	is	subject	to	the	necessary	verifications	/	NOCs	/	receipt	of	Experience	and	Conduct	certificate	from
your	present/previous	employers	and	receiving	satisfactory	references.

The	 terms	 and	 conditions	 set	 out	 in	 this	 letter	 of	 appointment	 constitute	 service	 conditions	 applicable	 to	 your
employment	in	the	Bank	and	in	case	of	any	dispute	arising	out	of	the	same,	the	Courts	at	Thrissur	will	have	exclusive
jurisdiction.

You	are	requested	to	submit	the	below	documents	at	the	time	of	joining:



Annexure	1	(link)

Medical	Certificate	(link)

Self	Declaration	of	Medical	Fitness	(link)

Annexure	4	(link)

We	welcome	you	to	ESAF	Small	Finance	Bank	and	look	forward	to	your	valuable	contribution	in	scaling	ESAF	Bank	to
greater	heights.
	
Yours	sincerely,
	

Jojo	K
Chief	Manager	

Compensation	Particular Monthly Annual
(A)	Fixed	Monthly	Pay	–	EARNINGS
Basic	Pay 12400 148800.0
House	Rent	Allowance 2480 29760.0
Dearness	Allowance 2000 24000.0
Conveyance	Allowance 0 0.0
Medical	Allowance 0 0.0
Periodicals	/	Self	Development	Allowance 0 0.0
Food	allowance/Coupons 0 0.0
LTA 0 0.0
Special	Allowance 14866 178396.0
Total	(A) 31746 380956.0
Fixed	Monthly	Pay	–	DEDUCTIONS
Provident	Fund	-	Employee 1728 20736.0
Professional	Tax 0 0.0
Charity	Fund 124 1488.0
ESWT	Fund	Contribution 124 1488.0
ESWT	Membership	-	Rs.1000/-	** 0 0.0
Let	Them	Smile	(Voluntary) 0 0.0
Staff	Advance	(if	taken) 0 0.0
Death	Fund 0 0.0
TDS 0 0.0
Total	Recovery 1976 23712.0
Net	Salary 29770 357244.0
(B)	Annual	Pay
Bonus 583 7000.0
Total	(B) 583 7000.0
(C)	Retiral	&	Other	Benefits	(Employer	Contribution)
Provident	Fund	-	Employer 1728 20736.0
Medical	Insurance 667 8000.0
Leave	Surrender 0 0.0
Gratuity 692 8308.0
Total	(C) 3087 37044.0
Cost	To	Company	(A+B+C) 35417 425000.0

1.	 Incentives	are	paid	to	Employees	in	Business	Stream	as	approved	from	time	to	time
2.	 Performance	 Pay	 upto	 10%	 of	 Gross	 will	 be	 paid	 to	 staff	 in	 other	 Streams	 based	 on	 Bank's,Department's	 and

Individual's	annual	performance		
3.	 Employees	Deposit	Linked	Insurance	Scheme	on	Normal	Death.
4.	 Group	Term	Life	Insurance	(for	spouse	also)	

https://esf-public.s3.ap-south-1.amazonaws.com/files/Annexure1.pdf
https://esf-public.s3.ap-south-1.amazonaws.com/files/MedicalFitnessCertificate.pdf
https://esf-public.s3.ap-south-1.amazonaws.com/files/MedicalHistoryQuestionnaireForm.pdf
https://esf-public.s3.ap-south-1.amazonaws.com/files/Annexure-4.pdf


5.	 Death	Benefit	from	Staff	Welfare	Trust	
6.	 Future	Gratuity	benefits.
7.	 ESAF	CUG	facility.
8.	 Car	Component		as	per	Car	Policy	of	the	Bank
9.	 Changes	as	per	bank	policy	will	be	incorporated	time	to	time
10.	 You	will	be	eligible	for	an	outstation	allowance	of	India₹	per	month.
11.	 You	will	be	eligible	for	a	metro	allowance	of	0₹	per	month.

	 NB:	 1.	 	 Employee	 has	 an	 option	 of	 contributing	 1%	 of	 the	 basic	 salary	 towards	 charity	 fund	meant	 for	 charitable
activities	conducted	by	ESAF	foundation	on	monthly	basis.
2.	1%	of	Basic	salary	will	be	deducted	towards	ESAF	Staff	Welfare	Fund	meant	for	the	employees	of	ESAF	group
3.	Applicable	TDS	will	be	effected	on	the	salary.
4.	 The	 allowance	 mentioned	 above	 are	 indicative	 and	 will	 be	 disbursed	 based	 on	 the	 fulfilment	 of	 the	 criteria	 as
mentioned	 in	 the	 HR	 Benefits	Manual	 of	 the	 Bank.	 The	Management	 reserves	 the	 right	 to	 change	 or	withdraw	 any
allowances	without	any	prior	notice.

	



OL No: AM18526 Date :
22-December-2024

Dear K. Sridevi,

Our hiring team was excited to get to know you during the interview call. It is our pleasure to

offer you a position as a Business Development Associate. You will be reporting to the office

on 07-April-2025.
We believe you will be an excellent addition to our team and are very much looking

forward to having you onboard.

Below are the details of your employment with ACADEMOR:

Date of Joining : 07-April-2025

Training Period : 07-April-2025 to 16-April-2025 - (Unpaid)
On the Job Training Start Date: 17-April-2025
On the Job Training End Date: 16-October-2025
Location of Training: Bangalore

Stipend: INR 18000 Per Month and Incentives : INR 12000
Target: 240000 INR per month.

You will be eligible for a pre-placement offer of 6 to 8 LPA after the completion
of the on-the-job training period, subject to your performance throughout its duration.

I have read and understood the terms and conditions, and accepted this offer as
set forth above with ACADEMOR, and I will report on 07-April-2025.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

● Acceptance of this offer indicates that you agree to perform the given
responsibilities with due care and diligence, and in compliance with
management norms.

● Your acceptance of this offer also demonstrates your enthusiasm to work a
9-hour shift from 11 AM to 8 PM (including breaks). You will be entitled to one
day off per week. Depending on circumstances, we may ask you to stay a little
longer after your scheduled logout time.

● If you wish to discontinue the training for personal reasons, you must follow the
company’s resignation procedures.

● The resignation procedure includes a one-month notice period. If you are
unable to serve this notice period, you will be required to pay compensation
equal to one month’s stipend, and you can then be relieved from the company.

● All your information will be kept safe and confidential by Academor. Similarly,
all information acquired during the course of your employment shall remain
confidential, and you shall refrain from using it for personal purposes or
disclosing it to any third party.

● Upon the conclusion of your employment, you will immediately return all
company property, equipment, and documents, including electronically stored
information.

● You will need to cooperate with and follow all policies and practices of
Academor for both your development and that of Academor.

● Upon successful completion of the training tenure, you will be eligible for
exciting pre-placement offers from Academor.

● The stipend cycle will begin concurrently with your On-the-Job Training (OJT).

Please indicate your acceptance of this offer by signing below.

We at Academor extend a warm welcome to you and look forward to a
mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________
(Candidate’s Signature)



ANNEXURE

Sl. No Particulars

1. Professional / Educational Certificates and Mark Sheets towards:

● 10th standard or equivalent examination.
● 12th standard or equivalent
● Graduation
● Post-graduation / Doctorate

Other relevant educational or skill certifications

2. One original certificate (10th/12th or Degree Consolidated) for
employment documentation

3. COLOUR SCANNED COPY OF YOUR PHOTOGRAPHS.

4. PAN Card, Voter ID or Driving Licence Scanned Copy.

5. Bank Account Details: Bank Name, Your Name as per Bank records,
Account
Number, IFSC Code.

6. Mandatory fully covid vaccinated report

Please bring one original document, either an educational certificate/mark sheet (10th
or 12th) or a government-issued ID card (Driving License/PAN Card), for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



OFFER LETTER
OL No: TN33383 Date : 3 January 2025

Dear V. Kiawsalya Jeyalakshmi,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to
offer you a position with TEACHNOOK as an Business Development Associate.

We believe you will be an excellent addition to our team and are very much looking forward to having
you onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 22 January 2025

Training Period : 22 January 2025 to 31-January-2025 - (Unpaid)

OJT Start Date: 1-February-2025

OJT End Date: 31-July-2025

Location of Training: Bangalore

Stipend: INR 18000 Per Month

Incentives : INR 12000

Target: 280000 INR per month.

Pre - Placement Offer :- 6 + 3 LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook,

and will report on 22 January 2025.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)

This is a system generated offer letter and doesn’t require any signature



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm

(including breaks). You will be entitled to one day weekly off(On a weekday).

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the

company's resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the

notice period you would be required to pay a compensation equal to 1 month stipend and you can be

relieved from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired

during the course of your employment shall remain confidential and you shall refrain from using it for your

own purpose or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)

This is a system generated offer letter and doesn’t require any signature



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the
day of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID & Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)

This is a system generated offer letter and doesn’t require any signature



OL No: AM18527 Date :
22-December-2024

Dear I. Arul Bastin,

Our hiring team was excited to get to know you during the interview call. It is our pleasure to

offer you a position as a Business Development Associate. You will be reporting to the office

on 07-April-2025.
We believe you will be an excellent addition to our team and are very much looking

forward to having you onboard.

Below are the details of your employment with ACADEMOR:

Date of Joining : 07-April-2025

Training Period : 07-April-2025 to 16-April-2025 - (Unpaid)
On the Job Training Start Date: 17-April-2025
On the Job Training End Date: 16-October-2025
Location of Training: Bangalore

Stipend: INR 18000 Per Month and Incentives : INR 12000
Target: 240000 INR per month.

You will be eligible for a pre-placement offer of 6 to 8 LPA after the completion
of the on-the-job training period, subject to your performance throughout its duration.

I have read and understood the terms and conditions, and accepted this offer as
set forth above with ACADEMOR, and I will report on 07-April-2025.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

● Acceptance of this offer indicates that you agree to perform the given
responsibilities with due care and diligence, and in compliance with
management norms.

● Your acceptance of this offer also demonstrates your enthusiasm to work a
9-hour shift from 11 AM to 8 PM (including breaks). You will be entitled to one
day off per week. Depending on circumstances, we may ask you to stay a little
longer after your scheduled logout time.

● If you wish to discontinue the training for personal reasons, you must follow the
company’s resignation procedures.

● The resignation procedure includes a one-month notice period. If you are
unable to serve this notice period, you will be required to pay compensation
equal to one month’s stipend, and you can then be relieved from the company.

● All your information will be kept safe and confidential by Academor. Similarly,
all information acquired during the course of your employment shall remain
confidential, and you shall refrain from using it for personal purposes or
disclosing it to any third party.

● Upon the conclusion of your employment, you will immediately return all
company property, equipment, and documents, including electronically stored
information.

● You will need to cooperate with and follow all policies and practices of
Academor for both your development and that of Academor.

● Upon successful completion of the training tenure, you will be eligible for
exciting pre-placement offers from Academor.

● The stipend cycle will begin concurrently with your On-the-Job Training (OJT).

Please indicate your acceptance of this offer by signing below.

We at Academor extend a warm welcome to you and look forward to a
mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________
(Candidate’s Signature)



ANNEXURE

Sl. No Particulars

1. Professional / Educational Certificates and Mark Sheets towards:

● 10th standard or equivalent examination.
● 12th standard or equivalent
● Graduation
● Post-graduation / Doctorate

Other relevant educational or skill certifications

2. One original certificate (10th/12th or Degree Consolidated) for
employment documentation

3. COLOUR SCANNED COPY OF YOUR PHOTOGRAPHS.

4. PAN Card, Voter ID or Driving Licence Scanned Copy.

5. Bank Account Details: Bank Name, Your Name as per Bank records,
Account
Number, IFSC Code.

6. Mandatory fully covid vaccinated report

Please bring one original document, either an educational certificate/mark sheet (10th
or 12th) or a government-issued ID card (Driving License/PAN Card), for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



   
 
07th May 2025 
 
Androo Janish D 
Chennai, Tamil Nadu 
  

STRICTLY PRIVATE AND CONFIDENTIAL 

Dear Androo Janish D, 
 
Greetings from Nexus Innovative Solutions Private Limited!!  

With reference to your application and the subsequent interview/s you had with Nexus Innovative Solutions 

Private Limited, we are pleased to make you an offer of employment for the position of Executive - Business 

Development in our organisation. Some key details are below:  

Position:                 Executive - Business Development 

Date of Joining:                 19th May 2025 

 
Compensation (CTC): Gross compensation of ₹ 2,82,849/- (Rupees Two Lakh and Eighty-Two 

Thousand Eight Hundred and Forty-Nine Rupees Only). per annum. 

Incentives are additional and are not guaranteed part of the remuneration. 

Please see the detailed breakup in Appendix A. 

Location of posting: Your place of work is Chennai. However, your services may be required, or 

you may be assigned to any other location where the Company or its 

associates, conducts business. 

Probation:   6 months from the Date of Joining 

Office hours:   9:00 am to 6:00 pm  

Work week:   We work 6 days a week 

Notice period: In case of resignation, during the probation period of 6 months, you will have 

to serve 14 days notice period and after the probation period you will have to 

serve 90 days notice period. Nexus has a right to terminate your employment 

on the basis of and not limited to non-adherence to Nexus HR policies, code 

of conduct rules or non-performance on the job. 

 

 

 

 



   
NOTE: The following Appendices are part of your offer of employment. Please read them carefully before you 

send an email acceptance of our offer. 

Appendix A    Salary Break-up 
Appendix B   General Terms and conditions of this offer  
Appendix C   Documents to be submitted 
Appendix D   IPR Agreement 
Appendix E   Non-Disclosure and Conflict of Interest Agreement 
 
To take this offer forward, please follow the steps below: 

1. Your detailed salary breakup is given in Appendix A. Please review and call us to clarify any queries that 

you may have. 

2. It is important that you read all terms of this employment carefully in Appendix B. Please feel free to speak 

to us to clarify any point mentioned.  

3. We request you to send us an email to confirm your acceptance clearly mentioning the date of joining. 

Your email acceptance will be considered as legally binding. 

4. A signed copy of this letter will be required on the Date of Joining. It will be considered as your acceptance 

of employment and will honour all the attached Appendices.  

5. Please arrange to furnish the documents mentioned in Appendix C. You can scan and email the documents 

to us. Your timely on-boarding depends on the timely submission of these documents. The originals are 

required on the Date of Joining for verification. 

The details in this letter are strictly confidential and should not be shared with anyone. 

We take this opportunity to welcome you to the Nexus family. 

 

For Nexus Innovative Solutions Private Limited 

 

 

 

Satish Kumar D 

Director 

 

 

Agreed to and accepted: 

Name: Androo Janish D 
 
 

Signature: 

Place: 

Date: 

 

  



   
Appendix A   

SALARY BREAK-UP: 

Please note the following: 

1. The Salary mentioned in the offer letter is gross annual or CTC (Cost-to-Company). Net payable or take 

home will depend on statutory and other deductions like PF, ESI, Mediclaim, Personal insurance, TDS, etc. 

Details in the table below. 

2. Incentives are additional and will be at the Company’s discretion. The individual and Company 

performance are considered for the respected financial year and is subject to change. 

3. Gratuity is payable as per the payment of Gratuity Act 1972, upon eligibility.  

Particulars Amount 

Basic ₹ 10,639 

HRA ₹ 5,320 

Transport Allowance ₹ 0 

Medical Allowance ₹ 0 

Special Allowance ₹ 5,318 

Auditor Gross ₹ 21,277 

EPF Employer Contribution 12% ₹ 1,277 

ESI Contribution for Employee 0.75% ₹ 0 

Net Payable  ₹ 20,000 

ER PF CONTRI 3.67% ₹ 390 

ER FPF CONTRI 8.33% ₹ 886 

A/c No.2 (0.5%) ₹ 53 

A/c No.21 (0.5%) ₹ 53 

A/c No.22 (0.005% /0.1%) ₹ 0 

ESI Contribution for Employer 3.25% ₹ 0 

Medi-claim ₹ 340 

Personal Accident Insurance ₹ 60 

CTC p.m. ₹ 23,059 

CTC p.a. ₹ 2,76,708 

Gratuity ₹ 6,141 

Final CTC Total p.a. ₹ 2,82,849 

 

 

*Professional Tax will be deducted from your payroll as per prevailing rates at that time.  

*Tax deducted at source (TDS)- Income Tax will be calculated and deducted based on your gross taxable income.  

 

 
 
 

 
 
 



   
Appendix B 
GENERAL TERMS AND CONDITIONS: 

1. Policies 

Your work in the Company will be subject to the rules and regulations of the Company that will be laid 

down as Policies from time to time.  

 

2. Location 

Your work location is Chennai, but the company may decide to relocate you to any of the other offices 

or location where the Company or its associates, conducts business from time to time. 

 

3. Date of Joining 

              Your date of joining will be 19th May 2025. 
 

4. Remuneration 

Your fixed monthly gross remuneration will be ₹23,059/- (Rupees Twenty-Three Thousand and Fifty-

Nine only).  

 

5. Incentives 

You will be eligible for performance incentive based on your performance, Company performance 

during the financial year. Please note that the performance incentives are not guaranteed part of 

your compensation. If confirmed, this will be paid during the annual performance appraisal cycle. In 

case the period of employment is less than a year, the amount will be computed on a pro-rata basis.  

 

6. Performance Appraisal 

Your first cycle of annual appraisal will be initiated upon 12 months of employment, at the completion 

of probation. Please note that your immediate supervisor will conduct reviews monthly.  

 

7. Working Hours 

The Company works 6 days a week and work hours are from 9:00 am to 6:00 pm. You will be expected 

to attend office and work during these hours. You are expected to understand your                

responsibilities and deliverables and may be required to work additional hours from time to time, 

depending on requirement. 

 

8. Annual leave 

You will be eligible for Privilege Leave & Casual /Sick Leave as per Company’s policy. Leave should be 

applied on ESS and mutually agreed between you and your immediate supervisor. For an employee 

who has joined after 1st January, leave will be allotted on a pro-rata basis. 

  



   
9. Probation 

You will be on probation for a period of 6 months and may be confirmed on satisfactory completion 

of probation automatically. The period of probation can be extended for a further period at the 

discretion of the Company which will be communicated to you in writing. 

 

10. Notice period 

As an employee, you are required to provide 90 days notice period or salary in lieu of the same, in 

case you decide to leave your association with our Company after the probation period. In case of 

resignation, during the probation period of 6 months, you will have to serve 14 days’ notice period 

or salary in lieu of the same. 

 

11. Termination 

During the period of probation, either party is free to terminate the services by giving a notice of 

such intent for a period of 30 days. In the event your service is terminated for misconduct or conflict 

of interest, you will be terminated with immediate effect. Any dispute arising out of this 

appointment shall be subject to the jurisdiction of the courts in Chennai City only. 

 
12. Personal information 

As an employee, it is your responsibility to provide accurate personal information. Please note that 

Company will not be responsible for incorrect information updated while registering for ESI, 

Mediclaim or Personal Insurance. In case of change of status or change in personal information, please 

submit the amendment with proof within 3 days of such a change. The personal information should 

be accurately updated in ESS. 

 

13. Background checks   

Company may arrange conduct to background checks of employees, at their discretion. If the 

information provided by you is incorrect, the Company would take appropriate action, even leading 

to termination. 

 

14. Statutory Benefits 

Provident Fund will be deducted from your salary as per EPF Act. A matching amount will be 

contributed by the Company to your Provident Fund. These components are governed by the 

statutory laws applicable from time to time. 

Gratuity will be paid to the employees as per Gratuity Act 1972and would be governed by the 

relevant statutory laws as may be applicable from time to time. 

 

15. Health Insurance 

You will be covered as per the existing Mediclaim Insurance Policy provided by the Company. 

 

16. Personal Accident Insurance 

You will be covered as per existing Group Personal Accident Insurance Plan provided by the 

Company. 

 
 
 



   
Appendix C    

 
DOCUMENTS REQUIRED FOR COMPLETING JOINING FORMALITIES: 

Please scan and email the following documents to hr@nexusi.in or send by courier/post to our office 
addressed to HR department.  
 
1. Copy of your updated CV  

2. Copy of your PAN card. 

3. Copy of your Aadhar card (This is mandatory) 

4. Proof of identity - Aadhar / passport/ driving license/ voter’s id/ college exam admit card 

5. Academic & Professional certificates (Xerox copies). 

6. Bike RC & Insurance 

7. Driving License copy 

8. Relieving certificate from last employer 

9. Last pay slip drawn. 

10. Proof of age (Copy of birth certificate/ school leaving certificate) 

11. Photocopy of offer letter accepted and signed by you. 

12. Name and contact information of 2 references  

13. Bank Passbook copy or Cheque leaf (with IFSC code) 

 DOCUMENTS TO BE COMPLETED ON THE DATE OF JOINING: 

1. ESS personal information update 

2. Provident Fund declaration and transfer form 

3. Bank application form 

4. ESI registration, if applicable 

5. Mediclaim 

6. Personal Insurance 

7. Please bring recent passport size photographs - 2 

Please ensure you bring along Aadhar card information for your nominees and consent for the below:" I 
hereby give consent to Nexus for sharing my Aadhaar details to EPFO for the purpose of establishing my 
identity for registration and various benefits under EPF & MP Act and its schemes. I being the Aadhaar 
holder is aware that information provided by me will be used for authenticating identity through Aadhaar 
Authentication system for the purpose stated above and no other purpose." 

Name: Androo Janish D                                                                                                                        Place: 

Signature:                                                                                                                                                Date: 

 
 
 

mailto:hr@nexusi.in


   
Appendix D    

 
INTELLECTUAL PROPERTY RIGHTS 

1. As an employee, you may in the course of the employment with Nexus Innovative Solutions Private 
Limited conceive, develop or contribute to material or information related to the Business of the 
Company. This may include without limitation any concept, ideas, inventions (whether or not 
patentable), hardware, know-how, marketing plans, designs, techniques, documentation, records 
software or technical documentation. This may include, but is not limited to, financials, billing records, 
unannounced products and services, sales and marketing data and employee records. This may be 
stored in any form or media and will be referred to as “Proprietary information”. 
 

2. The Company shall exclusively own all Proprietary information which is thus conceived, developed or 
contributed in the course of employment.  
 

3. This does not assume that the Proprietary information may have been conceived or developed during 
any time of the day which is the normal work hours nor that they were developed at the Company’s 
premises or through the use of the Company’s property and/or assets. If such material or information 
relates to the Business of the Company, then they shall be considered as Proprietary information and 
be governed by this Agreement  
 

4. As an employee of Nexus Innovative Solutions Private Limited, you shall keep full and accurate records 
accessible at all times to the Company relating to all Proprietary information and shall promptly 
disclose and deliver to the Company all Proprietary information, during your tenure with the Company 
or in the event of separation or termination.   

 

 

I agree and accept the clauses mentioned above. 

       Name: Androo Janish D                                                                                        Place: 
 

Signature:                       Date: 

 

 

 

 

 

 

 

 

 



   
Appendix E    

 

NON-DISCLOSURE AND CONFLICT OF INTEREST AGREEMENT 

1. Confidentiality: 

As part of your employment, you will acquire or develop confidential and proprietary information 

concerning the company, products & services, clients, vendors and end users. You will develop working 

relationships with company’s clients, vendors, end users and employees. The confidential matter thus 

stated and IPR (Intellectual Propriety Rights) as stated in the previous Appendix is for the Nexus’s 

exclusive benefit. 

It is expected that during your employment and thereafter, you will not directly or indirectly use or 

disclose any confidential matter except for the sole benefit of Nexus. Upon the conclusion of your 

employment, you will promptly return all documents and information (including computer generated 

or stored information) concerning the company or its customers and employees. 

 

2. Non-Solicitation: 

You agree that during your tenure with the Company and for a period of a year thereafter, you shall 

not directly or indirectly, solicit for employment, advice or for business dealings. Business dealings 

should not be in an area Nexus is working in or is planning to work.  

You also agree not to solicit, persuade, hire or employ any employee of Nexus. You will not knowingly 

permit any person or entity that employs you or that is directly or indirectly controlled by you to 

engage in any of the conduct prohibited by this Non-Solicitation section.  
 

3. Non-Compete: 

You agree that, you will not directly or indirectly work for, own, invest in or direct or aid any company 

or person, for a period of one year after the termination of this agreement, which will work or plan to 

work in similar area or project, which may bring that organisation or person in direct competition with 

Nexus.  

You also agree that you will not directly or indirectly work with an existing client or vendor of Nexus, 

for a period of one year after the termination of this agreement. You shall not convert business 

opportunities, which are reasonably anticipated to be of interest to the company, for your own 

benefit, nor divert them for the benefit of others.  
 

4. No Conflict Obligations: 

You shall not be employed gainfully elsewhere or take a part-time job, while you are still working for 

Nexus, without written consent from the Management.  

I agree and accept the clauses mentioned above.  

      Name: Androo Janish D                                                            Place: 
 
      Signature:                                   Date: 



 
 

 
 

EMPLOYMENT OFFER LETTER 

                                                                                                                                      Date: 22.2.2025 

Thangarani M, 

11/15 Subash Chandra Bose Street, 

Singikulam, Tirunelveli - 627152 

 

Dear Thangarani M, 

 

I am pleased to confirm our provisional offer of employment to you for a Digital Marketing 

Executive regular full-time position with NIZCARE PRIVATE LIMITED, effective from                    

March 5th 2025. As discussed, this offer is conditional upon completion of satisfactory 

references that could include, but is not necessarily limited to, a review of past employment 

and education records. 

The details of our offer, including the terms and conditions of your employment, are attached 

as Schedule A. 

Please take the time to carefully review our offer. This letter, along with the enclosed schedules, 

outlines the obligations of both Company and yourself with respect to your employment 

conditions, and is governed by the laws of India. It details the terms and conditions of your 

employment with Company and will form our agreed upon employment contract with you once 

signed.   

Accepting employment will be conditional upon agreeing to and signing the attached copy of 

this letter and the attached Schedule(s), initialling each page in the right-hand corner, and 

returning it to the Human Resource team of Company upon your earliest convenience, but prior 

to your first day of employment. 

Thangarani M, we look forward to welcoming you to the NIZCARE PRIVATE LIMITED 

team and wish you a successful and rewarding career with us. 

Sincerely, 

 

 

Signing Authority 

Name: Dr. Arham 

Designation: Chief Operating Officer 

 



 
 

 
 

I, Thangarani M acknowledge that I have read, understood and accept this offer and the terms and 

conditions contained in the attached Schedule(s), and agree to be bound by the terms and conditions of 

employment as outlined therein. 

 

 

__________________________________________  

Signature                                                                                  

 

_______________________ 

Date  



 
 

 
 

SCHEDULE A 

M/s NIZCARE PRIVATE LIMITED 

Terms and Conditions of Employment 

1. The following outlines the terms and conditions of employment with NIZCARE PRIVATE                                            

LIMITED The Company reserves the right to change these terms and conditions as necessary, with due 

notice. 

2. Designation 

3. Digital Marketing Executive 

4.  

Your designation is to support our organization's Digital Marketing Functions. The successful 

candidate will be responsible for developing, implementing, and managing our digital marketing 

strategies to drive brand awareness, engagement, and conversions. 

Initial Reporting to Mr. Bipin Singh, Chief Business Officer 

Responsibilities 

Your primary duties will include but not limited to Digital Marketing Strategy, Content Creation, Social 

Media Management, Email Marketing, Search Engine Optimization, Paid Advertising and Analytics and 

Reporting. A copy of your position description is attached as Schedule “B.” 

While employed by the Company, you agree to work on a full-time basis exclusively for the Company 

and agree that you shall not, while you are employed by the Company, be employed or engaged in any 

capacity, in promoting, undertaking or carrying on any other business that competes with the Company or 

interferes or could reasonably interfere with your duties to the Company without our prior written 

permission. 

Compensation  

Amount (Rs.1,80,000/-) Per Annum CTC. 

Your compensation package includes with food and accommodation sponsored by Nizcare at our Trichy 

Premises: 

Rs. 7500 monthly training fee (5th March 2025 till reporting to Trichy) 

Rs. 15000 monthly salary will be given once reported to Trichy   



 
 

 
 

Your salary would be subject to all statutory deductions and Taxes as applicable and consistent with the 

Statutory laws and Indian Tax regulations. You will be responsible for your Tax liabilities under all 

applicable Tax Laws and Regulations. 

Status  

Full-time / Permanent  

You will be required to report at our Trichy Corporate Office located at Nizcare Private Limited, M.A.M 

Nagar, Siruganur, Trichy, Tamilnadu-621105. Further, your services are transferable to any place in 

the country or abroad or to any of the associates/sister concerns or its subsidiary, whether existing or 

acquired later on, at the sole discretion of the management. 

Payroll Schedule  

Your salary will be paid to you on a monthly basis, less required deductions, through direct deposit to 

your bank account provided by you to the Company. 

Abandonment 

Absence from work for a continuous period of three (03) days (including absence upon leave though 

applied, but not granted) or overstayed for a period of three (03) days after expiry of sanction leave, shall 

make you lose your lien on the job and your services shall be automatically come to an end without any 

notice or intimation. 

Probationary Period 

To assess your fit within the Company, the first six (06) months of your employment will constitute a 

probationary period. At any time during this probationary period, Company may terminate your 

employment without cause and without advance notice. If this occurs, we would have no further obligation 

to you, financial or otherwise. 

Policies and Standards 

Company has established a variety of policies and standards that ensure a safe, enjoyable working 

environment. During the period of your employment with us, you agree to be bound by these policies and 

standards, and any future policies and standards that are reasonably introduced by the Company. It is 

agreed that the introduction and administration of these policies is within the sole discretion of Company 

and that these policies do form a part of this Agreement. It is agreed that if Company introduces, amends 

or deletes employment-related policies as conditions warrant that such introduction, deletion or 

amendment does not constitute a breach of this Agreement. 



 
 

 
 

Assets and Properties  

Company may provide you company or company’s client owned assets as a part of the services and 

requirement; you shall be responsible for the care and maintenance of the equipment. You shall have right 

to use the Company assets only for Company purpose till the last day of your employment at the Company, 

upon return of the Assets to the HR department of the Company, full & final settlement shall be settled 

and paid. In case that the equipment is, damaged, lost, stolen, while outside the office premises, you shall 

be responsible for its cost for its replacement. 

Confidentiality and Intellectual Property 

Our offer of employment is conditional upon you agreeing to and abiding by the “Non-Disclosure and 

Proprietary Information Agreement.”  Attached Schedule C. 

Non – Solicitation 

You hereby agree that, while you are employed by Company and for three (03) years following the 

termination of your employment with Company, you will not (i) recruit, attempt to recruit or directly or 

indirectly participate in the recruitment of, any Company employee or (ii) directly or indirectly solicit, 

attempt to solicit, canvass or interfere with any customer or supplier of Company in a manner that conflicts 

with or interferes in the business of Company as conducted with such customer or supplier. This clause 

forbids an ex-employee from interacting with or soliciting the clients or customers of his previous 

employer regardless of which party has given the proposition. 

Representation 

You hereby represent and warrant to Company that you are not party to any written or oral agreement with 

any third party that would restrict your ability to enter into this Agreement or the Confidentiality and 

Proprietary Information Agreement or to perform your obligations hereunder and that you will not, by 

joining Company, breach any non-disclosure, proprietary rights, non-competition, non-solicitation or 

other covenant in favor of any third party. 

Changes to Duties and/or Compensation  

If your duties or compensation should change during the course of your employment with Company, the 

validity of this agreement will not be affected. In addition, if one or more of the provisions in our 

agreement are deemed void by law, then the remaining provisions will continue in full force and effect. 

Resignation 

You are free to resign your employment with Company at any time subject to prior written notice period 

of three (03) Months written notice to enable us transition your work. 



 
 

 
 

Termination 

Termination by Company:  

The Company may, at any time and without notice, terminate you for "cause". Termination by the 

Company of the Employee for "cause" shall include but not be limited to termination based on any of the 

following grounds: (a) failure to perform the duties of the Employee's position in a satisfactory manner; 

(b) fraud, misappropriation, embezzlement or acts of similar dishonesty; (c) conviction of a felony 

involving moral turpitude; (d) illegal use of drugs or excessive use of alcohol in the workplace; (e) 

intentional and wilful misconduct that may subject the Company to criminal or civil liability; (f) breach 

of the Employee's duty of loyalty, including the diversion or usurpation of corporate opportunities properly 

belonging to the Company; (g) wilful disregard of Company policies and procedures; (h) breach of any of 

the material terms of this Agreement; and (i) insubordination or deliberate refusal to follow the instructions 

of the Company. 

Termination by the Company Without Cause: 

Company may terminate your employment at any time during this agreement by giving 30days notice 

(“Notice Period”). During the notice period, you must fulfil all assigned duties and responsibilities set 

forth above and use Failure of Employee to comply with this requirement may result in Termination for 

Cause described above. 

Termination by Employee: 

You may terminate his employment at any time during the course of this agreement by giving 60days 

notice period in writing to the Company. During the notice period, you must fulfil all your duties and 

responsibilities set forth above and use his best efforts to train and support his replacement, if any. Failure 

to comply with this requirement may result in withhold of your salary and full and final settlement at 

Companies sole discretion.  

During the Probationary period and or after the end of your probationary period, Company may terminate 

your employment without cause at any time by providing you with the minimum notice or pay in lieu of 

such notice (from date of notice till last day of working) and no additional payment shall be liable by the 

Company.  

Immediately upon termination of this Agreement, you shall return all the Assets & Property (papers, 

documents, software, hardware, Laptop etc.,) belonging to the Company in the possession of you during 

employment with the Company. Employee is liable to any repercussions for using any outside systems to 

perform the job. 

Governing Law and Jurisdiction and Dispute Resolution  

This Agreement shall in all respects be governed and interpreted by, and construed in accordance with the 

laws of India, and shall be subject to the exclusive jurisdiction of the courts in Chennai. 



 
 

 
 

In the event of any dispute arising howsoever in connection with the interpretation or implementation of 

this Agreement, the Parties shall attempt to resolve such dispute amicably failing which the dispute shall 

be referred to arbitration by a single arbitrator mutually appointed by the Parties. The arbitration shall be 

governed by the Arbitration and Conciliation Act, 1996. The award by the arbitrator shall be final and 

binding on the Parties. 

 

Kindly note that any action of yours, contrary to any of the above-mentioned clauses shall render you 

liable to termination with immediate effect, notwithstanding any other terms and conditions of your 

appointment. 

 

Yours sincerely, 

For NIZCARE PRIVATE LIMITED 

 

Signing Authority 

Name: Dr. Arham 

Designation: Chief Operating Officer 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 
 

SCHEDULE B 

 

Job Description 

 

Key Responsibilities but not limited to: 

 

1. Develop and execute comprehensive digital marketing strategies to achieve business objectives. 

2. Conduct market research and analyze industry trends to inform digital marketing strategies. 

3. Create high-quality, engaging content for social media, email, and website channels. 

4. Manage and maintain social media presence across multiple platforms. 

5. Develop and execute email marketing campaigns to drive conversions and engagement. 

6. Optimize website content for SEO and user experience. 

7. Develop and execute paid advertising campaigns across social media, search engines, and other 

digital channels. 

8. Monitor and analyze digital marketing metrics to inform future strategies. 

9. Provide regular reporting and insights to stakeholders. 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 
 

Annexure I - Employment Details 

 

Tentative Start Date: March 5th 2025 (Date of Joining) 

Role: Digital Marketing Executive 

Salary:( Rs. Rs.1,80,000/-) - per Annum 

 

Employment Location: Nizcare Private Limited, M.A.M College of engineering, Siruganur, Trichy, 

Tamilnadu-621105 

Office: Nizcare Private Limited 

Working Days and Hours: Monday to Saturday 9am to 6pm  

Holidays: Public holiday will be provided as per state rules, and list and holidays shall be informed by 

HR team on the date of Joining.  

  

Reporting Manager: Mr. Bipin Singh, Chief business officer 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 
 

Non – Disclosure & Proprietary Information Agreement 

 

SCHEDULE C 

 

Employee Covenants 

 

In consideration of employment as an employee or engagement as an independent contractor with 

NIZCARE PRIVATE LIMITED (the “Company”), the undersigned (the “Employee”) agrees and 

covenants as follows: 

 

1. General Acknowledgments: The Company possesses, or may in the future possess, certain valuable 

trade secrets, proprietary data and confidential information that has been created, discovered or 

developed by, or has otherwise become known to, the Company (including, without limitation, 

information created, discovered, developed by or made known to the Employee in the course of his 

or her employment by the Company), or in which the Company has proprietary rights (whether by 

license, assignment or otherwise).  All such information, whether known on the date hereof or 

become known hereafter, is collectively referred to as “Confidential Information”, which term 

shall include, without limitation, trade secrets, unpublished patent / trademark / design applications, 

processes, formulae, data, know-how, discoveries, developments, designs, improvements, 

inventions, techniques, laboratory notebooks, marketing, research and development, clinical and 

business development plans, regulatory filings and correspondence, strategies, forecasts, new 

products, software, software documentation, unpublished financial statements, budgets, 

projections, contract terms, licenses, prices, costs and customer and supplier lists; provided, 

however, that “Confidential Information” shall not include information (i) in the public domain 

by publication through no fault of the Employee or (ii) lawfully received by the Employee from a 

third party who was under no obligation of confidentiality with respect thereto. In view of the 

foregoing, the Employee acknowledges that it is reasonable and necessary for the protection of the 

goodwill and Confidential Information of the Company that he/she undertake the obligations 

contained in this Agreement regarding his/her conduct during and subsequent to his/her 

employment by the Company. 

 

2. Non - Disclosure / Non-Use: The Employee acknowledges and agrees that all Confidential 

Information and rights relating thereto shall be and remain the sole and exclusive property of the 

Company.  The Employee, while in the employ of the Company and at all times, thereafter, will 

not, without the express prior written consent of the Company, directly or indirectly, communicate 

or divulge to, or use for the benefit of himself/herself or of any person, firm, partnership, entity or 

corporation, or permit others to use or disclose, any of the Confidential Information. The Employee 

shall not use Confidential Information in any way or in any capacity other than as an employee of 

the Company to further the interests of the Company.  Notwithstanding the foregoing, the Employee 

may disclose or use such Confidential Information only to the extent that disclosure or use thereof 



 
 

 
 

is required (1) in the course of his/her employment with the Company and consistent with the 

promotion of its best interests, or (2) by a court or other governmental agency of competent 

jurisdiction, provided the Employee promptly notifies the Company and cooperates fully with the 

Company in obtaining any available protective order or the equivalent thereof prior to the disclosure 

of such information; provided, further that any Confidential Information shall continue to be subject 

to this Agreement for other purposes to the extent it is subject to a protective order or the equivalent.  

The Employee agrees that any property situated on the Employer’s premises, including memory 

sticks and other storage media, filing cabinets or other work areas, is subject to inspection by 

Company personnel at any time with or without notice. At any time upon request of the Company, 

and in any event promptly upon termination of his/her employment with the Company, the 

Employee shall transfer and deliver all documents and other materials relating to the Employee’s 

work for the Company, without retaining any copies, notes or excerpts thereof, in any medium or 

form.  The Employee will destroy any related computer entries on equipment or media not owned 

by the Company.  The Company shall be under no obligation to pay to the Employee any sums of 

money then due to the Employee from the Company or becoming due thereafter until the Employee 

has complied with the provisions of this Paragraph 2. 

 

3. Ownership of Inventions and Intellectual Property Rights: The Employee agrees that all activities 

in which he/she is or will be engaged by the Company during the course of his or her employment 

with the Company are being conducted for the benefit of the Company.  Any and all inventions, 

designs, creations, conceptions, discoveries, processes, compounds, applications, devices, 

formulae, and improvements or refinements of current or future Company products or services, 

whether or not patentable or copyrightable, that the Employee may solely or jointly conceive, 

discover, make or reduce to practice during the period of his or her employment with the Company 

or after termination of his or her employment with the Company (whether or not conceived, 

discovered, made or reduced to practice by the Employee at the Company’s facilities or during 

regular business hours or utilizing resources of the Company), and which relate in any way to or 

arise out of the Company’s actual and/or anticipated scientific, development or business activities 

or products, including planned or proposed activities or products (collectively hereinafter referred 

to as “Inventions”), and the benefits and/or rights resulting thereof, shall be or shall immediately 

become the sole and exclusive property of the Company.  The Employee shall promptly and fully 

disclose to the Company each such Invention and shall communicate to the Company, without cost 

or delay, all available information and data with respect thereto to the Company.  The Employee 

further agrees that all original works of authorship, including, but not limited to, any and all reports, 

protocols, publications, software, systems and writing or compilations of data of every kind and 

description prepared or devised by the Employee or under his discretion while employed by the 

Company, and which relate to or arise out of the actual and/or anticipated scientific, development 

or business activities or products of the Company (collectively hereinafter referred to as “Works”) 

shall be the sole and exclusive property of the Company. The Employee acknowledges that all such 

Works that may be protectable by copyright constitute “works made for hire” as that term is 

defined in the Indian Copyright Act, 1957.  The Employee hereby irrevocably assigns any and all 

rights, title and interest the Employee may have or acquire in such Inventions and/or Works, and 

benefits and/or rights resulting therefrom, solely and exclusively to the Company. The undersigned 

acknowledges that the assignment of his/her rights, title and interest in and to any and all such 

Inventions and/or Works, and benefits and/or rights resulting therefrom, is deemed effective upon 

conception of such Inventions and/or Works. Notwithstanding the foregoing, the Employee agrees 



 
 

 
 

to execute such instruments of transfer, assignment, conveyance or confirmation and such other 

documents as the Company may request to evidence, confirm or perfect the assignment of all of the 

Employee’s right, title and interest in and to any Inventions and/or Works. 

 

4. Securing, Protecting and Enforcing Intellectual Property: The Employee, without further 

consideration and upon request by the Company, agrees to cooperate and assist the Company, or its 

designee, at the Company’s expense, in every reasonable way to secure, protect and enforce the 

Company’s rights in the Inventions and/or Works and any copyrights, patents, trademarks, trade 

secrets, mask work rights or other intellectual property rights in any and all countries, including the 

disclosure to the Company of all pertinent information and data with respect thereto and the 

execution of any and all applications, specifications, oaths, assignments and all other instruments 

and/or documents that the Company may deem necessary in order to secure, protect and enforce 

such rights. In the event the Company is unable, after reasonable effort, to secure the Employee's 

signature on any assignments, letters patent, copyright or other analogous protection relating to an 

Invention and/or Work, for whatever reason, the Employee hereby irrevocably designates and 

appoints the Company, and its duly authorized officers and agents, as the Employee's agent and 

attorney-in-fact, to act for and in his/her behalf and stead to execute and file any such instruments 

and/or documents and to do all other lawfully permitted acts to further the ownership, prosecution 

and issuance of letters patent, copyright or other analogous protection thereon with the same legal 

force and effect as if executed by the Employee. This power of attorney is coupled with an interest 

on the part of the Company and is irrevocable. 

 

5. Absence of Restrictions Upon Disclosure and Competition: The Employee represents and warrants 

that: (i) his/her performance of all of the terms of this Agreement and as an employee of the 

Company does not and will not breach any agreement to (A) keep in confidence proprietary 

information or trade secrets acquired by him/her in confidence or in trust prior to his/her 

employment by the Company, or (B) refrain from competing, directly or indirectly, with the 

business of any previous employer or other party; (ii) the Employee has returned all documents and 

materials belonging to any of his/her former employers;  (iii) the Employee will not disclose to the 

Company or induce any of the Company's employees to use proprietary information or trade secrets 

of any of his/her former employers;  and (iv) the Employee has not entered into, and hereby agrees 

that he/she will not enter into, any agreement either written or oral in conflict herewith. 

 

6. Pre-Existing Employee Materials: The Company acknowledges that the Employee has or may 

have ownership rights in inventions, patents, patent applications, discoveries, processes, 

compounds, applications, devices, and formulae, works of authorship, including, but not limited to, 

any and all reports, protocols, publications, software, systems and writing or compilations of data 

of every kind and description prepared or devised by him or her prior to his or her employment with 

the Company (hereinafter collectively referred to as “Pre-Existing Employee Materials”) and that 

such Pre-Existing Employee Materials are or may be embodied in various documents, publications 

or digital form. The Employee represents and warrants that he/she has identified in writing and 

attached as Exhibit A to this Agreement any and all Pre-Existing Employee Materials in which the 

Employee claims, and intends to retain, ownership rights (hereinafter “Employee-Owned 

Materials”).  To the extent that the Employee, in the course of his or her employment, or anyone 



 
 

 
 

working at the Employee’s direction, directly or indirectly incorporates any and/or all Employee-

Owned Materials in any creation of the Company, the Employee hereby grants to the Company, 

and the Company shall have, a non-exclusive, royalty-free, irrevocable, perpetual, sub-licensable, 

worldwide license to make, have made, import, use and sell such incorporated Employee-Owned 

Materials as part of or in connection with such Company creations. In addition, the Employee agrees 

that, in the event that the Employee intends to sell or license any such incorporated Employee-

Owned Materials, the Employee will give the Company sixty (60) days prior notice of the proposed 

transfer of rights in such incorporated Employee-Owned Materials, including in the notice 

reasonable specificity as to the substance of Employee-Owned Materials to be transferred, together 

with evidence reasonably satisfactory to the Company that only Employee-Owned Materials are 

included in the proposed transfer. 

 

7. Confidential Information of Third Parties: The Employee acknowledges that the Company has 

received and in the future will receive from third parties their confidential or proprietary information 

subject to a duty on the Company’s part to maintain the confidentiality of such information and, in 

some cases, to use it only for certain limited purposes. The Employee agrees that he/she owes the 

Company and such third parties, while in the employ of the Company and at all times thereafter, a 

duty to hold all such third-party confidential or proprietary information in the strictest confidence 

and not to disclose it to any person, firm or corporation (except in a manner that is consistent with 

the Company’s agreement with the third party) or use it for the benefit of anyone other than the 

Company or such third party (consistent with the Company’s agreement with the third party), unless 

expressly authorized in writing to act otherwise by an officer of the Company. 

 

8. Non-Solicitation: The Employee agrees that, while in the employ of the Company and for a period 

of three (03) years following the end of his/her employment with the Company, the Employee will 

not, without the express prior written consent of the Company, either directly or indirectly, for 

himself/herself or through, on behalf of or in conjunction with any other person, persons, 

partnership or corporation:  (i) divert or attempt to divert any business or any customer of the 

Company to any competitor by direct or indirect inducements or otherwise; or (ii) employ or seek 

to employ or engage as an independent contractor any person who is at that time employed by the 

Company, or otherwise to induce such person to leave his or her employment thereafter. This 

particular covenant prevents an ex-employee from dealing or soliciting the clients or customers of 

his/her former employee; regardless of which party has given the proposition. It also prevents the 

employee from soliciting his/her colleagues to quit the job for example trying to recruit them away 

from the organization. 

 

9. Miscellaneous: 

 

9.1 Certain Remedies: The parties agree that any breach of this Agreement by the Employee would 

cause substantial and irreparable harm to the Company for which the Company would have no 

adequate remedy at law and for which an award of monetary damages would be wholly 

inadequate. In the event of any such breach or threatened breach, the Company shall have the 

right to an injunction, specific performance or other equitable relief, in addition to any other 



 
 

 
 

legal rights or remedies which it may have available, and the Employee shall be responsible for 

the Company's costs and expenses, including, without limitation, reasonable attorneys' fees and 

court costs, incurred in enforcing any of the covenants of this Agreement. 

 

9.2 Notification: The Employee hereby consents to the Company’s notification, during and at any 

time after the termination or expiration of Employee’s employment with the Company, of any 

employer or other third party of the Company’s rights and his/her obligations under this 

Agreement. 

 

9.3 Severability: Each provision of this Agreement shall be treated as a separate and independent 

clause, and the unenforceability of any one clause shall in no way impair the enforceability of 

any of the other clauses herein. 

 

9.4 Survival, Assignment and Benefit:  This Agreement may not be assigned by Employee.  The 

terms of this Agreement shall survive the termination of the Employee’s employment by the 

Company and shall inure to the benefit of and be binding upon the parties hereto and their 

respective successors, heirs and assigns. The Employee expressly consents to be bound by the 

provisions of this Agreement for the benefit of the Company or any subsidiary or affiliate 

thereof to whose employ the Employee may be transferred without the necessity that this 

Agreement be re-signed at the time of such transfer. 

 

9.5 Entire Agreement: The Employee acknowledges receipt of this Agreement and agrees that with 

respect to the subject matter hereof it contains the entire understanding and agreement with the 

Company, superseding any previous oral or written communication, representation, 

understanding or agreement with the Company or any representative thereof. 

 

9.6 Amendments and Waiver:  This Agreement may not be altered, modified, or waived in whole 

or in part, except in writing, signed by the Employee and the Company. No failure or delay by 

either party in exercising any rights, power, or remedy under this Agreement shall operate as a 

waiver of any such right, power, or remedy.  The Employee agrees that any change or changes 

in his or her duties, salary or compensation after the signing of the Agreement shall not affect 

the validity or scope of this Agreement. 

 

9.7 Governing Law and Forum: This Agreement shall in all respects be governed and controlled 

by the laws of India without application of its choice of law principles, and all claims and/or 



 
 

 
 

lawsuits in connection with this Agreement must be brought in the Courts of  Chennai, and both 

parties hereby submit to the jurisdiction and venue of mentioned court. 

 

THE EMPLOYEE HEREBY ACKNOWLEDGES THAT HE/SHE HAS READ THE 

FOREGOING AGREEMENT AND UNDERSTANDS AND AGREES TO EACH AND EVERY 

PROVISION: 

 

Dated: ____________________________Employee Signature: __________________________ 

 

Agreed to Accepted By 

NIZCARE PRIVATE LIMITED 

Sincerely, 

 

Signing Authority 

Name: Dr. Arham 

Designation: Chief Operating Officer 

 





OL No: AM18534 Date :
22-December-2024

Dear KS Mohamed Syith,

Our hiring team was excited to get to know you during the interview call. It is our pleasure to

offer you a position as a Business Development Associate. You will be reporting to the office

on 07-April-2025.
We believe you will be an excellent addition to our team and are very much looking

forward to having you onboard.

Below are the details of your employment with ACADEMOR:

Date of Joining : 07-April-2025

Training Period : 07-April-2025 to 16-April-2025 - (Unpaid)
On the Job Training Start Date: 17-April-2025
On the Job Training End Date: 16-October-2025
Location of Training: Bangalore

Stipend: INR 18000 Per Month and Incentives : INR 12000
Target: 240000 INR per month.

You will be eligible for a pre-placement offer of 6 to 8 LPA after the completion
of the on-the-job training period, subject to your performance throughout its duration.

I have read and understood the terms and conditions, and accepted this offer as
set forth above with ACADEMOR, and I will report on 07-April-2025.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

● Acceptance of this offer indicates that you agree to perform the given
responsibilities with due care and diligence, and in compliance with
management norms.

● Your acceptance of this offer also demonstrates your enthusiasm to work a
9-hour shift from 11 AM to 8 PM (including breaks). You will be entitled to one
day off per week. Depending on circumstances, we may ask you to stay a little
longer after your scheduled logout time.

● If you wish to discontinue the training for personal reasons, you must follow the
company’s resignation procedures.

● The resignation procedure includes a one-month notice period. If you are
unable to serve this notice period, you will be required to pay compensation
equal to one month’s stipend, and you can then be relieved from the company.

● All your information will be kept safe and confidential by Academor. Similarly,
all information acquired during the course of your employment shall remain
confidential, and you shall refrain from using it for personal purposes or
disclosing it to any third party.

● Upon the conclusion of your employment, you will immediately return all
company property, equipment, and documents, including electronically stored
information.

● You will need to cooperate with and follow all policies and practices of
Academor for both your development and that of Academor.

● Upon successful completion of the training tenure, you will be eligible for
exciting pre-placement offers from Academor.

● The stipend cycle will begin concurrently with your On-the-Job Training (OJT).

Please indicate your acceptance of this offer by signing below.

We at Academor extend a warm welcome to you and look forward to a
mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________
(Candidate’s Signature)



ANNEXURE

Sl. No Particulars

1. Professional / Educational Certificates and Mark Sheets towards:

● 10th standard or equivalent examination.
● 12th standard or equivalent
● Graduation
● Post-graduation / Doctorate

Other relevant educational or skill certifications

2. One original certificate (10th/12th or Degree Consolidated) for
employment documentation

3. COLOUR SCANNED COPY OF YOUR PHOTOGRAPHS.

4. PAN Card, Voter ID or Driving Licence Scanned Copy.

5. Bank Account Details: Bank Name, Your Name as per Bank records,
Account
Number, IFSC Code.

6. Mandatory fully covid vaccinated report

Please bring one original document, either an educational certificate/mark sheet (10th
or 12th) or a government-issued ID card (Driving License/PAN Card), for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



Sundara Pandian <prsundarapandian@gmail.com>

Fwd: Employment Offer Mail - Mr.Ashok Thangaperumal
1 message

Ashok <3082ashok@gmail.com> Wed, Apr 16, 2025 at 8:57 AM
To: Sundara Pandian <prsundarapandian@gmail.com>

---------- Forwarded message ---------
From: People & Purpose - Blackstone Shipping <people-purpose@blackstoneshipping.com>
Date: Tue, Apr 15, 2025, 6:01 PM
Subject: Employment Offer Mail - Mr. Thangaperumal
To: 3082ashok@gmail.com <3082ashok@gmail.com>
Cc: Densingh Blackstone Shipping <s.densingh@blackstoneshipping.com>, Pauline Blackstone Shipping
<a.pauline@blackstoneshipping.com>, Employee Experience - Blackstone Shipping <employee-experience@
blackstoneshipping.com>

Dear Ashok Thangaperumal,

 

We are delighted to extend an offer of employment to you for the position of Junior Executive – Customer Service –
GCC at Blackstone Shipping Private Limited. After a thorough selection process, we believe you will be a valuable
addition to our team.

 

Please find the details of your offer below:

 

Designation: Junior Executive

Department: Customer Service – GCC - EU

Salary Structure: CTC INR 219,916 p.a.

Date of Joining: 2nd May 2025

Location: Tuticorin GCC

Reporting To: Mr. S. Densingh, Assistant General Manager
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*Bonus Details

1. Statutory Bonus

Employees eligible for statutory bonuses will receive them as per the Bonus Act, of 1965.
Eligibility: Employees with a basic salary below INR 21,000.
Calculation:

8.33% of basic salary OR
8.33% of the minimum wage (whichever is higher).

Employees with a basic salary exceeding INR 21,000 are not eligible for statutory bonuses but may receive
festival bonuses.

2. Festival Bonus

The festival bonus will be paid at the discretion and approval of the Management, based on the company’s
financial performance.
Employees eligible for statutory bonuses may also receive the festival bonus, subject to management’s
discretion.

 

** BO Shift Allowance 
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      BO Shift Allowance - This is a late evening meal allowance provided for employees working in our Back Office @
INR 100 per worked day. This does not include weekends, absences, leave, and weekly off or   any other non-working
days. An average of 20 working days are considered to arrive at this calculation. However, actual pay-out in the
payslip will be made basis actual number of worked days as per attendance records.

 

***Gratuity - Gratuity is payable as per the provisions under the Gratuity Act, 1972

 

**** Income Tax Deduction (TDS)

Income tax will be deducted at source (TDS) based on the gross salary earnings of the employee during the
financial year.
Deductions will follow the applicable income tax slabs and rules under the Income Tax Act, of 1961.
Tax rates and slabs are subject to change with amendments to tax laws.
The company will ensure compliance with prevailing tax laws during the financial year.

 

List of documents to be submitted upon acceptance of the offer and atleast 3 working days before the joining
date. Your official appointment letter will be provided on your joining day, upon submission of the requested
documents.

 

The following documents are to be made available in original along with one set of photocopies. The original
documents will be returned after verifying the photocopies.

Past Employment (If applicable)

•            Offer letter

•            Relieving letter

•            Last Salary Revision letter

•            Last 3 month’s Salary Slips

Education Details

•            Provisional Certificate

•            All Education Mark sheet& Qualification Certificates.

Identity & Address Proof (All the documents are Mandatory)

•            Aadhar Card

•            Pan Card

•            Driving License

•            Copy of House Rent Agreement / Electricity / Telephone Bill / Ration card / Passport – Anyone

Age Proof

•            Birth certificate or

•            School/College leaving certificate

Passport size Photographs with white background (4 Nos) Blood Group Proof (Lab Report)

Cancelled Cheque leaf with a name or Bank Passbook photocopy - 2 Copies.

 

Please review the details of your offer. The offer made vide this mail is only valid for “7 days” from the date of issue.

To accept this offer, kindly acknowledge the mail. If you have any questions or need further clarification, feel free to
reach out to us.
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We are excited about the prospect of you joining our team and contributing to our success.

 

Thanks & Regards,

 

2 attachments
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Sundara Pandian <prsundarapandian@gmail.com>

Fwd: Employment Offer Mail - Mr. Joshua Panimaya Raj
1 message

joshua jos <josjoshua608@gmail.com> Wed, Apr 16, 2025 at 12:15 PM
To: Sundara Pandian <prsundarapandian@gmail.com>

---------- Forwarded message ---------
From: People & Purpose - Blackstone Shipping <people-purpose@blackstoneshipping.com>
Date: Tue, 15 Apr, 2025, 6:02 pm
Subject: Employment Offer Mail - Mr. Joshua Panimaya Raj
To: josjoshua608@gmail.com <josjoshua608@gmail.com>
Cc: Densingh Blackstone Shipping <s.densingh@blackstoneshipping.com>, Pauline Blackstone Shipping
<a.pauline@blackstoneshipping.com>, Employee Experience - Blackstone Shipping <employee-experience@
blackstoneshipping.com>

Dear Joshua Panimaya Raj,

 

We are delighted to extend an offer of employment to you for the position of Junior Executive – Customer Service -
GCC at Blackstone Shipping Private Limited. After a thorough selection process, we believe you will be a valuable
addition to our team.

 

Please find the details of your offer below:

 

Designation: Junior Executive

Department: Customer Service – GCC- EU

Salary Structure: CTC INR 219,916 p.a.

Date of Joining: 2nd May 2025

Location: Tuticorin GCC

Reporting To: Mr. S. Densingh, Assistant General Manager
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*Bonus Details

1. Statutory Bonus

Employees eligible for statutory bonuses will receive them as per the Bonus Act, of 1965.
Eligibility: Employees with a basic salary below INR 21,000.
Calculation:

8.33% of basic salary OR
8.33% of the minimum wage (whichever is higher).

Employees with a basic salary exceeding INR 21,000 are not eligible for statutory bonuses but may receive
festival bonuses.

2. Festival Bonus

The festival bonus will be paid at the discretion and approval of the Management, based on the company’s
financial performance.
Employees eligible for statutory bonuses may also receive the festival bonus, subject to management’s
discretion.

 

** BO Shift Allowance 
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      BO Shift Allowance - This is a late evening meal allowance provided for employees working in our Back Office @
INR 100 per worked day. This does not include weekends, absences, leave, and weekly off or   any other non-working
days. An average of 20 working days are considered to arrive at this calculation. However, actual pay-out in the
payslip will be made basis actual number of worked days as per attendance records.

 

***Gratuity - Gratuity is payable as per the provisions under the Gratuity Act, 1972

 

**** Income Tax Deduction (TDS)

Income tax will be deducted at source (TDS) based on the gross salary earnings of the employee during the
financial year.
Deductions will follow the applicable income tax slabs and rules under the Income Tax Act, of 1961.
Tax rates and slabs are subject to change with amendments to tax laws.
The company will ensure compliance with prevailing tax laws during the financial year.

 

List of documents to be submitted upon acceptance of the offer and atleast 3 working days before the joining
date. Your official appointment letter will be provided on your joining day, upon submission of the requested
documents.

 

The following documents are to be made available in original along with one set of photocopies. The original
documents will be returned after verifying the photocopies.

Past Employment (If applicable)

•            Offer letter

•            Relieving letter

•            Last Salary Revision letter

•            Last 3 month’s Salary Slips

Education Details

•            Provisional Certificate

•            All Education Mark sheet& Qualification Certificates.

Identity & Address Proof (All the documents are Mandatory)

•            Aadhar Card

•            Pan Card

•            Driving License

•            Copy of House Rent Agreement / Electricity / Telephone Bill / Ration card / Passport – Anyone

Age Proof

•            Birth certificate or

•            School/College leaving certificate

Passport size Photographs with white background (4 Nos) Blood Group Proof (Lab Report)

Cancelled Cheque leaf with a name or Bank Passbook photocopy - 2 Copies.

 

Please review the details of your offer. The offer made vide this mail is only valid for “7 days” from the date of issue.

To accept this offer, kindly acknowledge the mail. If you have any questions or need further clarification, feel free to
reach out to us.
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We are excited about the prospect of you joining our team and contributing to our success.

 

Thanks & Regards,

 

2 attachments
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OL No: AM18531 Date :
22-December-2024

Dear S. Apollo Jesus,

Our hiring team was excited to get to know you during the interview call. It is our pleasure to

offer you a position as a Business Development Associate. You will be reporting to the office

on 07-April-2025.
We believe you will be an excellent addition to our team and are very much looking

forward to having you onboard.

Below are the details of your employment with ACADEMOR:

Date of Joining : 07-April-2025

Training Period : 07-April-2025 to 16-April-2025 - (Unpaid)
On the Job Training Start Date: 17-April-2025
On the Job Training End Date: 16-October-2025
Location of Training: Bangalore

Stipend: INR 18000 Per Month and Incentives : INR 12000
Target: 240000 INR per month.

You will be eligible for a pre-placement offer of 6 to 8 LPA after the completion
of the on-the-job training period, subject to your performance throughout its duration.

I have read and understood the terms and conditions, and accepted this offer as
set forth above with ACADEMOR, and I will report on 07-April-2025.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

● Acceptance of this offer indicates that you agree to perform the given
responsibilities with due care and diligence, and in compliance with
management norms.

● Your acceptance of this offer also demonstrates your enthusiasm to work a
9-hour shift from 11 AM to 8 PM (including breaks). You will be entitled to one
day off per week. Depending on circumstances, we may ask you to stay a little
longer after your scheduled logout time.

● If you wish to discontinue the training for personal reasons, you must follow the
company’s resignation procedures.

● The resignation procedure includes a one-month notice period. If you are
unable to serve this notice period, you will be required to pay compensation
equal to one month’s stipend, and you can then be relieved from the company.

● All your information will be kept safe and confidential by Academor. Similarly,
all information acquired during the course of your employment shall remain
confidential, and you shall refrain from using it for personal purposes or
disclosing it to any third party.

● Upon the conclusion of your employment, you will immediately return all
company property, equipment, and documents, including electronically stored
information.

● You will need to cooperate with and follow all policies and practices of
Academor for both your development and that of Academor.

● Upon successful completion of the training tenure, you will be eligible for
exciting pre-placement offers from Academor.

● The stipend cycle will begin concurrently with your On-the-Job Training (OJT).

Please indicate your acceptance of this offer by signing below.

We at Academor extend a warm welcome to you and look forward to a
mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________
(Candidate’s Signature)



ANNEXURE

Sl. No Particulars

1. Professional / Educational Certificates and Mark Sheets towards:

● 10th standard or equivalent examination.
● 12th standard or equivalent
● Graduation
● Post-graduation / Doctorate

Other relevant educational or skill certifications

2. One original certificate (10th/12th or Degree Consolidated) for
employment documentation

3. COLOUR SCANNED COPY OF YOUR PHOTOGRAPHS.

4. PAN Card, Voter ID or Driving Licence Scanned Copy.

5. Bank Account Details: Bank Name, Your Name as per Bank records,
Account
Number, IFSC Code.

6. Mandatory fully covid vaccinated report

Please bring one original document, either an educational certificate/mark sheet (10th
or 12th) or a government-issued ID card (Driving License/PAN Card), for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



OL No: AM18530 Date :
22-December-2024

Dear S. Vishva Harini,

Our hiring team was excited to get to know you during the interview call. It is our pleasure to

offer you a position as a Business Development Associate. You will be reporting to the office

on 07-April-2025.
We believe you will be an excellent addition to our team and are very much looking

forward to having you onboard.

Below are the details of your employment with ACADEMOR:

Date of Joining : 07-April-2025

Training Period : 07-April-2025 to 16-April-2025 - (Unpaid)
On the Job Training Start Date: 17-April-2025
On the Job Training End Date: 16-October-2025
Location of Training: Bangalore

Stipend: INR 18000 Per Month and Incentives : INR 12000
Target: 240000 INR per month.

You will be eligible for a pre-placement offer of 6 to 8 LPA after the completion
of the on-the-job training period, subject to your performance throughout its duration.

I have read and understood the terms and conditions, and accepted this offer as
set forth above with ACADEMOR, and I will report on 07-April-2025.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

● Acceptance of this offer indicates that you agree to perform the given
responsibilities with due care and diligence, and in compliance with
management norms.

● Your acceptance of this offer also demonstrates your enthusiasm to work a
9-hour shift from 11 AM to 8 PM (including breaks). You will be entitled to one
day off per week. Depending on circumstances, we may ask you to stay a little
longer after your scheduled logout time.

● If you wish to discontinue the training for personal reasons, you must follow the
company’s resignation procedures.

● The resignation procedure includes a one-month notice period. If you are
unable to serve this notice period, you will be required to pay compensation
equal to one month’s stipend, and you can then be relieved from the company.

● All your information will be kept safe and confidential by Academor. Similarly,
all information acquired during the course of your employment shall remain
confidential, and you shall refrain from using it for personal purposes or
disclosing it to any third party.

● Upon the conclusion of your employment, you will immediately return all
company property, equipment, and documents, including electronically stored
information.

● You will need to cooperate with and follow all policies and practices of
Academor for both your development and that of Academor.

● Upon successful completion of the training tenure, you will be eligible for
exciting pre-placement offers from Academor.

● The stipend cycle will begin concurrently with your On-the-Job Training (OJT).

Please indicate your acceptance of this offer by signing below.

We at Academor extend a warm welcome to you and look forward to a
mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________
(Candidate’s Signature)



ANNEXURE

Sl. No Particulars

1. Professional / Educational Certificates and Mark Sheets towards:

● 10th standard or equivalent examination.
● 12th standard or equivalent
● Graduation
● Post-graduation / Doctorate

Other relevant educational or skill certifications

2. One original certificate (10th/12th or Degree Consolidated) for
employment documentation

3. COLOUR SCANNED COPY OF YOUR PHOTOGRAPHS.

4. PAN Card, Voter ID or Driving Licence Scanned Copy.

5. Bank Account Details: Bank Name, Your Name as per Bank records,
Account
Number, IFSC Code.

6. Mandatory fully covid vaccinated report

Please bring one original document, either an educational certificate/mark sheet (10th
or 12th) or a government-issued ID card (Driving License/PAN Card), for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



HO/HR/TA/269613700

Date:13/02/2025

Ms.	Rigana	,
Pirambuvayal,	Sevvaipettai	Post,	Sivagangai,	Tamil	Nadu,	623402

Dear	Ms.	Rigana	,	

Sub:	Provisional	Offer	Letter

With	reference	to	your	application	and	further	to	the	interview	and/or	subsequent	discussion	you	had	with	us,	we	are
pleased	to	offer	you	the	position	of	‘Executive	Trainee’	-	Grade	‘B1'.	

By	joining	ESAF	BANK,	you	will	be	part	of	a	fast-paced	and	socially	dedicated	team	that	works	together	to	provide	‘Joy
of	Banking	to	Everyone’.	Also,	you	are	committing	to	the	Bank’s	vision	of	being	India’s	leading	social	Bank	that	offers
equal	opportunities	 for	 the	whole	society	 through	universal	access	and	 financial	deepening,	 thus	promoting	 financial
inclusion,	livelihood	and	economic	development	as	a	whole.	In	turn,	Bank	will	be	providing	you	with	every	opportunity
to	learn,	grow	and	stretch	to	the	highest	level	of	your	ability	and	potential.

The	details	of	the	offer	are	as	follows,	and	shall	be	confidential.

You	will	be	on	training	for	a	period	of	12	months,	which	may	be	extended	or	regularized	based	on	your	performance
and	 the	successful	completion	of	 training	will	be	 followed	by	six	months’	probation.	Your	service	 in	 the	Bank	will	be
confirmed	subject	to	your	performance	being	satisfactory	during	the	probationary	period.	

Your	remuneration	will	be	as	follows:

1.	 Annual	Salary	would	be	Rs.	425000.0
2.	 Apart	 from	the	above,	you	will	be	eligible	for	Performance	Incentive/	Pay	as	per	Bank’s	policy,	applicable	to	the

Role/Grade.

The	 emoluments	 mentioned	 above	 are	 payable	 as	 per	 the	 policies	 of	 the	 bank,	 after	 effecting	 appropriate	 and
applicable	statutory	deductions	if	any.

You	shall	be	eligible	for	TA	&	DA	and	other	payments	as	applicable	to	the	grade,	in	line	with	the	Bank’s	policy.

Your	initial	posting	will	be	at	any	branch/office	anywhere	in	India.	However,	the	Bank	reserves	the	right	to	transfer	you
to	any	Office	/	Department	/	Branch	of	the	Bank,	in	India,	that	is	in	existence	/	or	may	come	into	existence	at	a	future
date,	based	on	the	Bank’s	business	requirements.
You	 shall	 give	 the	acceptance	of	 the	offer	 and	of	 the	above	 terms	and	 conditions	of	 employment	on	 receipt	 of	 this
letter.	This	offer	letter	is	valid	for	7	days	from	the	date	of	this	letter,	for	acceptance.	This	offer	shall	be	effective	from
the	date	of	your	joining	the	Bank.

Your	performance	will	be	reviewed	on	a	regular	basis	as	per	the	performance	parameters	appropriate	to	the	position
mentioned.	You	will	be	governed	by	the	rules,	regulations	and	policies	laid	down	by	the	ESAF	Bank	from	time	to	time,
and	as	applicable	to	your	position.

Notwithstanding	anything	contained	herein,	 if	 you	are	 found	 to	be	 indulging	 in	any	act	of	 commission/omission	 that
may	be	prejudicial	to	the	interests	of	the	Bank,	violation	of	its	code	of	conduct	and/or	policies,	such	act	shall	warrant
disciplinary	action,	as	deemed	fit	by	the	Bank.

Your	appointment	is	subject	to	the	necessary	verifications	/	NOCs	/	receipt	of	Experience	and	Conduct	certificate	from
your	present/previous	employers	and	receiving	satisfactory	references.

The	 terms	 and	 conditions	 set	 out	 in	 this	 letter	 of	 appointment	 constitute	 service	 conditions	 applicable	 to	 your
employment	in	the	Bank	and	in	case	of	any	dispute	arising	out	of	the	same,	the	Courts	at	Thrissur	will	have	exclusive
jurisdiction.

You	are	requested	to	submit	the	below	documents	at	the	time	of	joining:



Annexure	1	(link)

Medical	Certificate	(link)

Self	Declaration	of	Medical	Fitness	(link)

Annexure	4	(link)

We	welcome	you	to	ESAF	Small	Finance	Bank	and	look	forward	to	your	valuable	contribution	in	scaling	ESAF	Bank	to
greater	heights.
	
Yours	sincerely,
	

Jojo	K
Chief	Manager	

Compensation	Particular Monthly Annual
(A)	Fixed	Monthly	Pay	–	EARNINGS
Basic	Pay 12400 148800.0
House	Rent	Allowance 2480 29760.0
Dearness	Allowance 2000 24000.0
Conveyance	Allowance 0 0.0
Medical	Allowance 0 0.0
Periodicals	/	Self	Development	Allowance 0 0.0
Food	allowance/Coupons 0 0.0
LTA 0 0.0
Special	Allowance 14866 178396.0
Total	(A) 31746 380956.0
Fixed	Monthly	Pay	–	DEDUCTIONS
Provident	Fund	-	Employee 1728 20736.0
Professional	Tax 0 0.0
Charity	Fund 124 1488.0
ESWT	Fund	Contribution 124 1488.0
ESWT	Membership	-	Rs.1000/-	** 0 0.0
Let	Them	Smile	(Voluntary) 0 0.0
Staff	Advance	(if	taken) 0 0.0
Death	Fund 0 0.0
TDS 0 0.0
Total	Recovery 1976 23712.0
Net	Salary 29770 357244.0
(B)	Annual	Pay
Bonus 583 7000.0
Total	(B) 583 7000.0
(C)	Retiral	&	Other	Benefits	(Employer	Contribution)
Provident	Fund	-	Employer 1728 20736.0
Medical	Insurance 667 8000.0
Leave	Surrender 0 0.0
Gratuity 692 8308.0
Total	(C) 3087 37044.0
Cost	To	Company	(A+B+C) 35417 425000.0

1.	 Incentives	are	paid	to	Employees	in	Business	Stream	as	approved	from	time	to	time
2.	 Performance	 Pay	 upto	 10%	 of	 Gross	 will	 be	 paid	 to	 staff	 in	 other	 Streams	 based	 on	 Bank's,Department's	 and

Individual's	annual	performance		
3.	 Employees	Deposit	Linked	Insurance	Scheme	on	Normal	Death.
4.	 Group	Term	Life	Insurance	(for	spouse	also)	

https://esf-public.s3.ap-south-1.amazonaws.com/files/Annexure1.pdf
https://esf-public.s3.ap-south-1.amazonaws.com/files/MedicalFitnessCertificate.pdf
https://esf-public.s3.ap-south-1.amazonaws.com/files/MedicalHistoryQuestionnaireForm.pdf
https://esf-public.s3.ap-south-1.amazonaws.com/files/Annexure-4.pdf


5.	 Death	Benefit	from	Staff	Welfare	Trust	
6.	 Future	Gratuity	benefits.
7.	 ESAF	CUG	facility.
8.	 Car	Component		as	per	Car	Policy	of	the	Bank
9.	 Changes	as	per	bank	policy	will	be	incorporated	time	to	time
10.	 You	will	be	eligible	for	an	outstation	allowance	of	0₹	per	month.
11.	 You	will	be	eligible	for	a	metro	allowance	of	0₹	per	month.

	 NB:	 1.	 	 Employee	 has	 an	 option	 of	 contributing	 1%	 of	 the	 basic	 salary	 towards	 charity	 fund	meant	 for	 charitable
activities	conducted	by	ESAF	foundation	on	monthly	basis.
2.	1%	of	Basic	salary	will	be	deducted	towards	ESAF	Staff	Welfare	Fund	meant	for	the	employees	of	ESAF	group
3.	Applicable	TDS	will	be	effected	on	the	salary.
4.	 The	 allowance	 mentioned	 above	 are	 indicative	 and	 will	 be	 disbursed	 based	 on	 the	 fulfilment	 of	 the	 criteria	 as
mentioned	 in	 the	 HR	 Benefits	Manual	 of	 the	 Bank.	 The	Management	 reserves	 the	 right	 to	 change	 or	withdraw	 any
allowances	without	any	prior	notice.

	



OL No: AM18533 Date :
22-December-2024

Dear B Vaishnavi,

Our hiring team was excited to get to know you during the interview call. It is our pleasure to

offer you a position as a Business Development Associate. You will be reporting to the office

on 07-April-2025.
We believe you will be an excellent addition to our team and are very much looking

forward to having you onboard.

Below are the details of your employment with ACADEMOR:

Date of Joining : 07-April-2025

Training Period : 07-April-2025 to 16-April-2025 - (Unpaid)
On the Job Training Start Date: 17-April-2025
On the Job Training End Date: 16-October-2025
Location of Training: Bangalore

Stipend: INR 18000 Per Month and Incentives : INR 12000
Target: 240000 INR per month.

You will be eligible for a pre-placement offer of 6 to 8 LPA after the completion
of the on-the-job training period, subject to your performance throughout its duration.

I have read and understood the terms and conditions, and accepted this offer as
set forth above with ACADEMOR, and I will report on 07-April-2025.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

● Acceptance of this offer indicates that you agree to perform the given
responsibilities with due care and diligence, and in compliance with
management norms.

● Your acceptance of this offer also demonstrates your enthusiasm to work a
9-hour shift from 11 AM to 8 PM (including breaks). You will be entitled to one
day off per week. Depending on circumstances, we may ask you to stay a little
longer after your scheduled logout time.

● If you wish to discontinue the training for personal reasons, you must follow the
company’s resignation procedures.

● The resignation procedure includes a one-month notice period. If you are
unable to serve this notice period, you will be required to pay compensation
equal to one month’s stipend, and you can then be relieved from the company.

● All your information will be kept safe and confidential by Academor. Similarly,
all information acquired during the course of your employment shall remain
confidential, and you shall refrain from using it for personal purposes or
disclosing it to any third party.

● Upon the conclusion of your employment, you will immediately return all
company property, equipment, and documents, including electronically stored
information.

● You will need to cooperate with and follow all policies and practices of
Academor for both your development and that of Academor.

● Upon successful completion of the training tenure, you will be eligible for
exciting pre-placement offers from Academor.

● The stipend cycle will begin concurrently with your On-the-Job Training (OJT).

Please indicate your acceptance of this offer by signing below.

We at Academor extend a warm welcome to you and look forward to a
mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________
(Candidate’s Signature)



ANNEXURE

Sl. No Particulars

1. Professional / Educational Certificates and Mark Sheets towards:

● 10th standard or equivalent examination.
● 12th standard or equivalent
● Graduation
● Post-graduation / Doctorate

Other relevant educational or skill certifications

2. One original certificate (10th/12th or Degree Consolidated) for
employment documentation

3. COLOUR SCANNED COPY OF YOUR PHOTOGRAPHS.

4. PAN Card, Voter ID or Driving Licence Scanned Copy.

5. Bank Account Details: Bank Name, Your Name as per Bank records,
Account
Number, IFSC Code.

6. Mandatory fully covid vaccinated report

Please bring one original document, either an educational certificate/mark sheet (10th
or 12th) or a government-issued ID card (Driving License/PAN Card), for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



 

 

 
10th Jan, 2025 

R. Naveen 

Chennai 

 
 

 
Dear R. Naveen 

Congratulations!! We are delighted to make you an offer with IndiaMART Intermesh Ltd. 

Designation           :              Executive- Client Acquisition 

Date of joining       :              17th Feb 2025 

Base Location       :               Chennai/Egmore 1 

 
We are pleased to offer you the position of “Executive-Client Acquisition”. We are confident that your 

skills, experience, and enthusiasm will make a valuable contribution to our team. 

 

 
1. Your Gross Salary is as below,  

• First 6 months - ₹27,500/month 

• Next 6 months - ₹30,000/month 

      Break-up is given in Annexure -I. 
In addition to the above, you will be entitled to ₹25,000 upon completion of 9 months from the 

date of joining subject to your continuous employment at the time of disbursement. 

 
2. You shall be reporting to work at 9.00 am on the day of joining. This job requires you to work 

from the office on all working days as per your working location. As informed, your place of 

posting shall be Chennai/Egmore 1. 

 
3. You will be governed by the Company rules, as amended from time to time. You will be entitled 

to leave and other benefits in accordance with such rules applicable from time to time. 

 

 
4. A detailed “Letter of Appointment” setting out terms and conditions of your appointment shall be 

issued to you after your completing the joining formalities. 

 

5. If you have any questions or require further clarification about the terms of this offer till your joining 

date, please do not hesitate to contact Amanpreet Kaur @7973776079. 

 

 

 

 

 

 



 

 

 

Please Note – Your offer has been made based on the information furnished by you. We will verify 

the authenticity of such information using various means including services of background 

verification agencies. Company reserves the right to revoke the offer and your appointment at any 

time in case we discover discrepancies in your declarations. 

 

 
You are requested to sign below in token of your acceptance of the terms and conditions of this 

letter of intent and return the duplicate copy duly signed by you to us. 

 

 
We are very excited about you joining us & we look forward to having you with IndiaMART Intermesh Ltd. 

 
 
 
 

Sincerely yours, 

For IndiaMART Intermesh Ltd. 
 

 

 
Prerna Hajela SIGNATURE 

AVP-Human Resources ( ) 



 

 

 

Annexure – I 
 
 
 
 
 

Name: R. Naveen 

Designation – Executive– Client Acquisition 
 
 

 

Annual Gross Salary 

Details Monthly (Rs) Annual (Rs) 

First 6 Months salary 27,500 1,65,000 

salary 7 Months Onwards 30,000 1,80,000 

Retention Bonus on completion of 9 months 
  

25,000 

Total Earning Potential** 3,70,000* 

* The above does not include the conveyance payout and incentives. 
* Income Tax will be deducted from salary as per Government specified rules. 
** Subject to being live and active in system. 

 

 

 
For IndiaMART Intermesh Ltd. 

 

 
Prerna Hajela SIGNATURE 

AVP-Human Resources ( ) 
 
 
 
 
 
 



 

 

 
10th Jan, 2025 

P.Elben 

Rodrigo 

Chennai 

 
 

 
Dear P. Elben  

Congratulations!! We are delighted to make you an offer with IndiaMART Intermesh Ltd. 

Designation           :              Executive- Client Acquisition 

Date of joining       :              17th Feb 2025 

Base Location       :               Chennai/Egmore 1 

 
We are pleased to offer you the position of “Executive-Client Acquisition”. We are confident that your 

skills, experience, and enthusiasm will make a valuable contribution to our team. 

 

 
1. Your Gross Salary is as below,  

• First 6 months - ₹27,500/month 

• Next 6 months - ₹30,000/month 

      Break-up is given in Annexure -I. 
In addition to the above, you will be entitled to ₹25,000 upon completion of 9 months from the 

date of joining subject to your continuous employment at the time of disbursement. 

 
2. You shall be reporting to work at 9.00 am on the day of joining. This job requires you to work 

from the office on all working days as per your working location. As informed, your place of 

posting shall be Chennai/Egmore 1. 

 
3. You will be governed by the Company rules, as amended from time to time. You will be entitled 

to leave and other benefits in accordance with such rules applicable from time to time. 

 

 
4. A detailed “Letter of Appointment” setting out terms and conditions of your appointment shall be 

issued to you after your completing the joining formalities. 

 

5. If you have any questions or require further clarification about the terms of this offer till your joining 

date, please do not hesitate to contact Amanpreet Kaur @7973776079. 

 

 

 

 



 

 

 

 

 

Please Note – Your offer has been made based on the information furnished by you. We will verify 

the authenticity of such information using various means including services of background 

verification agencies. Company reserves the right to revoke the offer and your appointment at any 

time in case we discover discrepancies in your declarations. 

 

 
You are requested to sign below in token of your acceptance of the terms and conditions of this 

letter of intent and return the duplicate copy duly signed by you to us. 

 

 
We are very excited about you joining us & we look forward to having you with IndiaMART Intermesh Ltd. 

 
 
 
 

Sincerely yours, 

For IndiaMART Intermesh Ltd. 
 

 

 
Prerna Hajela SIGNATURE 

AVP-Human Resources ( ) 



 

 

 

Annexure – I 
 
 
 
 
 

Name: P. Elben Rodrigo 
Designation – Executive– Client Acquisition 

 
 

 

Annual Gross Salary 

Details Monthly (Rs) Annual (Rs) 

First 6 Months salary 27,500 1,65,000 

salary 7 Months Onwards 30,000 1,80,000 

Retention Bonus on completion of 9 months 
  

25,000 

Total Earning Potential** 3,70,000* 

* The above does not include the conveyance payout and incentives. 
* Income Tax will be deducted from salary as per Government specified rules. 
** Subject to being live and active in system. 

 

 

 
For IndiaMART Intermesh Ltd. 

 

 
Prerna Hajela SIGNATURE 

AVP-Human Resources ( ) 
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Offer Letter

Dear CHANDRA PRIYAN D,

Congratulations! We are pleased to confirm that you have been selected to work for Pon Pure Chemical India Private 

Limited. We are delighted to make you the following job offer:

The position we are offering you is that of Executive - Sales -Chennai with an annual cost to company of 3,16,320 

This position reports to Meera.

We would like you to start work on 24-Apr-2025. Please report to Meera for documentation and orientation. On 

joining, you will be onboard to our HR Portal in which you may be required to upload your documents.

Please sign the enclosed copy of this letter and return it to me within 7 Days of offer to indicate your 

acceptanceof this offer.

We are confident you will be able to make a significant contribution to the success of Pon Pure Chemicals and 

lookforward to working with you.

Annexure- A and B are part of the offer letter which will be binding on you strictly

You’re sincerely,

K Sai Prawin

Authorized Signatory 

Pon Pure Chemical India Private Limited
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Annexure A of Offer letter

1. You have to submit the copies of all certificates and originals for verification on the day of joining. 

This letter of offer is based on the information furnished in your application for employment and 

during the interviews you had with us. If any declaration given, or information furnished by you, to 

the company proves to be false, or if you are found to have willfully suppressed any material 

information, in such cases,you will be liable to removal from services without any notice

2. Your services are liable to be transferred, at the sole discretion of Management, in such other capacity 

as the company may determine, to any department / section, location, associate, sister concern or 

subsidiary, at any place in India, whether existing today or which may come up in In such a case, you will 

be governedby the terms and conditions of the service applicable at the new placement location.

3. That you will be on probation for a period of six The period of probation can be extended at the 

discretion of the Management and you will continue to be on probation till an order of confirmation has 

been issued inwriting. If you wish to exit from the company during the probation period for any reason, 

you have to give 45 days’ notice period, in the absence of said notice period, you will not be entitled 

to get any benefit, including Full and final settlement.

4. Your position is a whole time employment with the Company and you shall devote yourself 

exclusively tothe business and interests of the You will not take up any other work for remuneration 

(part time or otherwise) or work in an advisory capacity, or be interested directly or indirectly, in 

any other trade or business during your employment with the company. You will also not seek 

membership of any local or public bodies.

5. You will not, at any time, during the employment or after, without the consent of the Management 

disclose or divulge or make public, except on legal obligations, any information regarding the 

Company’s affairs or administration or research carried out, whether the same is confided to you or 

becomes known to you in the course of your service or And you shall never post anything related to 

the company and your employment in the social media for any reason whatsoever.

6. Your work in the organization will be subject to the rules and regulations of the organization as laid 

down in relation to conduct, discipline and other you will always be alive to responsibilities and duties 

attached to your office and conduct yourself accordingly. You must effectively perform to ensure 

results. You have to read and understand all the policies available in the HRMS, from time to time, 

violation of any company policy will be amount to termination.
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7. Termination of employment.

During the probationary period and any extension thereof, your services may be terminated without 

givingany notice or salary in lieu thereof. However, on confirmation the services can be terminated from 

either side by giving 45 (Forty-five days’ notice or salary in lieu thereof.

Upon resignation/termination of employment, you will immediately hand over to the Company all 

correspondence, specifications, formulae, books, documents, market data, cost data, drawings, affects or 

records belonging to the Company or relating to its business and shall not retain or make copies of these 

items.

Upon resignation/termination of employment, you will also return all company property, which may be 

inyour possession.

Notwithstanding the above condition, the contract of service may also be terminated because of under

mentioned stipulations. This will be without payment of any compensation

 If you fail, refuse or neglect to carry out and perform your duties assigned to you by 

the for loss ofconfidence in you by the company for any of the act committed by you.

 If you are found to be guilty of fraud, insubordination or misconduct whether in course of 

performance ofduties entrusted to you or

 If you are found unfit for being entrusted with the responsible work commensurate with 

your position in consequences of any misconduct, moral * If you commit any act 

prejudicial to the continuing good relationship between you and the company.

 If you commit breach of any of the terms of this letter of offer

 Absence from the work without approval is not entailed to get any payment or compensation 

for the periodof absence from the work without approval

8. No authority is vested upon you to make any financial commitment and enter into 

agreements/contracts/understandings of any nature with any second party and third party without 

seeking the prior permission/approval of the any violation to exceed your specified authority as 

mentioned will be seriously viewed and termination /appropriate legal action will be taken. All the 

conditions in the offer letter and the appointment letter will be binding on you during the term of the 

employment with the company.
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Annexure B of offer letter 

This is your expected monthly salary structure.

Pay Component Monthly Amount Annual Amount

Guaranteed

FIXED 26,360 3,16,320

Basic 10,525 1,26,300

HRA 5,263 63,156

Special Allowance 5,263 63,156

Employer PF 1,800 21,600

Bonus 3,509 42,108

Total Guaranteed 26,360 3,16,320

Total CTC 26,360 3,16,320

Note: You will receive salary, and all other benefits forming part of your remuneration package subject to, and

after, deduction of TDS, PF, ESI and professional taxes in accordance with applicable laws.



OL No: AM18529 Date :
22-December-2024

Dear K. Deeba,

Our hiring team was excited to get to know you during the interview call. It is our pleasure to

offer you a position as a Business Development Associate. You will be reporting to the office

on 07-April-2025.
We believe you will be an excellent addition to our team and are very much looking

forward to having you onboard.

Below are the details of your employment with ACADEMOR:

Date of Joining : 07-April-2025

Training Period : 07-April-2025 to 16-April-2025 - (Unpaid)
On the Job Training Start Date: 17-April-2025
On the Job Training End Date: 16-October-2025
Location of Training: Bangalore

Stipend: INR 18000 Per Month and Incentives : INR 12000
Target: 240000 INR per month.

You will be eligible for a pre-placement offer of 6 to 8 LPA after the completion
of the on-the-job training period, subject to your performance throughout its duration.

I have read and understood the terms and conditions, and accepted this offer as
set forth above with ACADEMOR, and I will report on 07-April-2025.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

● Acceptance of this offer indicates that you agree to perform the given
responsibilities with due care and diligence, and in compliance with
management norms.

● Your acceptance of this offer also demonstrates your enthusiasm to work a
9-hour shift from 11 AM to 8 PM (including breaks). You will be entitled to one
day off per week. Depending on circumstances, we may ask you to stay a little
longer after your scheduled logout time.

● If you wish to discontinue the training for personal reasons, you must follow the
company’s resignation procedures.

● The resignation procedure includes a one-month notice period. If you are
unable to serve this notice period, you will be required to pay compensation
equal to one month’s stipend, and you can then be relieved from the company.

● All your information will be kept safe and confidential by Academor. Similarly,
all information acquired during the course of your employment shall remain
confidential, and you shall refrain from using it for personal purposes or
disclosing it to any third party.

● Upon the conclusion of your employment, you will immediately return all
company property, equipment, and documents, including electronically stored
information.

● You will need to cooperate with and follow all policies and practices of
Academor for both your development and that of Academor.

● Upon successful completion of the training tenure, you will be eligible for
exciting pre-placement offers from Academor.

● The stipend cycle will begin concurrently with your On-the-Job Training (OJT).

Please indicate your acceptance of this offer by signing below.

We at Academor extend a warm welcome to you and look forward to a
mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________
(Candidate’s Signature)



ANNEXURE

Sl. No Particulars

1. Professional / Educational Certificates and Mark Sheets towards:

● 10th standard or equivalent examination.
● 12th standard or equivalent
● Graduation
● Post-graduation / Doctorate

Other relevant educational or skill certifications

2. One original certificate (10th/12th or Degree Consolidated) for
employment documentation

3. COLOUR SCANNED COPY OF YOUR PHOTOGRAPHS.

4. PAN Card, Voter ID or Driving Licence Scanned Copy.

5. Bank Account Details: Bank Name, Your Name as per Bank records,
Account
Number, IFSC Code.

6. Mandatory fully covid vaccinated report

Please bring one original document, either an educational certificate/mark sheet (10th
or 12th) or a government-issued ID card (Driving License/PAN Card), for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



 
 

 
 

EMPLOYMENT OFFER LETTER 

                                                                                                                                      Date: 22.2.2025 

 

Atshaya S 

Plot no.2, Srinagar Street, thachanallur, Tirunelveli 

 

Dear Atshaya S, 

 

I am pleased to confirm our provisional offer of employment to you for a HR and Operations 

Executive regular full-time position with NIZCARE PRIVATE LIMITED, effective from 5th 

March 2025. As discussed, this offer is conditional upon completion of satisfactory references 

that could include, but is not necessarily limited to, a review of past employment and education 

records. 

The details of our offer, including the terms and conditions of your employment, are attached 

as Schedule A. 

Please take the time to carefully review our offer. This letter, along with the enclosed schedules, 

outlines the obligations of both Company and yourself with respect to your employment 

conditions, and is governed by the laws of India. It details the terms and conditions of your 

employment with Company and will form our agreed upon employment contract with you once 

signed.   

Accepting employment will be conditional upon agreeing to and signing the attached copy of 

this letter and the attached Schedule(s), initialling each page in the right-hand corner, and 

returning it to the Human Resource team of Company upon your earliest convenience, but prior 

to your first day of employment. 

Atshaya, we look forward to welcoming you to the NIZCARE PRIVATE LIMITED team and 

wish you a successful and rewarding career with us. 

 

Sincerely, 

 

Signing Authority 

Name: Dr. Arham 

Designation: Chief Operating Officer 



 
 

 
 

 

I, Atshaya S acknowledge that I have read, understood and accept this offer and the terms and conditions 

contained in the attached Schedule(s), and agree to be bound by the terms and conditions of employment 

as outlined therein. 

 

 

__________________________________________  

Signature                                                                                  

 

_______________________ 

Date 

  



 
 

 
 

SCHEDULE A 

M/s NIZCARE PRIVATE LIMITED 

Terms and Conditions of Employment 

The following outlines the terms and conditions of employment with NIZCARE PRIVATE                                            

LIMITED The Company reserves the right to change these terms and conditions as necessary, with 

due notice. 

1. Designation 

HR and Operations Executive  

Your designation is to support our organization's human resources and operational functions. The 

successful candidate will be responsible for providing administrative support, coordinating HR initiatives, 

and ensuring seamless day-to-day operations. 

Initial Reporting to Mr. Bipin Singh, Chief Business Officer 

Responsibilities 

Your primary duties will include but not limited to Recruitment, employee onboarding, HR Record – 

Keeping, Employee Engagement and policy Administration. A copy of your position description is 

attached as Schedule “B.” 

While employed by the Company, you agree to work on a full-time basis exclusively for the Company 

and agree that you shall not, while you are employed by the Company, be employed or engaged in any 

capacity, in promoting, undertaking or carrying on any other business that competes with the Company or 

interferes or could reasonably interfere with your duties to the Company without our prior written 

permission. 

Compensation 

Amount (Rs.1,80,000/-) Per Annum CTC. 

Your compensation package includes with food and accommodation sponsored by Nizcare at our Trichy 

Premises: 

Rs. 7500 monthly training fee (5th March 2025 till reporting to Trichy) 

Rs. 15000 monthly salary will be given once reported to Trichy   

Your salary would be subject to all statutory deductions and Taxes as applicable and consistent with the 

Statutory laws and Indian Tax regulations. You will be responsible for your Tax liabilities under all 

applicable Tax Laws and Regulations. 



 
 

 
 

Status  

Full-time / Permanent  

You will be required to report at our Trichy Corporate Office located at Nizcare Private Limited, M.A.M 

Nagar, Siruganur, Trichy, Tamilnadu-621105. Further, your services are transferable to any place in 

the country or abroad or to any of the associates/sister concerns or its subsidiary, whether existing or 

acquired later on, at the sole discretion of the management. 

Payroll Schedule  

Your salary will be paid to you on a monthly basis, less required deductions, through direct deposit to 

your bank account provided by you to the Company. 

Abandonment 

Absence from work for a continuous period of three (03) days (including absence upon leave though 

applied, but not granted) or overstayed for a period of three (03) days after expiry of sanction leave, shall 

make you lose your lien on the job and your services shall be automatically come to an end without any 

notice or intimation. 

Probationary Period 

To assess your fit within the Company, the first six (06) months of your employment will constitute a 

probationary period. At any time during this probationary period, Company may terminate your 

employment without cause and without advance notice. If this occurs, we would have no further obligation 

to you, financial or otherwise. 

Policies and Standards 

Company has established a variety of policies and standards that ensure a safe, enjoyable working 

environment. During the period of your employment with us, you agree to be bound by these policies and 

standards, and any future policies and standards that are reasonably introduced by the Company. It is 

agreed that the introduction and administration of these policies is within the sole discretion of Company 

and that these policies do form a part of this Agreement. It is agreed that if Company introduces, amends 

or deletes employment-related policies as conditions warrant that such introduction, deletion or 

amendment does not constitute a breach of this Agreement. 

Assets and Properties  

Company may provide you company or company’s client owned assets as a part of the services and 

requirement; you shall be responsible for the care and maintenance of the equipment. You shall have right 

to use the Company assets only for Company purpose till the last day of your employment at the Company, 



 
 

 
 

upon return of the Assets to the HR department of the Company, full & final settlement shall be settled 

and paid. In case that the equipment is, damaged, lost, stolen, while outside the office premises, you shall 

be responsible for its cost for its replacement. 

Confidentiality and Intellectual Property 

Our offer of employment is conditional upon you agreeing to and abiding by the “Non-Disclosure and 

Proprietary Information Agreement.”  Attached Schedule C. 

Non – Solicitation 

You hereby agree that, while you are employed by Company and for three (03) years following the 

termination of your employment with Company, you will not (i) recruit, attempt to recruit or directly or 

indirectly participate in the recruitment of, any Company employee or (ii) directly or indirectly solicit, 

attempt to solicit, canvass or interfere with any customer or supplier of Company in a manner that conflicts 

with or interferes in the business of Company as conducted with such customer or supplier. This clause 

forbids an ex-employee from interacting with or soliciting the clients or customers of his previous 

employer regardless of which party has given the proposition. 

Representation 

You hereby represent and warrant to Company that you are not party to any written or oral agreement with 

any third party that would restrict your ability to enter into this Agreement or the Confidentiality and 

Proprietary Information Agreement or to perform your obligations hereunder and that you will not, by 

joining Company, breach any non-disclosure, proprietary rights, non-competition, non-solicitation or 

other covenant in favor of any third party. 

Changes to Duties and/or Compensation  

If your duties or compensation should change during the course of your employment with Company, the 

validity of this agreement will not be affected. In addition, if one or more of the provisions in our 

agreement are deemed void by law, then the remaining provisions will continue in full force and effect. 

Resignation 

You are free to resign your employment with Company at any time subject to prior written notice period 

of three (03) Months written notice to enable us transition your work. 

Termination 

Termination by Company:  



 
 

 
 

The Company may, at any time and without notice, terminate you for "cause". Termination by the 

Company of the Employee for "cause" shall include but not be limited to termination based on any of the 

following grounds: (a) failure to perform the duties of the Employee's position in a satisfactory manner; 

(b) fraud, misappropriation, embezzlement or acts of similar dishonesty; (c) conviction of a felony 

involving moral turpitude; (d) illegal use of drugs or excessive use of alcohol in the workplace; (e) 

intentional and wilful misconduct that may subject the Company to criminal or civil liability; (f) breach 

of the Employee's duty of loyalty, including the diversion or usurpation of corporate opportunities properly 

belonging to the Company; (g) wilful disregard of Company policies and procedures; (h) breach of any of 

the material terms of this Agreement; and (i) insubordination or deliberate refusal to follow the instructions 

of the Company. 

Termination by the Company Without Cause: 

Company may terminate your employment at any time during this agreement by giving 30days notice 

(“Notice Period”). During the notice period, you must fulfil all assigned duties and responsibilities set 

forth above and use Failure of Employee to comply with this requirement may result in Termination for 

Cause described above. 

Termination by Employee: 

You may terminate his employment at any time during the course of this agreement by giving 60days 

notice period in writing to the Company. During the notice period, you must fulfil all your duties and 

responsibilities set forth above and use his best efforts to train and support his replacement, if any. Failure 

to comply with this requirement may result in withhold of your salary and full and final settlement at 

Companies sole discretion.  

During the Probationary period and or after the end of your probationary period, Company may terminate 

your employment without cause at any time by providing you with the minimum notice or pay in lieu of 

such notice (from date of notice till last day of working) and no additional payment shall be liable by the 

Company.  

Immediately upon termination of this Agreement, you shall return all the Assets & Property (papers, 

documents, software, hardware, Laptop etc.,) belonging to the Company in the possession of you during 

employment with the Company. Employee is liable to any repercussions for using any outside systems to 

perform the job. 

Governing Law and Jurisdiction and Dispute Resolution  

This Agreement shall in all respects be governed and interpreted by, and construed in accordance with the 

laws of India, and shall be subject to the exclusive jurisdiction of the courts in Chennai. 

In the event of any dispute arising howsoever in connection with the interpretation or implementation of 

this Agreement, the Parties shall attempt to resolve such dispute amicably failing which the dispute shall 

be referred to arbitration by a single arbitrator mutually appointed by the Parties. The arbitration shall be 



 
 

 
 

governed by the Arbitration and Conciliation Act, 1996. The award by the arbitrator shall be final and 

binding on the Parties. 

 

Kindly note that any action of yours, contrary to any of the above-mentioned clauses shall render you 

liable to termination with immediate effect, notwithstanding any other terms and conditions of your 

appointment. 

 

Yours sincerely, 

For NIZCARE PRIVATE LIMITED 

 

Signing Authority 

Name: Dr. Arham 

Designation: Chief Operating Officer 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 
 

SCHEDULE B 

 

Job Description 

 

Key Responsibilities but not limited to: 

1. Manage recruitment, employee relations, benefits, training, and development, while ensuring 

compliance with HR policies and procedures. 

2. Develop and implement operational processes and procedures to drive efficiency and 

scalability. 

3. Create and maintain employee handbooks, policies, and procedures. 

4. Provide operational support, including managing office administration, coordinating travel 

arrangements, and maintaining records and databases. 

5. Collaborate with cross-functional teams to drive business growth, employee engagement, and 

operational efficiency. 

6. Analyze HR and operational metrics to inform business decisions and drive continuous 

improvement. 

7. Maintain confidentiality and handle sensitive information with discretion. 

8. Develop and implement employee engagement initiatives to boost morale and motivation. 

9. Coordinate company events, seminars, and workshops to promote team building and 

professional development. 

10. Manage vendor relationships and contracts, including IT, facilities, and other operational 

vendors. 

11. Develop and maintain operational reports, dashboards, and analytics. 

12. Develop and maintain the company's intranet and internal communication channels. 

13. Conduct market research and competitor analysis to inform operational strategies. 

14. Ensure compliance with health tech regulations, including data privacy and security. 

15. Develop and implement processes for managing electronic health records (EHRs) and other 

sensitive health data. 

16. Collaborate with the development team to ensure operational processes are integrated with 

health tech platforms. 

 

 

 

 

 

 



 
 

 
 

Annexure I - Employment Details 

 

Tentative Start Date: 05.03.2025 (Date of Joining) 

Role: HR and Operations Executive  

Salary:( Rs. Rs.1,80,000/-) - per Annum 

 

Employment Location: Nizcare Private Limited, M.A.M College of engineering, Siruganur, Trichy, 

Tamilnadu-621105 

Office: Nizcare Private Limited 

Working Days and Hours: Monday to Saturday 9am to 6pm  

Holidays: Public holiday will be provided as per state rules, and list and holidays shall be informed by 

HR team on the date of Joining.  

  

Reporting Manager: Chief Business Officer, Mr. Bipin Singh 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 
 

Non – Disclosure & Proprietary Information Agreement 

 

SCHEDULE C 

 

Employee Covenants 

 

In consideration of employment as an employee or engagement as an independent contractor with 

NIZCARE PRIVATE LIMITED (the “Company”), the undersigned (the “Employee”) agrees and 

covenants as follows: 

 

1. General Acknowledgments: The Company possesses, or may in the future possess, certain valuable 

trade secrets, proprietary data and confidential information that has been created, discovered or 

developed by, or has otherwise become known to, the Company (including, without limitation, 

information created, discovered, developed by or made known to the Employee in the course of his 

or her employment by the Company), or in which the Company has proprietary rights (whether by 

license, assignment or otherwise).  All such information, whether known on the date hereof or 

become known hereafter, is collectively referred to as “Confidential Information”, which term 

shall include, without limitation, trade secrets, unpublished patent / trademark / design applications, 

processes, formulae, data, know-how, discoveries, developments, designs, improvements, 

inventions, techniques, laboratory notebooks, marketing, research and development, clinical and 

business development plans, regulatory filings and correspondence, strategies, forecasts, new 

products, software, software documentation, unpublished financial statements, budgets, 

projections, contract terms, licenses, prices, costs and customer and supplier lists; provided, 

however, that “Confidential Information” shall not include information (i) in the public domain 

by publication through no fault of the Employee or (ii) lawfully received by the Employee from a 

third party who was under no obligation of confidentiality with respect thereto. In view of the 

foregoing, the Employee acknowledges that it is reasonable and necessary for the protection of the 

goodwill and Confidential Information of the Company that he/she undertake the obligations 

contained in this Agreement regarding his/her conduct during and subsequent to his/her 

employment by the Company. 

 

2. Non - Disclosure / Non-Use: The Employee acknowledges and agrees that all Confidential 

Information and rights relating thereto shall be and remain the sole and exclusive property of the 

Company.  The Employee, while in the employ of the Company and at all times, thereafter, will 

not, without the express prior written consent of the Company, directly or indirectly, communicate 

or divulge to, or use for the benefit of himself/herself or of any person, firm, partnership, entity or 

corporation, or permit others to use or disclose, any of the Confidential Information. The Employee 

shall not use Confidential Information in any way or in any capacity other than as an employee of 

the Company to further the interests of the Company.  Notwithstanding the foregoing, the Employee 

may disclose or use such Confidential Information only to the extent that disclosure or use thereof 



 
 

 
 

is required (1) in the course of his/her employment with the Company and consistent with the 

promotion of its best interests, or (2) by a court or other governmental agency of competent 

jurisdiction, provided the Employee promptly notifies the Company and cooperates fully with the 

Company in obtaining any available protective order or the equivalent thereof prior to the disclosure 

of such information; provided, further that any Confidential Information shall continue to be subject 

to this Agreement for other purposes to the extent it is subject to a protective order or the equivalent.  

The Employee agrees that any property situated on the Employer’s premises, including memory 

sticks and other storage media, filing cabinets or other work areas, is subject to inspection by 

Company personnel at any time with or without notice. At any time upon request of the Company, 

and in any event promptly upon termination of his/her employment with the Company, the 

Employee shall transfer and deliver all documents and other materials relating to the Employee’s 

work for the Company, without retaining any copies, notes or excerpts thereof, in any medium or 

form.  The Employee will destroy any related computer entries on equipment or media not owned 

by the Company.  The Company shall be under no obligation to pay to the Employee any sums of 

money then due to the Employee from the Company or becoming due thereafter until the Employee 

has complied with the provisions of this Paragraph 2. 

 

3. Ownership of Inventions and Intellectual Property Rights: The Employee agrees that all activities 

in which he/she is or will be engaged by the Company during the course of his or her employment 

with the Company are being conducted for the benefit of the Company.  Any and all inventions, 

designs, creations, conceptions, discoveries, processes, compounds, applications, devices, 

formulae, and improvements or refinements of current or future Company products or services, 

whether or not patentable or copyrightable, that the Employee may solely or jointly conceive, 

discover, make or reduce to practice during the period of his or her employment with the Company 

or after termination of his or her employment with the Company (whether or not conceived, 

discovered, made or reduced to practice by the Employee at the Company’s facilities or during 

regular business hours or utilizing resources of the Company), and which relate in any way to or 

arise out of the Company’s actual and/or anticipated scientific, development or business activities 

or products, including planned or proposed activities or products (collectively hereinafter referred 

to as “Inventions”), and the benefits and/or rights resulting thereof, shall be or shall immediately 

become the sole and exclusive property of the Company.  The Employee shall promptly and fully 

disclose to the Company each such Invention and shall communicate to the Company, without cost 

or delay, all available information and data with respect thereto to the Company.  The Employee 

further agrees that all original works of authorship, including, but not limited to, any and all reports, 

protocols, publications, software, systems and writing or compilations of data of every kind and 

description prepared or devised by the Employee or under his discretion while employed by the 

Company, and which relate to or arise out of the actual and/or anticipated scientific, development 

or business activities or products of the Company (collectively hereinafter referred to as “Works”) 

shall be the sole and exclusive property of the Company. The Employee acknowledges that all such 

Works that may be protectable by copyright constitute “works made for hire” as that term is 

defined in the Indian Copyright Act, 1957.  The Employee hereby irrevocably assigns any and all 

rights, title and interest the Employee may have or acquire in such Inventions and/or Works, and 

benefits and/or rights resulting therefrom, solely and exclusively to the Company. The undersigned 

acknowledges that the assignment of his/her rights, title and interest in and to any and all such 

Inventions and/or Works, and benefits and/or rights resulting therefrom, is deemed effective upon 

conception of such Inventions and/or Works. Notwithstanding the foregoing, the Employee agrees 



 
 

 
 

to execute such instruments of transfer, assignment, conveyance or confirmation and such other 

documents as the Company may request to evidence, confirm or perfect the assignment of all of the 

Employee’s right, title and interest in and to any Inventions and/or Works. 

 

4. Securing, Protecting and Enforcing Intellectual Property: The Employee, without further 

consideration and upon request by the Company, agrees to cooperate and assist the Company, or its 

designee, at the Company’s expense, in every reasonable way to secure, protect and enforce the 

Company’s rights in the Inventions and/or Works and any copyrights, patents, trademarks, trade 

secrets, mask work rights or other intellectual property rights in any and all countries, including the 

disclosure to the Company of all pertinent information and data with respect thereto and the 

execution of any and all applications, specifications, oaths, assignments and all other instruments 

and/or documents that the Company may deem necessary in order to secure, protect and enforce 

such rights. In the event the Company is unable, after reasonable effort, to secure the Employee's 

signature on any assignments, letters patent, copyright or other analogous protection relating to an 

Invention and/or Work, for whatever reason, the Employee hereby irrevocably designates and 

appoints the Company, and its duly authorized officers and agents, as the Employee's agent and 

attorney-in-fact, to act for and in his/her behalf and stead to execute and file any such instruments 

and/or documents and to do all other lawfully permitted acts to further the ownership, prosecution 

and issuance of letters patent, copyright or other analogous protection thereon with the same legal 

force and effect as if executed by the Employee. This power of attorney is coupled with an interest 

on the part of the Company and is irrevocable. 

 

5. Absence of Restrictions Upon Disclosure and Competition: The Employee represents and warrants 

that: (i) his/her performance of all of the terms of this Agreement and as an employee of the 

Company does not and will not breach any agreement to (A) keep in confidence proprietary 

information or trade secrets acquired by him/her in confidence or in trust prior to his/her 

employment by the Company, or (B) refrain from competing, directly or indirectly, with the 

business of any previous employer or other party; (ii) the Employee has returned all documents and 

materials belonging to any of his/her former employers;  (iii) the Employee will not disclose to the 

Company or induce any of the Company's employees to use proprietary information or trade secrets 

of any of his/her former employers;  and (iv) the Employee has not entered into, and hereby agrees 

that he/she will not enter into, any agreement either written or oral in conflict herewith. 

 

6. Pre-Existing Employee Materials: The Company acknowledges that the Employee has or may 

have ownership rights in inventions, patents, patent applications, discoveries, processes, 

compounds, applications, devices, and formulae, works of authorship, including, but not limited to, 

any and all reports, protocols, publications, software, systems and writing or compilations of data 

of every kind and description prepared or devised by him or her prior to his or her employment with 

the Company (hereinafter collectively referred to as “Pre-Existing Employee Materials”) and that 

such Pre-Existing Employee Materials are or may be embodied in various documents, publications 

or digital form. The Employee represents and warrants that he/she has identified in writing and 

attached as Exhibit A to this Agreement any and all Pre-Existing Employee Materials in which the 

Employee claims, and intends to retain, ownership rights (hereinafter “Employee-Owned 

Materials”).  To the extent that the Employee, in the course of his or her employment, or anyone 



 
 

 
 

working at the Employee’s direction, directly or indirectly incorporates any and/or all Employee-

Owned Materials in any creation of the Company, the Employee hereby grants to the Company, 

and the Company shall have, a non-exclusive, royalty-free, irrevocable, perpetual, sub-licensable, 

worldwide license to make, have made, import, use and sell such incorporated Employee-Owned 

Materials as part of or in connection with such Company creations. In addition, the Employee agrees 

that, in the event that the Employee intends to sell or license any such incorporated Employee-

Owned Materials, the Employee will give the Company sixty (60) days prior notice of the proposed 

transfer of rights in such incorporated Employee-Owned Materials, including in the notice 

reasonable specificity as to the substance of Employee-Owned Materials to be transferred, together 

with evidence reasonably satisfactory to the Company that only Employee-Owned Materials are 

included in the proposed transfer. 

 

7. Confidential Information of Third Parties: The Employee acknowledges that the Company has 

received and in the future will receive from third parties their confidential or proprietary information 

subject to a duty on the Company’s part to maintain the confidentiality of such information and, in 

some cases, to use it only for certain limited purposes. The Employee agrees that he/she owes the 

Company and such third parties, while in the employ of the Company and at all times thereafter, a 

duty to hold all such third-party confidential or proprietary information in the strictest confidence 

and not to disclose it to any person, firm or corporation (except in a manner that is consistent with 

the Company’s agreement with the third party) or use it for the benefit of anyone other than the 

Company or such third party (consistent with the Company’s agreement with the third party), unless 

expressly authorized in writing to act otherwise by an officer of the Company. 

 

8. Non-Solicitation: The Employee agrees that, while in the employ of the Company and for a period 

of three (03) years following the end of his/her employment with the Company, the Employee will 

not, without the express prior written consent of the Company, either directly or indirectly, for 

himself/herself or through, on behalf of or in conjunction with any other person, persons, 

partnership or corporation:  (i) divert or attempt to divert any business or any customer of the 

Company to any competitor by direct or indirect inducements or otherwise; or (ii) employ or seek 

to employ or engage as an independent contractor any person who is at that time employed by the 

Company, or otherwise to induce such person to leave his or her employment thereafter. This 

particular covenant prevents an ex-employee from dealing or soliciting the clients or customers of 

his/her former employee; regardless of which party has given the proposition. It also prevents the 

employee from soliciting his/her colleagues to quit the job for example trying to recruit them away 

from the organization. 

 

9. Miscellaneous: 

 

9.1 Certain Remedies: The parties agree that any breach of this Agreement by the Employee would 

cause substantial and irreparable harm to the Company for which the Company would have no 

adequate remedy at law and for which an award of monetary damages would be wholly 

inadequate. In the event of any such breach or threatened breach, the Company shall have the 

right to an injunction, specific performance or other equitable relief, in addition to any other 



 
 

 
 

legal rights or remedies which it may have available, and the Employee shall be responsible for 

the Company's costs and expenses, including, without limitation, reasonable attorneys' fees and 

court costs, incurred in enforcing any of the covenants of this Agreement. 

 

9.2 Notification: The Employee hereby consents to the Company’s notification, during and at any 

time after the termination or expiration of Employee’s employment with the Company, of any 

employer or other third party of the Company’s rights and his/her obligations under this 

Agreement. 

 

9.3 Severability: Each provision of this Agreement shall be treated as a separate and independent 

clause, and the unenforceability of any one clause shall in no way impair the enforceability of 

any of the other clauses herein. 

 

9.4 Survival, Assignment and Benefit:  This Agreement may not be assigned by Employee.  The 

terms of this Agreement shall survive the termination of the Employee’s employment by the 

Company and shall inure to the benefit of and be binding upon the parties hereto and their 

respective successors, heirs and assigns. The Employee expressly consents to be bound by the 

provisions of this Agreement for the benefit of the Company or any subsidiary or affiliate 

thereof to whose employ the Employee may be transferred without the necessity that this 

Agreement be re-signed at the time of such transfer. 

 

9.5 Entire Agreement: The Employee acknowledges receipt of this Agreement and agrees that with 

respect to the subject matter hereof it contains the entire understanding and agreement with the 

Company, superseding any previous oral or written communication, representation, 

understanding or agreement with the Company or any representative thereof. 

 

9.6 Amendments and Waiver:  This Agreement may not be altered, modified, or waived in whole 

or in part, except in writing, signed by the Employee and the Company. No failure or delay by 

either party in exercising any rights, power, or remedy under this Agreement shall operate as a 

waiver of any such right, power, or remedy.  The Employee agrees that any change or changes 

in his or her duties, salary or compensation after the signing of the Agreement shall not affect 

the validity or scope of this Agreement. 

 

9.7 Governing Law and Forum: This Agreement shall in all respects be governed and controlled 

by the laws of India without application of its choice of law principles, and all claims and/or 



 
 

 
 

lawsuits in connection with this Agreement must be brought in the Courts of Chennai, and both 

parties hereby submit to the jurisdiction and venue of mentioned court. 

 

THE EMPLOYEE HEREBY ACKNOWLEDGES THAT HE/SHE HAS READ THE 

FOREGOING AGREEMENT AND UNDERSTANDS AND AGREES TO EACH AND EVERY 

PROVISION: 

 

Dated: ____________________________Employee Signature: __________________________ 

 

Agreed to Accepted By 

NIZCARE PRIVATE LIMITED 

Sincerely, 

 

Signing Authority 

Name: Dr. Arham 

Designation: Chief Operating Officer 

 



OL No: AM18528 Date :
22-December-2024

Dear B. Bala Ajitesh,

Our hiring team was excited to get to know you during the interview call. It is our pleasure to

offer you a position as a Business Development Associate. You will be reporting to the office

on 07-April-2025.
We believe you will be an excellent addition to our team and are very much looking

forward to having you onboard.

Below are the details of your employment with ACADEMOR:

Date of Joining : 07-April-2025

Training Period : 07-April-2025 to 16-April-2025 - (Unpaid)
On the Job Training Start Date: 17-April-2025
On the Job Training End Date: 16-October-2025
Location of Training: Bangalore

Stipend: INR 18000 Per Month and Incentives : INR 12000
Target: 240000 INR per month.

You will be eligible for a pre-placement offer of 6 to 8 LPA after the completion
of the on-the-job training period, subject to your performance throughout its duration.

I have read and understood the terms and conditions, and accepted this offer as
set forth above with ACADEMOR, and I will report on 07-April-2025.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

● Acceptance of this offer indicates that you agree to perform the given
responsibilities with due care and diligence, and in compliance with
management norms.

● Your acceptance of this offer also demonstrates your enthusiasm to work a
9-hour shift from 11 AM to 8 PM (including breaks). You will be entitled to one
day off per week. Depending on circumstances, we may ask you to stay a little
longer after your scheduled logout time.

● If you wish to discontinue the training for personal reasons, you must follow the
company’s resignation procedures.

● The resignation procedure includes a one-month notice period. If you are
unable to serve this notice period, you will be required to pay compensation
equal to one month’s stipend, and you can then be relieved from the company.

● All your information will be kept safe and confidential by Academor. Similarly,
all information acquired during the course of your employment shall remain
confidential, and you shall refrain from using it for personal purposes or
disclosing it to any third party.

● Upon the conclusion of your employment, you will immediately return all
company property, equipment, and documents, including electronically stored
information.

● You will need to cooperate with and follow all policies and practices of
Academor for both your development and that of Academor.

● Upon successful completion of the training tenure, you will be eligible for
exciting pre-placement offers from Academor.

● The stipend cycle will begin concurrently with your On-the-Job Training (OJT).

Please indicate your acceptance of this offer by signing below.

We at Academor extend a warm welcome to you and look forward to a
mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________
(Candidate’s Signature)



ANNEXURE

Sl. No Particulars

1. Professional / Educational Certificates and Mark Sheets towards:

● 10th standard or equivalent examination.
● 12th standard or equivalent
● Graduation
● Post-graduation / Doctorate

Other relevant educational or skill certifications

2. One original certificate (10th/12th or Degree Consolidated) for
employment documentation

3. COLOUR SCANNED COPY OF YOUR PHOTOGRAPHS.

4. PAN Card, Voter ID or Driving Licence Scanned Copy.

5. Bank Account Details: Bank Name, Your Name as per Bank records,
Account
Number, IFSC Code.

6. Mandatory fully covid vaccinated report

Please bring one original document, either an educational certificate/mark sheet (10th
or 12th) or a government-issued ID card (Driving License/PAN Card), for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



Date:  09-05-2025
Mr. Arun Sankar,

Approved

OFFER OF EMPLOYMENT

Dear Mr. Arun,

We refer to your application and subsequent discussion you had with us regarding employment with us.

We really enjoyed the interaction with you and are pleased to confirm our offer of employment to you (subject to
satisfactory medical examination) as Sales Executive - Construction Chemicals, Grade FL2 in our Retail
(Construction Chemicals) function.

Our agreed compensation along with the perks, benefits etc. are spelt out in the annexure attached hereto.

Your initial posting will be in Tirunelveli but please note that your services are subject to transfer to any location
across the country in any of our Branches/factories if the company so desires.

Your association with Berger Paints India Limited will be subject to a background check in line with Berger's
background check policy. Post your joining if the background check reveals unfavorable results, you will be liable to
disciplinary action including termination of service without notice.

If the terms & conditions set out herein are acceptable to you, please provide us your acceptance along with your
date of joining which should be on or before 16-05-2025.

The formal letter of appointment will be issued to you at the time of your joining the Organization.

We look forward to the prospect of a long and mutually rewarding professional relationship.
Yours faithfully,
FOR BERGER PAINTS INDIA LIMITED

(RANJAN BANERJEE)
GROUP HEAD – HR

Encl.   a)    Annexure



BERGER PAINTS INDIA LTD
Compensation Details

Name: Mr. Arun  Sankar Grade: FL2
Location: Tirunelveli Function/Sub- Retail - Construction Chemic

SALARY COMPUTATION
Components Per Annum Per Month
FIXED SALARY & ALLOWANCES  
Basic Salary Rs 253200  21100
House Rent Allowance Rs  25320 2110
Special Allowance Rs 270768 22564
LTA Rs  21100  1758
Total Monthly Rate (A) Rs  5,70,388  47,532
RETIRALS
PF Rs  30384  2532
Gratuity Rs  12179  1015
Total (B) Rs  42,563  3,547
PERQUISITES
Cellphone Monthly Reimbursable Rs 6000 500
Total (C) Rs 6,000 500
VARIABLE PAY
Sales or Performance Incentives Rs 250000 20834
Market Working Allowance Rs 90000 7500
Total (D) Rs 3,40,000 28,334
Gross (CTC) Rs 9,58,951 79,913

Note:
a) Additional benefits extended by the company policy is Group Mediclaim Insurance coverage as per grade for 

self and immediate family. 
b) Sales Incentive is a variable component and is calculated based on optimal performance of individual on 

certain value, volume, collection targets achieved on quarterly basis. The indicated figure is on a full year term 
based on an assumption that you will earn 100% incentive. The actual pay out shall be based on achieved 
performance levels on specified performance parameters and is payable only if an individual is on the rolls of 
the company during the time of each pay out as per rules.
Maximum Sales Incentive Earned by Officer Grade employees in 2022-23:

b Level Maximum Incentive Earned - 22-
23

Officers 6,94,566
c) Two-wheeler shall be allotted as per company scheme and individual grade entitlement.
d) Leave entitlement in a year: As applicable in the Factories/Depots as per local rules. 



Authorized Signatory
Action COACH



Sundara Pandian <prsundarapandian@gmail.com>

Fwd: Offer Letter Final - Pon Pure Chemicals Group - Management Trainee-
Marketing - Chennai
1 message

23PBA144 MARIS MUKESH <23pba144marismukesh@gmail.com> Wed, Jan 22, 2025 at 7:12 PM
To: Sundara Pandian <prsundarapandian@gmail.com>

---------- Forwarded message ---------
From: Deiveegan John <deiveegan.j@pure-chemical.com>
Date: Wed, 22 Jan 2025 at 7:03 PM
Subject: Offer Letter Final - Pon Pure Chemicals Group - Management Trainee- Marketing - Chennai
To: <23pba144marismukesh@gmail.com>
Cc: <u.keerthivarman@pure-chemical.com>

Dear Maris Mukesh

Congratulations !!!! Further to our discussions, we wish to inform that your candidature has been selected for the

position of Management Trainee – Marketing based at  Chennai Location

 You will be reporting to Mr.Arumugam ( Manager – Product )   

 Note – You will be Under Off role once you clear your Exams and Submit your Degree Certificate and company

will be Providing you the Stipend of Rs 23490 -/- Gross Monthly  once you Cleared all the Exams and Submit the

Results

We will take you on role and provide you the below Break up

 

Salary Structure

Components Monthly Yearly

Basic 11745 140940

HRA 5873 70476

SPL 5873 70476

AHRA 0 0

CCA 0 0
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Data Card 0 0

Gross Salary 23491 281892

Employer PF 1800 21600

Employer ESI 0 0

Bonus 3915 46982

CTC 29206 350472

     

Approximate Take Home 21691  

 

Kindly confirm the date of joining by tomorrow EOD.

 

Thanks and regards,

Deiveegan John

Assistant Manager - HRBP

Pon Pure Chemicals Group

No. 32, 15th Main Road, AnnaNagar, Chennai - 600 040, TamilNadu

www.pure-chemical.com

Email: deiveegan.j@pure-chemical.com

Mobile number:+91 7305689994

 

Disclaimer: The information contained herein (including any accompanying documents) is confidential and is intended
solely for the addressee(s). If you have erroneously received this message, please immediately delete it and notify the
sender. Also, if you are not the intended recipient, you are hereby notified that any disclosure, copying, distribution or
taking any action in reliance on the contents of this message or any accompanying document is strictly prohibited and
is unlawful. E-mails may contain viruses; before opening attachments please check them for viruses and defects. The
organisation is not responsible for any damage caused by a virus or alteration of the e-mail by a third party or
otherwise. The contents of this message may not necessarily represent the views or policies of the company.

1/25/25, 5:59 PM Gmail - Fwd: Offer Letter Final - Pon Pure Chemicals Group - Management Trainee- Marketing - Chennai

https://mail.google.com/mail/u/0/?ik=1eefd49ebb&view=pt&search=all&permthid=thread-f:1821956780642189623&simpl=msg-f:18219567806421… 2/2

https://maps.google.com/?q=No.+32,+15th+Main+Road,+AnnaNagar,+Chennai&entry=gmail&source=g
http://www.pure-chemical.com/
mailto:deiveegan.j@pure-chemical.com
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Entudio Pvt Ltd

+91 80157 99755 www.entudio.com

20-A,Perumal West Car Street, Palayamkottai,Tirunelveli - 627002.

+91 88707 95518

Date : August 12, 2025

To :
Mr. Rahul Prakash M
S/o, Michealraja,
258A,North Street,
Talarkulam Singamparai Po,
Tirunelveli Rural,
Tamil Nadu - 627601

Subject: Confirmation of Employment – Technical Analyst
Dear Mr. Rahul Prakash M,
                      We are pleased to inform you that based on your performance and contribution
during your internship and training with Entudio Private Limited, we would like to offer you a
full-time position as Technical Analyst in our organization.

Details of your appointment are as follows:
1.Designation: Technical Analyst
2.Date of Joining as Full - Time Employee: Immediate after completion of training
3.Location: Tirunelveli, Tamil Nadu
4.Compensation: Rs.3,00,000 (Rupees Three Lakh  only) per annum (CTC – Cost to

Company), inclusive of all statutory benefits as per company policy.
5.Employment Type: Full-time, permanent.
6.Working Hours: As per company norms.
7.Other Benefits: As per company policy.

                      Your internship and training period with us will be considered as part of your
learning and orientation phase. From your joining date as a permanent employee, you will be
entitled to all benefits applicable to your role as per the company’s policies.

                      You are expected to maintain strict confidentiality of all company information,
adhere to professional standards, and comply with all company rules and regulations. Any
breach of confidentiality, misuse of company property, or violation of policy will result in
strict disciplinary action, including possible termination and legal proceedings.

                      We look forward to your continued contributions in driving our projects and
innovations forward. Kindly sign and return a copy of this letter as confirmation of your
acceptance.



Entudio Pvt Ltd

+91 80157 99755 www.entudio.com

20-A,Perumal West Car Street, Palayamkottai,Tirunelveli - 627002.

+91 88707 95518

For Entudio Private Limited,

Mahakrishnan T
Managing Director
Entudio Private Limited

Acknowledgement & Acceptance
                      I, Rahul Prakash M, acknowledge and accept the offer for the position of Technical
Analyst at Entudio Private Limited under the terms and conditions stated above.

Signature: _____________________
Name: Rahul Prakash M 
Date: _______________________
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                                                                                                                                            05-11-2025 

  To, 
Mr. Ephraim Daniel Raj S 

  Tirunelveli 
 
  Dear Mr. Ephraim Daniel Raj, 
                                                                                  

OFFER LETTER 
 
With reference to your application and the subsequent interview you had with us, we are pleased to appoint 
you as Jr. Developer. 

 
 Terms and Conditions: 

 

1. Compensation Package: For the initial three months, you will be working as Consultant in our 
establishment. Your salary package during this tenure will be Rs. 9,000.00/pm. From the 4th month 
you will be moved to payroll (PF & ESI benefits) and your net salary will be revised to Rs. 12,000/pm 
 

2. You will be reporting to Project Lead and your essential facts about the job will be discussed and 
your progress will be monitored by your reporting authority. 
 

3. Probation: You will be on probation for a period of three months and after successful completion 
of which you may be considered for a permanent position or otherwise informed. 

A. In case of termination during the probation period, the company is liable to give one- month 
prior notice and if you resign during the probation period, you are liable to give 30 days’ 
notice. 
 

4. Termination after confirmation: 

A. On successful completion of the probation period and upon our offering you a permanent 
employment, the employment shall be terminable by either party by giving   60 days’ notice or 
payment of salary in lieu thereof. 
 

B. If you remain absent from work without any intimation and permission for a continuous      period 
of five working days or more, you shall be deemed to have resigned, your employment with 
us, with effect from the day you complete 5 working days of such absence. 

 

C. Insubordination, indiscipline, dishonesty or negligence of duty. 

D. You're being unable to attend to your duties effectively on account of prolonged ill health. 

 

5. Transfer: Your initial place of posting will be at Tirunelveli. You are liable to be transferred to 
another department, post or place in any part of the world, where the management may establish 
its office later. Upon such transfer, the rules and regulations of service applicable to such post or 
at the place of transfer will become applicable to you. 

 

1. Responsibility and Accountability: You will be briefed about these separately upon your joining. 
You will have the responsibility to carry out duties for efficient and economical operation in the 
areas, which are being assigned to you now or subsequently. 
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2. Increment linked to performance, will be at sole discretion of the management. 
 

3. You shall not be allowed to take out any material from the company premises or bring into  the 
premises any material without the written permission of the Management. 

 

4. Company will monitor and audit Internet access for the purposes of assuring system security, 
proper usage, and for performance impact. The employee has no rights of privacy   in their use of 
the Internet and must adhere to the Internet usage policy set in the company. 

 

5. The designation assigned to you is subject to change depending upon the nature of work 
assigned to you from time to time. 

 

6. Details of your remuneration should be treated as strictly personal and confidential and should 
not be shared with any other employee of the company. 

 

7. The nature of job calls for shift work arrangements; under such circumstances you may be 
expected to work on shifts as may be assigned depending upon the projects. 

 

8. Tax Liability: 

a. The taxability of allowances / reimbursements is to be considered in the light of the tax laws 
prevailing at the relevant time. In case any tax has to be recovered from any of the 
reimbursements because of changes made by the Government it will be recovered from your 
salary. 

b. Income tax, professional tax and all other taxes to be deducted at source statutorily from your 
pay as applicable from time to time. However, it will be entirely your responsibility for payment 
of all other taxes. 
 

9. You will work within the framework of the organizational structure, policies and directions as laid 
down by the Management. Other terms and conditions of your employment, which   have not been 
exclusively dealt with or not covered under this offer of appointment will always be in accordance 
with the HR Manual, policies of the company, as applicable to you, existing at this point of time 
and /or amended, introduced, implemented from time. 

 
The offer of appointment letter is not to be changed, corrected modified or terminated unless it is 
changed in writing, and signed by the parties hereto. 

 
For Transforma Pvt Ltd 

   

    
  
    Sasirekha 
    Sr. HR Associate 
 
    I agree and accept employment and will report for duty on:  

          Date: 

 Signature: 



 



 



 



Anni Judy Remina 23PCS02 

 



 



07	Nov,	2025

MUTHU	RAM

1/80	Krishnan	Kovil	street,	MelaMunneerpallam,	Tirnelveli.

Dear	MUTHU,

Congratulations!!	We	are	delighted	to	make	you	an	offer	with	IndiaMART	Intermesh	Ltd.

Designation	
Date	of	Joining
CTC	on	offer
Base	Location

Executive
10	Nov,	2025
4,27,176
Chennai/Egmore	1

We	are	pleased	to	offer	you	the	position	of	“Executive	-	Client	Acquisition”.	We	are	confident	that	your
skills,	experience,	and	enthusiasm	will	make	a	valuable	contribution	to	our	team.

1.	 Your	 Annual	 Compensation	 shall	 be	 INR	 4,27,176	 (Four	 Lakhs	 Twenty	 Seven	 Thousand	 One
Hundred	 and	 Seventy	 Six	 only).	 The	 detailed	 Compensation	 Structure	 is	 attached	 herewith	 as
“Annexure	–	I”.

2.	You	shall	be	reporting	to	work	at	9.00	am	on	the	day	of	joining.	This	job	requires	you	to	work	from
the	office	on	all	working	days	as	per	your	working	location.	As	informed,	your	place	of	posting	shall	be
Chennai/Egmore	1.	

3.	You	will	be	governed	by	the	Company	rules,	as	amended	from	time	to	time.	You	will	be	entitled	to
leave	and	other	benefits	in	accordance	with	such	rules	applicable	from	time	to	time.

4.	A	detailed	 “Letter	of	Appointment”	setting	out	 terms	and	conditions	of	your	appointment	shall	be	 	
issued	to	you	subsequent	to	your	completing	the	joining	formalities.

5.	If	you	have	any	questions	or	require	further	clarification	about	the	terms	of	this	offer	till	your	joining
date,	please	do	not	hesitate	to	contact	Amanpreet	Kaur	7973776079.
6.	City	Compensatory	Allowance	is	a	special	allowance	paid	while	your	working	Location	is	Bangalore
or	Mumbai.
7.	In	case	you	are	transferred	to	any	other	city	then	this	component	will	no	longer	be	applicable	to	you
and	will	be	removed	from	your	salary	structure	effective	your	date	of	transfer.



Please	Note	–	Your	offer	has	been	made	based	on	the	information	furnished	by	you.	We	will	verify	the
authenticity	 of	 such	 information	 using	 various	 means	 including	 services	 of	 background	 verification          
agencies.	Company	reserves	the	right	to	revoke	the	offer	and	your	appointment	at	any	time	in	case	we
discover	discrepancies	in	your	declarations.

You	are	requested	to	sign	below	in	token	of	your	acceptance	of	the	terms	and	conditions	of	this	letter	of
intent	and	return	the	duplicate	copy	duly	signed	by	you	to	us.

We	are	very	excited	about	you	joining	us	&	we	look	forward	to	having	you	with	IndiaMART	InterMESH
Ltd.

Sincerely	yours,

For	IndiaMART	InterMESH	Ltd

Madhup	Agrawal	
National	Head	-	HR



Name:	MUTHU	RAM
Designation:	Executive

Annexure	–	I

S.	No Salary	Component Monthly Annual

Components In	INR In	INR

1 Basic 21,010 2,52,120

2 House	Rent	Allowance 8,990 1,07,880

Total	Fixed	Pay	-	I 30,000 3,60,000

Effective	CTC 30,000 3,60,000

Employee	Benefits	-	II

1 Conveyance	Payout 3,750 45,000

2 Gratuity 1,010 12,120

3 Cost	Towards	Insurance	Premium 838 10,056

Total	CTC	(I+II) 35,598 4,27,176

Gratuity-	Is	payable	as	per	the	Payment	of	Gratuity	Act,	1972.	

Conveyance	Payout	-	This	is	paid	weekly	based	on	the	number	of	meetings.

iLEAP	Education	Program-	Up-to	80%	of	the	course	fee	(upto	Rs	1	Lac)	can	be	claimed	every
year	upon	successful	course	completion	

Cost	Towards	 Insurance	Premium	on	Health	 Insurance,	Accidental	 Insurance	and	Term	Life
Insurance	as	per	the	policy	of	the	Company	from	time	to	time.



Date:  26-08-2025
Mr. Vandi M,

Approved

OFFER OF EMPLOYMENT

Dear Mr. Vandi,

We refer to your application and subsequent discussion you had with us regarding employment with us.

We really enjoyed the interaction with you and are pleased to confirm our offer of employment to you (subject to
satisfactory medical examination) as Sales Trainee, Grade FL3T in our Retail (Sales) function.

Our agreed compensation along with the perks, benefits etc. are spelt out in the annexure attached hereto.

Your initial posting will be in Tirunelveli but please note that your services are subject to transfer to any location
across the country in any of our Branches/factories if the company so desires.

Your association with Berger Paints India Limited will be subject to a background check in line with Berger's
background check policy. Post your joining if the background check reveals unfavourable results, you will be liable to
disciplinary action including termination of service without notice.

If the terms & conditions set out herein are acceptable to you, please provide us your acceptance along with your
date of joining which should be on or before 01-09-2025.

The formal letter of appointment will be issued to you at the time of your joining the Organization.

We look forward to the prospect of a long and mutually rewarding professional relationship.
Yours faithfully,
FOR BERGER PAINTS INDIA LIMITED

(RANJAN BANERJEE)
GROUP HEAD – HR

Encl.   a)    Annexure



BERGER PAINTS INDIA LTD
Compensation Details

Name: Mr. Vandi Malayan M Grade: FL3T
Location: Tirunelveli Function/Sub- Retail - Sales

SALARY COMPUTATION
Components Per Annum Per Month
FIXED SALARY & ALLOWANCES  
Basic Salary Rs 253200  21100
House Rent Allowance Rs  25320 2110
Special Allowance Rs 70000 5833
LTA Rs  21100  1758
Total Monthly Rate (A) Rs  3,69,620  30,801
RETIRALS
PF Rs  30384  2532
Gratuity Rs  12179  1015
Total (B) Rs  42,563  3,547
PERQUISITES
Cellphone Monthly Reimbursable Rs 6000 500
Total (C) Rs 6,000 500
VARIABLE PAY
Sales or Performance Incentives Rs 180000 15000
Market Working Allowance Rs 60000 5000
Total (D) Rs 2,40,000 20,000
RETENTION BONUS
Retention Bonus Rs 50000 4167
Total (C) Rs 50000 4167
Gross (CTC) Rs 7,08,183 59,016

NOTE:

1. Sales / Performance Incentive is a variable component and is calculated based on optimal performance of individual on certain value, volume, collection targets 
achieved on quarterly basis. The indicated figure is on a full year term, based on an assumption that you will earn 100% incentive. The actual pay out shall be 
based on achieved performance levels on specified performance parameters and is payable only if an individual is on the rolls of the company during the time of 
each pay out as per rules.
2. Additional benefits extended by the Company as per company policies are Group Mediclaim Insurance Coverage as per grade, applicable for self & Group 
Personal Accident Insurance Policy as per grade, applicable for self.
3. Leave entitlement in a year: As applicable in the factories / depots as per Company rules. Paid Leave Entitlement in a year: 15 days contingency leave during 
the year long training period.
4. *Market Working Allowance shall have two components, i.e. Basic & Excellence, each having separate criteria.
5. **This is a Onetime payout only and shall not be payable thereafter. Retention bonus is payable on completion of two years of employment. 
6. This Retention Bonus is payable only if an individual is active and on the roll of the company during the time of payout. 

FOR BERGER PAINTS INDIA LIMITED

(RANJAN BANERJEE)



GROUP HEAD – HR





Date:  07-10-2025
Mr. Abishek G,

OFFER OF EMPLOYMENT

Dear Mr. Abishek,

We refer to your application and subsequent discussion you had with us regarding employment with us.

We really enjoyed the interaction with you and are pleased to confirm our offer of employment to you (subject to
satisfactory medical examination) as Senior Sales Executive - Urban Markets, Grade FL3 in our Retail (Urban
Markets) function.

Our agreed compensation along with the perks, benefits etc. are spelt out in the annexure attached hereto.

Your initial posting will be in Madurai but please note that your services are subject to transfer to any location across
the country in any of our Branches/factories if the company so desires.

Your association with Berger Paints India Limited will be subject to a background check in line with Berger's
background check policy. Post your joining if the background check reveals unfavourable results, you will be liable to
disciplinary action including termination of service without notice.

If the terms & conditions set out herein are acceptable to you, please provide us your acceptance along with your
date of joining which should be on or before 13-10-2025.

The formal letter of appointment will be issued to you at the time of your joining the Organization.

We look forward to the prospect of a long and mutually rewarding professional relationship.
Yours faithfully,
FOR BERGER PAINTS INDIA LIMITED

(RANJAN BANERJEE)
GROUP HEAD – HR

Encl.   a)    Annexure



BERGER PAINTS INDIA LTD
Compensation Details

Name: Mr. Abishek  G Grade: FL3

Location: Madurai Function/Sub-
Function:

Retail - Urban Markets

SALARY COMPUTATION
Components Per Annum Per Month
FIXED SALARY & ALLOWANCES  
Basic Salary Rs 253200  21100
House Rent Allowance Rs  25320 2110
Special Allowance Rs 70000 5833
LTA Rs  21100  1758
Total Monthly Rate (A) Rs  3,69,620  30,802
RETIRALS
PF Rs  30384  2532
Gratuity Rs  12179  1015
Total (B) Rs  42,563  3,547
PERQUISITES
Cellphone Monthly Reimbursable Rs 6000 500
Total (C) Rs 6,000 500
VARIABLE PAY
Sales or Performance Incentives Rs 180000 15000
Market Working Allowance Rs 60000 5000
Total (D) Rs 2,40,000 20,000
RETENTION BONUS
Retention Bonus Rs 50,000 4167
Total (C) Rs 50,000 4167
Gross (CTC) Rs 7,08,183 59,015

NOTE:
1. Sales / Performance Incentive is a variable component and is calculated based on optimal performance of individual on certain value, volume, collection targets 
achieved on quarterly basis. The indicated figure is on a full year term, based on an assumption that you will earn 100% incentive. The actual pay out shall be 
based on achieved performance levels on specified performance parameters and is payable only if an individual is on the rolls of the company during the time of 
each pay out as per rules.
2. Additional benefits extended by the Company as per company policies are Group Mediclaim Insurance Coverage as per grade, applicable for self & Group 
Personal Accident Insurance Policy as per grade, applicable for self.
3. Leave entitlement in a year: As applicable in the factories / depots as per Company rules. Paid Leave Entitlement in a year: 15 days contingency leave during 
the year long training period.
4. *Market Working Allowance shall have two components, i.e. Basic & Excellence, each having separate criteria.
5. **This is a Onetime payout only and shall not be payable thereafter. Retention bonus is payable on completion of two years of employment. 
6. This Retention Bonus is payable only if an individual is active and on the roll of the company during the time of payout. 

FOR BERGER PAINTS INDIA LIMITED

(RANJAN BANERJEE)
GROUP HEAD – HR



08	Aug,	2025

ALFRED	WILSON	M

39w1	Main	Road,T	Sindalai	Cherry,

Dear	ALFRED,

Congratulations!!	We	are	delighted	to	make	you	an	offer	with	IndiaMART	Intermesh	Ltd.

Designation	
Date	of	Joining
CTC	on	offer
Base	Location

Executive
11	Aug,	2025
4,00,008
Chennai/Vadapalani

We	are	pleased	to	offer	you	the	position	of	“Executive	-	Sales	&	Servicing”.	We	are	confident	that	your
skills,	experience,	and	enthusiasm	will	make	a	valuable	contribution	to	our	team.

1.	 Your	 Annual	 Compensation	 shall	 be	 INR	 4,00,008	 (Four	 Lakhs	 Eight	 only).	 The	 detailed
Compensation	Structure	is	attached	herewith	as	“Annexure	–	I”.

2.	You	shall	be	reporting	to	work	at	9.00	am	on	the	day	of	joining.	This	job	requires	you	to	work	from
the	office	on	all	working	days	as	per	your	working	location.	As	informed,	your	place	of	posting	shall	be
Chennai/Vadapalani.	

3.	You	will	be	governed	by	the	Company	rules,	as	amended	from	time	to	time.	You	will	be	entitled	to
leave	and	other	benefits	in	accordance	with	such	rules	applicable	from	time	to	time.

4.	A	detailed	 “Letter	of	Appointment”	setting	out	 terms	and	conditions	of	your	appointment	shall	be	 	
issued	to	you	subsequent	to	your	completing	the	joining	formalities.

5.	If	you	have	any	questions	or	require	further	clarification	about	the	terms	of	this	offer	till	your	joining
date,	please	do	not	hesitate	to	contact	Amanpreet	Kaur	7973776079.



Please	Note	–	Your	offer	has	been	made	based	on	the	information	furnished	by	you.	We	will	verify	the
authenticity	 of	 such	 information	 using	 various	 means	 including	 services	 of	 background	 verification          
agencies.	Company	reserves	the	right	to	revoke	the	offer	and	your	appointment	at	any	time	in	case	we
discover	discrepancies	in	your	declarations.

You	are	requested	to	sign	below	in	token	of	your	acceptance	of	the	terms	and	conditions	of	this	letter	of
intent	and	return	the	duplicate	copy	duly	signed	by	you	to	us.

We	are	very	excited	about	you	joining	us	&	we	look	forward	to	having	you	with	IndiaMART	InterMESH
Ltd.

Sincerely	Yours,

For	IndiaMART	InterMESH	Ltd

Madhup	Agrawal	
National	Head	-	HR



Name:	ALFRED	WILSON	M
Designation:	Executive

Annexure	–	I

S.	No Salary	Component Monthly Annual

Salary-Break	up	(1) In	INR In	INR

1 Basic 21,010 2,52,120

2 House	Rent	Allowance 10,505 1,26,060

3 Executive	Allowance 1,819 21,828

Monthly	Fixed	Total 33,334 4,00,008

Effective	CTC 33,334 4,00,008

	



 



 



 



TERMS OF ENGAGEMENT 
 

This Terms of Engagement ("Agreement") is made and agreed on February 6, 2025 (“Effective Date”) 

by and between 

SKILL SOFTWARE, INC, a company incorporated in Delaware, USA, having its corporate office at 

200 Continental Drive, Newark, Suite 401, Newark, DE 19713, USA (hereinafter referred to as the 

"Company" which expression unless repugnant to the context or meaning thereof shall mean and include 

its successors and assigns); 
 

AND 

 
 

Muthu Raj, residing at 16E Pillaiyar Kovil North Street, Meenakshipuram, Tirunelveli - 627001, 

Tamil Nadu, India, being engaged as “Consultant”. 

The Company and the Consultant are hereinafter collectively referred to as the “Parties” and individually 

as “Party”. 

WHEREAS 

 
A. The Company is engaged inter alia in the business of developing software applications through 

innovative designing and technically superior development methods 

(“Business”); 

 
B. The Consultant has represented to the Company that he has considerable knowledge, 

qualifications, and experience. 

C. Based on the representations made by the Consultant, the Company intends to engage the 

Consultant, to render certain services on an exclusive basis in connection with the Business and the 

Software products/services of the Company (“Products”) and the Consultant, has agreed to the 

same; 

D. Consequently, in consideration of the mutual promises and covenants and for good and valuable 

consideration mentioned herein, the Parties wish to record the terms and conditions pursuant to 

which the Company shall engage Consultant, to perform the Services (defined below) in 

accordance with the terms of this Agreement. 

NOW THEREFORE IT IS HEREBY AGREED BY AND BETWEEN THE PARTIES HERETO 

ANDTHIS AGREEMENT WITNESSETH AS UNDER: 

1. APPOINTMENT AND TERM OF APPOINTMENT 

 
1.1. Subject to the terms and conditions of this Agreement, the Company hereby engages the 

services of Consultant, with effect from Effective Date for a period of eleven 

(11) months and Consultant hereby accepts such appointment, subject to the terms and 

conditions of this Agreement (“Term”). The Term of the Agreement shall be 

auto-renewed unless terminated by prior notice of one (1) month. 



 

1.2. The Consultant shall devote his time, based on the workflow, to the performance of 

Services under this Agreement and such other duties and responsibilities that will be 

assigned to him by the Company, from time to time. 

1.3. Further, the Consultant, shall be accessible on calls and/or e-mails for the performance of 

the Services that will be assigned by the Company from time to time during the Term. 

1.4. The Company may terminate this Agreement with immediate effect at any time during or 

at the end of the internship period. In such event the Company's only liability to the 

Executive will be in respect of unpaid remuneration or expenses. 

 

2. DUTIES AND RESPONSIBILITIES 

 
2.1. During the Term, the Consultant shall provide certain services as specifically detailed 

in Annexure A below (“Services”). The Consultant shall work in close coordination 

with the concerned executives of the Company for the performance of Services 

hereunder. 

2.2. During the Term, the Consultant, while providing the Services, shall be responsible for 

the following: 

2.2.1. Acting at all times in good faith in fulfilling the objects of the Company, keeping in 

mind the best interest and benefit of the Company and its members; 

2.2.2. Assisting the Company in upholding and enhancing its goodwill and reputation for 

high standard business conduct; 

2.2.3. Using his best efforts in performing all duties and responsibilities and exercise 

 
3. FINANCIAL TERMS 

3.1. Company shall pay to the Consultant the compensation of INR 15,000 (Rs. Fifteen 

Thousand) Per Month  (subject to statutory deduction, if any, applicable) for the first  three 

(3) months – which is the duration of the probation period, according to the terms of this 

Agreement. Company shall pay the applicable compensation before 7th day of every 

month. All amounts due hereunder shall be payable in funds denominated in INR. The 

financial terms will be revised periodically, based on performance. 

 

3.2. Company will reimburse Consultant for any pre-approved, reasonable and 

documented out-of-pocket expenses directly incurred in the performance of the service 

hereunder, provided that Company shall have no obligation to reimburse Consultant 

for any individual expense or group of related expenses that exceed any limits INR 1,000 

except as otherwise approved by Company in advance in writing. Inventor expenses 

shall be invoiced at cost and without markup. Consultant shall submit written expense 



reports to Company in the form specified by the  Company for all such expenses, and 

shall provide the Company with original receipts and all other documentation 

reasonably requested by Company. Expense reports must be submitted no later than 

thirty (30) days after the month in which they are incurred or they shall be deemed 

paid. 

 
3.3. If Company is required by any competent taxing authority to withhold taxes from 

payments made to Consultant hereunder, then Company may deduct such withholding 

tax from such payments, and if such withholding is made, Company shall pay such tax 

to the taxing authority on behalf of Consultant. All payments to   Consultant are gross 

payments (other than to the extent that Company elects to make withholdings), and 

Consultant (and not Company) is responsible for all income tax, social security 

payments, and disability insurance tax and other applicable taxes. 

 
4. REPRESENTATIONS, WARRANTIES & UNDERTAKINGS 

 
4.1. Consultant, hereby represents, warrants and undertakes to the Company that: 

 
4.1.1. The Consultant is under no obligation or restriction under law or otherwise, nor will 

he assume any such obligation or restriction that does or would in any way interfere 

or conflict with, or that does or would present a conflict of interest concerning, the 

Services to be performed by Consultant, under this Agreement. 

4.1.2. This Agreement has been duly executed and delivered by Consultant, and 

constitutes the legal, valid and binding obligations of Consultant, and enforceable 

against him in accordance with the terms herein; 

4.1.3. The Consultant has the requisite and necessary experience, resources and expertise 

to perform the Services diligently and efficiently under this Agreement, and that 

he is not a party to any other agreement that would in any way conflict with or 

restrict his ability to perform the Services hereunder. 

4.1.4. The performance of this Agreement does not and will not breach (i) any agreement 

to keep in confidence, information acquired by Consultant, in confidence or in trust, 

(ii) any agreement to assign to any third party, inventions made by Consultant, or (iii) 

any agreement not to compete against the business of any third party. 

4.2. Company hereby represents and warrants to Consultant, that: 

 
4.2.1. It is a Company duly organized and validly existing under the laws of the State 

of Delaware and has full legal right, power and authority to enter into this 

Agreement and to perform its obligations hereunder. 



4.2.2. This Agreement has been duly authorized by all necessary corporate action of the 

Company, has been executed by its duly authorized representatives and 

constitutes a legal, valid and binding obligation, enforceable in accordance with 

its terms. 

4.2.3. The execution, delivery and performance of this Agreement by the Company, 

does not violate any provisions of its memorandum and articles of association. 

5. INTELLECTUAL PROPERTY 

 
5.1. The Consultant acknowledges that he may have access to the Intellectual Property owned 

or licensed by the Company, in course of his engagement with the Company. “Intellectual 

Property” shall mean any and all (i) inventions and discoveries; patents; patent 

applications, whether published or unpublished; whether or not reduced to writing; 

copyrightable works; copyrights; copyright applications; copyright registrations; 

trademarks; licenses (software or otherwise), information, processes and similar 

proprietary rights, protocols; and trade secrets, including technical and non-technical 

information, (ii) whether or not patented or patentable or registered or registrable under 

patent, copyright, trademark or similar statute that are owned by any Company and (iii) 

rights in, under, or to any and all of the foregoing. 

5.2. The Consultantagrees that all Intellectual Property that arises out of or is based upon any 

Confidential Information or Third-Party Confidential Information (defined below) made 

available to Consultant, or to which he had access in the course of, or by virtue of, the Services 

rendered pursuant to this Agreement shall automatically belong to the Company and 

Consultant, shall not have any claims in respect thereto. It is however agreed that his 

undertaking shall in no way affect Consultant, right to make use of the general knowledge, 

knowledge in the public domain and skills, which Consultant, has independently acquired 

prior to his engagement with the Company. For purposes of this Agreement, the term 

“Proprietary Rights” shall mean any and all rights under or in connection with any patents, 

patent applications, copyrights, copyright applications, mask works, trade secrets and other 

intellectual property rights with respect to Intellectual Property. 

5.3. The Consultant hereby assigns to the Company and/or such other person or persons as the 

Company shall designate in writing as beneficial owner, by way of assignment, all present 

and future Intellectual Property developed by Consultant, pursuant to this Agreement, and 

all the rights and title of Consultant, in and to all such Intellectual Property. Consultant, 

acknowledges that his remuneration and all consideration paid to him by the Company 

under this Agreement includes compensation for the assignment to the Company of these 

Intellectual Property rights. 

5.4. The Consultant hereby waives and quits claims to the Company, any and all claims of any 

nature whatsoever that Consultant, may now or hereafter have for infringement of any 

Proprietary Rights assigned hereunder to the Company. The obligations of Consultant, 

under this Clause are without prejudice, and are in addition to, any other obligations or 

duties of Consultant, whether express or 



implied or imposed by applicable law, to assign to the Company all assigned inventions 

and all Proprietary Rights. 

6. CONFIDENTIALITY 

6.1. “Confidential Information” of the Company shall mean information whether intangible or 

embodied in tangible form that is not publicly available and the unauthorized publication 

of which reasonably would be considered prejudicial to the Disclosing Party’s interests. 

By way of example and not limitation, Confidential Information may include information 

derived from or pertaining to any and all techniques; sketches; drawings; models; trade 

secret and know-how; processes; algorithms; software programs; software source 

documents; source codes; design details, and specifications; engineering information; 

Financial information; customer lists; business forecasts; sales and merchandising; 

marketing plans; and business strategies Derivative Inventions (as defined below); and IP 

of the Company. Information disclosed orally or visually or observed during visits and 

identified at that time as confidential shall be considered Confidential Information. 

6.2. Consultant shall hold in trust and shall not use, disseminate, copy, reverse engineer or 

disclose any Confidential Information in any manner whatsoever to any natural person or 

legal entity, except agreed in writing by the Company, and shall hold and maintain the 

Confidential Information in strictest confidence. 

6.3. Consultant acknowledges and agrees that the Consultant may have received, or may 

receive in the future, confidential or proprietary information from third parties (“Third-

Party Confidential Information”) to use it only for certain limited purposes. During the Term 

and thereafter, Consultant shall hold Third-Party Confidential Information in the strictest 

confidence and will not use or disclose to anyone any Third- Party Confidential 

Information, unless expressly authorized in writing by the Company. 

6.4. Consultant hereby agrees to indemnify Disclosing Party against any and all losses, damages, 

claims, expenses, and attorneys' fees (excluding consequential and indirect losses) incurred 

or suffered by Disclosing Party as a result of a breach of this Agreement by Consultant. 

6.5. Consultant’s obligations under this Agreement shall not apply as to any particular 

Confidential Information if the Consultant can show, by at least a preponderance of the 

evidence, that such particular Confidential Information: 

a. was generally publicly available through no fault of Consultant at or prior to the Effective 

Date; 

b. was rightfully in Consultant’s possession being received from a third party free of any 

obligation of con Confidentiality at or prior to the Effective Date; 

c. was developed by Consultant independently of, and without reference to, any disclosure 

to Consultant under this Agreement; 

d. becomes generally publicly available, where upon such information shall only thereafter 

not be considered Confidential Information; or 



e. was disclosed by Consultant in response to a valid order by a court or other governmental 

body, was otherwise required to be disclosed by law, or was necessary to be disclosed in 

order to establish the rights of either Party under this Agreement, provided such disclosure 

was limited to the extent so required and provided that Consultant gave 

Company as much advance notice as practicable in order to permit Company to obtain 

confidential treatment or a protective order for such disclosure by Consultant. 

 
 

6.6. Use; No Rights 

a. Contact shall use the Confidential Information solely for the Purpose and shall not in any way 

use the Confidential Information to the detriment of the Company. The Consultant shall use 

the Confidential Information subject to compliance with the applicable provisions of the 

General Data Protection Regulation ((EU) 2016/679) including any other data protection or 

privacy laws as may be applicable in the competent jurisdiction. 

b. Notwithstanding any provision in this Agreement to the contrary, no explicit or implicit rights 

in, under, or to any Confidential Information of Company are as signed, transferred, licensed, 

or otherwise conveyed herein to Consultant. Any and all rights in, under, or to any invention 

that is conceived, singly or jointly with others, by Consultant based at least in part on, or 

resulting at least in part from, the disclosure by Company of any Confidential Information to 

Consultant under this Agreement (“Derivative Invention”) shall be exclusively owned by 

Company and shall be deemed part of the IP of Company. 

c. Consultantagrees to reasonably cooperate with Company, with respect to the procurement, 

maintenance, and enforcement of protection for any Derivative Invention; and to sign any and 

all documents that Company may reasonably deem necessary or desirable in order to protect 

Company’s rights and interests in any Derivative Invention, including without limitation, any 

declarations, oaths, assignments, quit claims, powers of attorney, and papers. 

d. The Consultant shall not acquire any proprietary interest in or right to Company’s Confidential 

Information, and the Confidential Information (including but not limited to all intellectual 

property rights and goodwill included in any Confidential Information) shall at all times remain 

the sole property of the Company. 

 

 
7. TERMINATION 

 

7.1. Notwithstanding anything contained in this Agreement, either Party may terminate this 

Agreement by giving to the other Party written notice of Thirty (30) days of its intention 

to do so. 

7.2. Notwithstanding anything contained in this Agreement, the Company may forthwith 

terminate this Agreement for Cause. For purposes hereof, “Cause” shall mean, but not be 



limited to: (i) any material breach by Consultant, of the performance of his duties and 

responsibilities towards the Company which remains uncured for a period of 10 (ten) days 

from the notification of such breach; or (ii) any disclosure by Consultant, to any person or 

entity, other than to the Company or an affiliate of the Company and its respective 

directors, officers and employees, of any Confidential Information or trade secrets of the 

Company or any of its affiliates; or (iii) non-compliance of any provisions of the 

applicable laws or regulations; or (iv) any act or omission or offence committed by 

Consultant, involving moral turpitude or fraud, as determined after conducting 

appropriate inquiry and investigation; (v) any insolvency proceedings are initiated against 

him or he becomes incapable of discharging his debts. 

 

7.3. The Parties undertake that upon termination of this Agreement for any reason, neither 

Party shall, at any time make any untrue or misleading statements in relation to the other 

Party after the termination of this Agreement. Neither Party shall represent itself as being 

directly or indirectly engaged by or in any way connected with or interested in the other 

Party. 

7.4. In the event of termination of the Agreement, Clauses 5 (Intellectual Property), 6 

(Confidentiality), 6 (Termination), 8 (No Use of Name, Etc.), 9 (Return of Property and 

Co-operation), 10.1 (Indemnification) and 10.5 (Dispute Resolution) hereof shall survive 

and continue to remain in full force and effect. 

 

8. NO USE OF NAME, ETC. 

 
Unless otherwise required in order to comply with any provision of applicable law, the Company 

shall have the right to use the name of Consultant, or any adaptation thereof in any advertising, 

promotional or sales literature provided that the Company shall intimate Consultant, of such usage. 

Without the prior written consent of the Company, Consultant, shall not, directly or indirectly 

represent, whether on his behalf or on behalf of any other person, that Consultant, is then still in 

any way connected or associated with the Company. 

 
9. RETURN OF PROPERTY AND CO-OPERATION 

 
9.1. Upon termination/expiry of the Agreement, the Consultant shall immediately return to 

the Company any and all books, hardware, documents, correspondence, materials, 

records, and the like pertaining to the Business and affairs of the Company, received by 

the Consultant from the Company pursuant to this Agreement. 

9.2. Consultant, shall extend requisite co-operation to the Company to ensure a smooth 

transition of his duties and responsibilities to such person as may be 

nominated/appointed by the Company. 

10. MISCELLANEOUS 

 
This Agreement shall be governed and construed in accordance with the laws of the State of 



Delaware, and the courts in the State of Delaware shall have exclusive jurisdiction in case of any 

disputes arising out of or in connection with this Agreement. 

10.1. Indemnification 

 

10.1.1. Consultant, shall indemnify and hold harmless the Company, its directors, 

employees, and personnel, against all costs, charges, expenses, losses, 

damages, liabilities or claims suffered by the Company, directly or 

indirectly, on account of any willful default, misconduct, negligence, 

fraud, violation of applicable laws or any breach of the terms of this 

Agreement by him. 

10.1.2. Notwithstanding what is stated herein, except for liability with respect to 

the confidentiality clauses of this Agreement, in no event will either Party 

be liable to the other Party for any punitive, special, incidental, indirect or 

consequential damages of any kind (including without limitation loss of 

revenues or profits) in connection with this Agreement, even if the Party 

who is liable has been informed in advance of the possibility of such 

damages, except when such damages are caused by the fraud, 

misrepresentation, gross negligence or willful misconduct of the Party. 

10.2. No- Conflict 
 

Consultant shall not enter into any agreement with any person or entity that would conflict 

with the terms and conditions of this Agreement, and shall not violate any applicable laws in 

the performance of its obligations under this Agreement. Consultant hereby agrees that for a 

period commencing on the execution date hereof and ending on the Termination Date, and 

thereafter, through the later period ending on the first anniversary of the Termination Date, 

the Consultant shall not work, directly or indirectly, as an employee, agent, Consultant, 

stockholder, director, co-partner or in any other individual or representative capacity, own, 

operate, manage, control, engage in, invest in or participate in any manner in, act as a 

Consultant or advisor to, render services for (alone or in association with any person, firm, 

corporation or entity), or otherwise assist any person or entity (other than the Company) that 

engages in or owns, invests in, operates, manages or controls any venture or enterprise that 

directly or indirectly engages or proposes to engage in any element of the Business of the 

SKILL SOFTWARE INC. 

10.3. Non-Solicitation 
 

As described above, the Consultant acknowledges and agrees that the Company Confidential 

Information includes information relating to the Company employees, advisors, contractors, 

Consultants, customers, clients and others and that the Consultant will not use or disclose such 

Confidential Information except as authorized by Consultant. The Consultant further agrees, 

for the term of this Agreement and three (3) years thereafter (the “Restricted Period”), that the 

Consultant will not approach Company’s employees, advisors, contractors, Consultants, 

customers, clients and others for any commercial engagement. The company will have the 

right to recover any or 



all commercial gains that are in contravention of this clause. During the terms of the 

agreement with SKILL SOFTWARE, INC, the Consultant will not solicit and accept any other 

form of engagement, including consulting or part-time or full-time employment, for 

developing and providing servicing relating to HR technology product which deals with HR 

training, and HR certification. 

10.4. Amendments 

 
No modification or amendment to this Agreement and no waiver of any of the terms or 

conditions hereof, shall be valid or binding unless made in writing and duly executed by 

both the Parties. Headings of this Agreement are for reference only and shall not affect its 

interpretation. 

10.5. Assignment 

 
Consultant, shall not assign any of his rights under this Agreement, or delegate the 

performance of any of his duties hereunder, without the prior written consent of the Company. 

This Agreement may be assigned by the Company to any affiliate of the Company and to a 

successor of its business to which this Agreement relates (whether by purchase or otherwise). 

10.6. Reservation of Rights 

No forbearance, indulgence or relaxation or inaction by any Party at any time to require 

performance of any of the provisions of this Agreement shall in any way affect, diminish 

or prejudice the right of such Party to require performance of that provision. Any waiver 

or acquiescence by any Party of any breach of any of the provisions of this Agreement 

shall not be construed as a waiver or acquiescence of any right under or arising out of this 

Agreement or of the subsequent breach, or acquiescence to or recognition of rights other 

than as expressly stipulated in this Agreement. 

10.7. Dispute Resolution 

 
In the event of any dispute or difference between the Parties hereto in respect of or in any 

respect concerning or connected with interpretation or implementation of this Agreement 

or arising out of this Agreement, such dispute or difference shall be referred to arbitration 

to be conducted by a sole arbitrator mutually appointed by the Parties. 

The seat and venue of the arbitration shall be exclusively in Wilmington. The arbitration 

shall be conducted in English. The award of the sole arbitrator shall be final and binding 

upon the Parties. 

10.8. Governing Laws & Jurisdiction 

 
This Agreement shall be governed and construed in accordance with the substantive laws 

of the State of Delaware without reference to any choice or conflict of laws, rules or 

provisions that would result in the application of the substantive law of any other 

jurisdiction. Subject to the provisions of Clause 10.7 above, the courts of Wilmington shall 



have exclusive jurisdiction in case of any matter arising out of or in connection with this 

Agreement. 

10.9. Entirety 

 
This Agreement constitutes the entire agreement between the Parties with respect to the 

subject matter hereof, to the exclusion of, and shall supersede all prior agreements, terms 

sheets, understandings and assurances, either written or oral relating to the subject matter 

of this Agreement. This Agreement may be executed by electronic means(including .pdf) 

and in any number of counterparts, each of which when executed and delivered, shall 

constitute an original, but all of which together shall constitute one agreement binding on 

the Parties. In the event that any provision of this Agreement should be held unenforceable 

by a court of competent jurisdiction, such court is hereby authorized to amend such 

provision so as to be enforceable to the fullest extent permitted by law, and all remaining 

provisions shall continue in full force without being impaired or invalidated in any way. 

 
10.10. Notices 

 
Notices, demands or other communication required or permitted to be given or made under 

this Agreement, shall be in writing and delivered personally or sent by courier or by email 

to the intended recipient at their address set forth in this Agreement, or to such other address 

or email address, as either Party may from time to time duly notify to the other. 

10.11. Relationship 

 
This Agreement is executed by the Parties on a principal-to-principal basis, and nothing in 

this Agreement shall be deemed to result in or be construed as creating any partnership, 

agency, joint venture or employer-employee relationship between the Parties. 

Accordingly, Consultant, shall have no claims against the Company hereunder or 

otherwise for vacation pay, sick leave, retirement benefits, worker’s compensation, health 

or disability benefits, unemployment insurance benefits, or employee benefits of any kind. 

 

IN WITNESS WHEREOF, THE PARTIES HERETO HAVE CAUSED THIS AGREEMENT TO BE 

DULY EXECUTED 

 
 

Skill Software, Inc. Consultant 

By: Ranjith Sivaraman 

Title: President 

Signature: 

By: Muthu Raj 

 

 

 
  Signature: 
 

Date: Date: 



Annexure - A 

(Description of Services) 

 
Consultant, shall work in conjunction with the designated executives of the Company, and shall      perform 

services, which includes but not limited to: 

 

 

• Track project activities and deliverables using JIRA, Trello, or internal tools 

 

• Assist in preparing weekly reports and executive summaries 

 

• Participate in sprint calls, client meetings, and retrospectives 

 

• Manage task lists and follow up on pending actions 

 

• Help refine requirements and document workflows 

 

• Coordinate with software engineers, QA, and design teams 

 

• Escalate risks or delays to appropriate stakeholders 

 

• Maintain knowledge repositories and SOPs 

 

 

 

 

 

 

 

 

 



 



 



 









 



 


	Fleet Track Telematics Solutions
	STRICTLY PRIVATE & CONFIDENTIAL
	Issued on: 08/12/2025
	Dear Vinoth M,
	We would like to thank you for meeting us to discuss a career opportunity with Fleet Track Telematics Solutions. Service Engineer. You will be expected to carry out duties appropriate to this appointment.
	Although your normal work will consist of the duties assigned to you from time to time, you may be called upon to discharge any other duties which in the opinion of the Fleet track are within capacity to discharge and you will forthwith undertake to d...
	Your Gross Annual Total Fixed Pay will be ₹ 1,80,000 (One Lakhs Eighty Thousand Only)
	Your salary will be revised annually in accordance with the Company policy. The Company on a performance based Bonus/ Incentive pay plan for employees, the payment and level of which is as per the company policy. Any such payment is contingent upon yo...
	Your salary is confidential and should be discussed only with your Functional Head and Human Capital Management Department.
	1. Introduction
	This HR Policy outlines the rules and guidelines governing employee behaviour, rights, responsibilities, and the company’s commitment to a positive work environment. These policies apply to all employees of Fleet Track and compliance is expected at al...
	3. Probation Period:
	4. Attendance and Work Hours
	5. Allowance Eligible for Bill-based Reimbursement:
	 Employees required to travel for work will be reimbursed for travel expenses incurred, including transportation (e.g., train, bus, and bike), lodging, and meals.
	 The employee must submit a copy of the travel bill/receipt for the specific expenses they wish to claim.
	 Employees using their personal bikes for official purposes (e.g., commuting to work-related meetings or transporting work-related materials) may claim reimbursement for bike servicing costs
	 The company will reimburse up to 50% of the total cost of the bike service, provided the service is directly related to the maintenance of the bike for work purposes.
	 Employees must submit the original service bill or invoice from the service centre for reimbursement. The bill should clearly indicate the total cost of the service and the details of the service performed.
	 The bill will be reviewed by Finance department for approval. Once approved, 70% of the total service cost will be reimbursed to the employee.
	6. Performance and Development
	Fleet Track encourages continuous learning and growth. Employees will undergo regular performance reviews, typically every months, to assess job performance, provide feedback, and set goals. Training and development opportunities may also be provided ...
	7. Health, Safety, and Wellness
	8. Disciplinary Action
	9. Grievance Procedure
	10. Confidentiality
	 Employees must maintain confidentiality regarding sensitive company information, client data, and internal matters. Any unauthorized disclosure of confidential information may lead to disciplinary action, including termination.
	11. Notice Period /Separation /Termination:
	12. Social Media and Internet Usage
	13. Company Property
	14. Amendments to the Policy

